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| OMB No. 1545-0047

m990 Return of Organization Exempt From Income Tax

Under section 501(c), 527, or 4847(a)(1) of the Internal Revenue Code (except black lung

< benefit trust or private foundation) Open to Public
Department of the Treasury _— . . .
Internal Revenue Sarvice » The organization may have to use a copy of this retumn to satisfy state reporting requirements Inspection
A For the 2012 calendar year, or tax innin 22012, and ending , 20
B Check if applicable: |C Name of organzation Louisiana Business Incubation Association D Employer Identification number
Address change Dolng Business As 20-2249722
O w~ame change Number and street (or P.O. box if mall ts not delivered to street address) Room/surte E Telephone number
O tnitia retum P.O. Box 37005 338-632-2022
O terminated Clty, town or post office, state, and ZIP code
] Amended retum Shreveport, LA 71133-7005 G Gross receipts $ 402,407 49
[J Appiication pending | F Name and address of pnncipai officer: H{a) ks ths a group retum for affliates? [ ] Yes (Y] No
John Ware, 1810 S. Range Avenue, Denham Springs, LA 70726 H(b) Are all affilates included? [ Yes [1No
| Tax-exemptstatus: L] 501(c)3) 501(c){ 6 )« fnsertno) [ 48a7(ay1)or [ s27 It *No,” attach a ist. {see instructions)
J Website: »  www.lbia.org H(c) Group exemption number »
K Form of organzator: [#] Corporation ] Trust  [[] Association [[] Other » | L Year ot formaton: 2005 | M State of legal domiclle LA
m Summary
Briefly describe the organization’s mission or most significant activities:
° Under a Cooperative Endeavor Agreement with the Louisiana Department of Economic Development, LBIA administers a grant
‘é program for qualified Louisiana business incubators Maximum amount of grant is $50,000 matched by 20% of self-generated
€ funds and must be used for capital assets that last at least three years to expand services reipients recieve
% 2 Check this box »[]if the organization discontinued its operations or disposed of more than 25% of its net assets.
g 3  Number of voting members of the goveming body (Part VI, line 1a) . . 3 31
2| 4 Number of independent voting members of the goveming body (Part VI, line 1b) . 4 31
£| 5 Total number of individuals employed in calendar year 2012 (Part V, line2a) . . . . . 5 0
;ﬂ; 6 Total number of volunteers (estimate if necessary) e e e 6 8
7a Total unrelated business revenue from Part Vill, column (C) lme 12 e e e e e 7a 0
b Net unrelated business taxable income from Form 990-T,line34 . . . . . . . . . 7b 0
g ) Prior Year Current Year
o), | .8  Confiibutions and grants (Part Vill, lineth) . ., .7 . . . . . . . . .7 |- 430,611 - .- 402,339
&8 | 9 Program service revenue (Part VIl line 2g) : Co o . 0 -0
=3-/.10 . Investment income-(Rart- Vlll—oolu ‘ﬁ'(Ammes 3, 4 and 7d) ... .. .0 0
ZZ 111 Other revenue (Pdrt VIl BRinips ()1 1HeE:546d., Bc 9c, 10c, and e L. o 0
2 12 Total revenue—add lines. &ﬂmughﬁ“(malwan Viii, column (A), line 12) 430,611 ««"* 402,339
o |13 Grantsand slmllal’ amounts E%aui{Part D(jo'glurﬁn (A), lines 1-3) . I 423,611 - 394,439
i |14 Benefits paid to o J‘mefJI rs (Part IX, oolum ined) . . . 0 0
% 2 15  Salaries, other compen@g_gn._employee beneﬁtS'( art , column (A), ||nes 5—1 O) 0 0
<< 2 | 18a Professional fundriising Qs‘_h : ll.@;f(A) line11e) . . . . . . 0 0
(®) S b Total fundraising expens .—eolumn-(B)"llne 25) > 0
D) d 17  Other expenses (Part IX, column (A), lines 11a-11d, 11f-24e) . . . . 5,484 2,756
18 Total expenses. Add lines 13—17 {must equal Part 1X, column (A), line 25) . 479,202 397,105
19 Revenue less expenses. Subtract line 18 fromline12 . . . . . . . . 1,409 5,144
5 Beginning of Curent Year End of Year
‘gg 20 Totalassets (PartX,line16) . . . . . . . . . . . . . . . . 25,561 30,705
Eg 21 Total liabilities (Part X, line 26) . . . . e e 0 0
23| 22  Net assets or fund balances. Subtract line 21 from hne 20 e e e . 25,561 30,705

Signature Block

Under penatties of penury, | declare that | have examined thig retumn, including accompanying schedules and statements, and to the best of my knowledge and belief, it is
true, correct, and oom;ﬁt De?fratlcfrf wepare?}other tha\ officer) s based on all information of which preparer has any knowledge.

2] ) I 472’/13’

Sign ’ Sighafure of officer V Date
Here J FResDEn T ‘

Type or print name and tite =~~~ ’ eyt
Paid . Print/T ype~preparer's name . oc Prep_anlar's signature . ) Date | check D o PTIN
Preparer| " - - ' L self-employed
Useor“y Flnnsnamé > Tl A ! Firm's EIN »

Firm's address » ' oo " ) Phone no.

May the IRS discuss this retumn with the preparer shown above? (seeinstructions) . . . . . . . . . . . . [JYes[JNo

For Paperwork Reduction Act Notice, see the separate Instructions. CatNo.11282Yy - _ Form 990 (2012)
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Form 990 (2012)

Page 2
Statement of Program Service Accomplishments
Check if Schedule O contains a response to any questioninthisPartit . . . . . . . . . . . . . . 0O

1 Brefly descnbe the organization’s mission:

To support and strengthen business incubation (business start-ups) in Louisiana by helping the 20+ business incubators in the state
provide the most effective hands-n management principles available to help accelerate the growth and development of new
businesses, thereby creating new and better paying jobs for the citizens of Louisiana.

2 D the organization undertake any significant program services during the year which were not listed on the
prior Form990 or 990-E2? . . . . . . . . . . . . . . e e OYes [¥INo
if “Yes,” describe these new services on Schedule O.

3 Did the organization cease conducting, or make significant changes in how it conducts, any program
services? . . . . . . . . . . . . . . . . . . . . . ... ... ... 0OYes [No
If “Yes,” describe these changes on Schedule O.

4 Describe the organization's program service accomplishments for each of its three largest program services, as measured by
expenses. Section 501(c)(3) and 501(c)(4) organizations are required to report the amount of grants and allocations to others,
the total expenses, and revenue, If any, for each program service reported.

4a (Code: )(Expenses$ 394436 Includinggrantsof § 399,436 ) (Revenue$ 1 5,000 )
LBIA, under a Cooperative Agreement (CEA) with the Louisiana Deartment of Economic Development (LED) administers a grant
program entitled LED/LBIA Business Incubator Support program. The awards are limited to $50,000 and must be matched by a 20%
contribution by the selected grant recipients. Grants may only be used for capital assets that last at least three years that 1) help the
recipient meet stated goals of serving the incubators’ tenants/clients; 2) save or create jobs; 3) expand/modify/renovate an incubator
facility so that the incubator can provide additional services to its tenants/clients; and/or 4) increase funding sources for its tenants/
clients. Itis a reimbursement grant, paid by LED only after documentation is provided to LED that funds have been appropriately
spent. A review committee of 3 members reviews grant applications and scores the applications using review criteria approved by
LED. Under the CEA, LBIA 1s required to have a state certified CPA firm conduct an annual "Review and Attestation” which must be
submitted to the Louisiana Legislative Auditors Office. LBIA receives a $5,000 administrative fee to cover the cost of the Review and
Attestation report, the submittal of quarterly progress and financial reports, and the verification of expenses requested for
reimbursement

4b (Code: )(Expenses$ __ oincludnggrantsof$ 0)Revenue$ 0)
Cosponsorship with U.S. Senator Mary Landrieu of a workshop on the value of business incubators to help diversify a local economy
and create/retain jobs. Audience was composed of Mayors of mid to large Louisiana cities and professional economic developement
PO SO, et e e e e e e e e m e e

4c (Code. )(Expenses$ _ oinciudinggrantsof$ | 0)(Revenue$ 0)
Work with representatives of the Governor's Office, Legislative Small Business Taskforce, Louisiana Department of Economic
Development, Loulsiana Industrial Development Executives Association (a statewide association of professional economic
developers), economic development organizations, and elected officials to develop programs and incentives that benefit
entrepreneurs and start-up/existing small businesses through the state of Louisiana. R

4d Other program services (Descnbe in Schedule O.)

(Expenses $ including grants of $ ) (Revenue $ )

4e Total program service expenses b 394,436

Form 990 (2012)
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Page 3

Checklist of Required Schedules

Is the organization described in section 501(c)(3) or 4947(a)(1) (other than a private foundation)? If “Yes,”
complete Schedule A .

Is the organization required to complete Schedule B, Schedule of Contnbutors (see instructions)? .
Did the organization engage in direct or indirect political campaign activities on behalf of or in opposition to
candidates for public office? If “Yes,” complete Schedule C, Part | .

Section 501(c)(3) organizations. Did the organization engage In lobbying activities, or have a section 501(h)
election in effect duning the tax year? If “Yes,” complete Schedule C, Part Il .

Is the organization a section 501(c)(4), 501(c)(5), or 501(c)(6) organization that receives membership dues,
assessments, or similar amounts as defined in Revenue Procedure 98-19? If “Yes,” complete Schedule C,
Part Il .

Did the organization maintain any donor advised funds or any similar funds or accounts for which donors

have the nght to provide advice on the distribution or investment of amounts in such funds or accounts? If
“Yes,” complete Schedule D, Part |

Did the organization receive or hold a conservation easement, mcIudmg easements to preserve open space,
the environment, historic land areas, or histonic structures? If “Yes,” complete Schedule D, Part Il

Did the organization maintain collections of works of art, historical treasures, or other similar assets? /f “Yes,”
complete Schedule D, Part Il

Did the organization report an amount in Part X, line 21, for escrow or custodial account Ilablllty serve as a
custodian for amounts not listed in Part X; or provide credit counseling, debt management, credit repar, or
debt negotiation services? If “Yes,” complete Schedule D, Part IV .

Did the organization, dwectly or through a related organization, hold assets in temporarly restricted
endowments, permanent endowments, or quasi-endowments? /f “Yes,” complete Schedule D, Part V

if the organization’s answer to any of the following questions is “Yes,” then complete Schedule D, Parts VI,
VI, VIII, IX, or X as applicable

Did the organization report an amount for land, bulldings, and equnpment in Part X, ine 10? If “Yes,”
complete Schedule D, Part VI . .

Did the organization report an amount for investments— other securities in Part X, Ime 12 that 1S 5% or more
of its total assets reported in Part X, line 16? If “Yes,” complete Schedule D, Part VIi .

Did the organization report an amount for investments— program related in Part X, line 13 that 1s 5% or more
of its total assets reported in Part X, line 167 If “Yes,” complete Schedule D, Part Viil .

Did the orgaruzation report an amount for other assets in Part X, line 15 that 1s 5% or more of its total assets
reported in Part X, line 167 If “Yes,” complete Schedule D, Part I1X . .o . .o
Did the organization report an amount for other hiabilities in Part X, line 257 If “Yes,” complete Schedule D, Part X
Did the organization’s separate or consolidated financial statements for the tax year include a footnote that addresses
the organization’s hability for uncertain tax positions under FIN 48 (ASC 740)? If “Yes,” complete Schedule D, Part X

Did the organization obtain separate, independent audited financial statements for the tax year? If “Yes,” complete
Schedule D, Parts Xl and Xli

Was the organization included in consolidated, lndependent audlted f nanmal statements for the tax yeaﬂ If “Yes and if
the organization answered "No" to line 12a, then completing Schedule D, Parts X! and Xl 1s optional .

Is the organization a school described in section 170(b)(1)(A)()? If “Yes,” complete Schedule E

Did the organization maintain an office, employees, or agents outside of the United States?

Did the organization have aggregate revenues or expenses of more than $10,000 from grantmakmg,
fundraising, business, investment, and program service activities outside the United States, or aggregate
foreign investments valued at $100,000 or more? If “Yes,” complete Schedule F, Parts | and IV

Did the organization report on Part IX, column (A), kine 3, more than $5,000 of grants or assistance to any
organization or entity located outside the United States? /f “Yes,” complete Schedule F, Parts Il and IV .

Did the organization report on Part IX, column (A), line 3, more than $5,000 of aggregate grants or assistance
to individuals located outside the United States? If “Yes,” complete Schedule F, Parts lll and IV

Did the organization report a total of more than $15,000 of expenses for professional fundraising services on
Part IX, column (A), lines 6 and 11e? If “Yes,” complete Schedule G, Part | (see instructions)

Did the organization report more than $15,000 total of fundraising event gross income and contnbutions on
Part VIIl, ines 1c and 8a? If “Yes,” complete Schedule G, Part Il .

Did the organization report more than $15,000 of gross income from gaming activities on Part VI|I line 93’7
If “Yes,” complete Schedule G, Part Il

Did the organization operate one or more hospital faculltles‘? If “Yes comp/ete Schedu/e H. .
If “Yes” to line 20a, did the organization attach a copy of its audited financial statements to this return?

Yes

No

N | =
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Page 4
BT Checkiist of Required Schedules (continued)
Yes | No
21 D the organization report more than $5,000 of grants and other assistance to any government or organization
in the Urited States on Part IX, column (A), tine 1? If “Yes,” complete Schedule I, Parts fand Il . . . . 21| v
Did the organization report more than $5,000 of grants and other assistance to individuals in the United States
on Part IX, column (A}, line 2? If “Yes,” complete Schedule I, Parts landll . . . . . . . . . . . . 22 v
23 Did the organization answer “Yes” to Part Vil, Section A, line 3, 4, or 5 about compensation of the
organization's current and former officers, directors, trustees, key employees, and highest compensated
employees? If “Yes,” complete Schedule J . . . . . . e . .. 23 v
24a Did the organization have a tax-exempt bond issue with an outstanding pnnmpal amount of more than
$100,000 as of the last day of the year, that was issued after December 31, 20027 If “Yes,” answer lines 24b
through 24d and complete Schedule K. If “No,” go to lne25 . . . . . . . . . . . A 24a v
b Did the organization invest any proceeds of tax-exempt bonds beyond a temporary period exceptlon? .o 24b v
¢ Did the organization maintain an escrow account other than a refunding escrow at any time durmg the year
to defease any tax-exempt bonds? . . . . . e e e . .. 24¢ v
d Dud the organization act as an “on behalf of” i1ssuer for bonds outstanding at any time during the year" . 24d Y
25a Section 501(c)(3) and 501(c)(4) organizations. Did the organization engage In an excess benefit transaction
with a disqualified person during the year? If “Yes,” complete Schedule L, Part! . . e e 253 v
b Is the organization aware that it engaged in an excess benefit transaction with a disqualified person in a prior
year, and that the transaction has not been reported on any of the orgamzatlon's pnor Forms 990 or 990-EZ?
If “Yes,” complete Schedule L, Part! . . . . . . . . . e 25b v
26 Was a loan to or by a current or former officer, director, trustee, key employee, tughest compensated employee, or
disqualified person outstanding as of the end of the organization’s tax year? If “Yes,” complete Schedule L, Part i 26 v
27 D the organization provide a grant or other assistance to an officer, director, trustee, key employee,
substantial contnbutor or employee thereof, a grant selection committee member, or to a 35% controlled
entity or family member of any of these persons? If “Yes,” complete Schedule L, Part il . . 27 v
28 Was the organization a party to a business transaction with one of the following parties (see Schedule L, |opanlies? "
Part IV instructions for applicable filing thresholds, conditions, and exceptions): eﬁ% g»:; -
a A current or former officer, director, trustee, or key employee? If “Yes,” complete Schedule L, PartIvV . . 28a v
b A famiy member of a current or former officer, director, trustee, or key employee? If “Yes,” complete
Schedule L, Part IV . .. 28b v
¢ An enhty of which a current or former offlcer director, trustee, or key employee (or a famlly member thereof)
was an officer, director, trustee, or direct or indirect owner? If “Yes,” complete Schedule L, Partlv . . . 28¢c v
29 Did the organization receive more than $25,000 in non-cash contributions? If “Yes,” complete Schedule M 29 v
30 Did the organization receive contributions of art, historical treasures, or other similar assets, or qualified
conservation contributions? If “Yes,” complete ScheduleM . . . . . 30 v
31 D the organlzatlon Inqundate terminate, or dissolve and cease operahons" If "Yes " complete Schedule N,
| Part! . . . . 31 v
| 32 Dd the organlzatlon sell exchange dlspose of or transfer more than 25% of its net assets'? If “Yes "
| complete Schedule N, Partil . . . 32 v
33 Did the organization own 100% of an entity dlsregarded as separate from the organlzatlon under Regulahons
‘ sections 301.7701-2 and 301 7701-3? If “Yes,” complete Schedule R, Part! . . . . 33 v
34  Was the organization related to any tax-exempt or taxable entity? If “Yes,” complete Schedule F? Part i, m,
orlV,andPartV,hnet1 . . . . . . 34 v
35a Did the orgaruzation have a controlled entlty within the meaning of section 512(b)(1 37 . . . 35a v
b If “Yes" to hne 35a, did the organization receive any payment from or engage i any transaction with a
controlled entity within the meaning of section 512(b)(13)? If “Yes,” complete Schedule R, Part V, line 2 . . 35b /
36 Section 501(c)(3) organizations. Did the organization make any transfers to an exempt non-chantable
related organization? If “Yes,” complete Schedule R, Part V, line2 . . . . . e 36 v
| 37 Did the organization conduct more than 5% of its activities through an entity that 1s not a related organization
| and that 1s treated as a partnership for federal iIncome tax purposes? If “Yes,” complete Schedule R,
| Part VI . . i 37 v
1 38 Did the orgamzatron complete Schedule O and provrde explanatlons n Schedule (0] for Part Vl llnes 11b and
19?7 Note. All Form 990 filers are required to complete Schedule O . . . e e e e e 38 v

Form 990 (2012)



Form 990 (2012)
2T Statements Regarding Other IRS Filings and Tax Compliance

Check if Schedule O contains a response to any question in this Part V

1a  Enter the number reported 1n Box 3 of Form 1096. Enter -0- if not applicable . . . . 1a
b Enter the number of Forms W-2G included In line 1a. Enter -0- if not applicable . . . . 1b
¢ Did the organization comply with backup withholding rules for reportable payments to vendors and
reportable gaming (gambling) winnings to prize winners?

2a Enter the number of employees reported on Form W-3, Transmuttal of Wage and Tax

Statements, filed for the calendar year ending with or within the year covered by this return | 2a
b If at least one 1s reported on line 2a, did the organization file all required federal employment tax returns?
Note. If the sum of lines 1a and 2a is greater than 250, you may be required to e-file (see instructions)
3a Did the organization have unrelated business gross income of $1,000 or more during the year?
b If “Yes,” has it filed a Form 980-T for this year? If “No,” provide an explanation in Schedule O . .

4a At any time durning the calendar year, did the organization have an interest In, or a signature or other authonty
over, a financial account in a foreign country (such as a bank account, secunties account, or other financial
account)? . e e e e

b If “Yes,” enter the name of the foreign country: »
See instructions for filing requirements for Form TD F 90-22.1, Report of Foreign Bank and Financial Accounts.

5a Was the organization a party to a prohibited tax shelter transaction at any time duning the tax year?

b Did any taxable party notify the organization that it was or I1s a party to a prohibited tax shelter transaction? 5b v
¢ If “Yes” to ine 5a or 5b, did the organization file Form 8886-T7? . Sc

6a Does the organization have annual gross receipts that are normally greater than $100 000 and dld the
organization solicit any contributions that were not tax deductible as charitable contributions? . 6a v

b If “Yes,” did the organization include with every solicitation an express statement that such contrlbutlons or
gifts were not tax deductible? 6b
7 Organizations that may receive deductlble contnbutlons under sectlon 170(c)
a Did the organization receive a payment in excess of $75 made partly as a contribution and partly for goods
and services provided to the payor? . . . e 7a Y
b If “Yes,” did the organization notify the donor of the value of the goods or services provided? . 7b
¢ Did the orgamization sell, exchange, or otherwise dlspose of tangtble personal property for which |t was
required to file Form 82827 . .o .
d If “Yes,” indicate the number of Forms 8282 filed dunng the year
e Did the organization receive any funds, directly or indirectly, to pay premlums ona personal benefit contract?
f Did the organization, dunng the year, pay premiums, directly or indirectly, on a personal benefit contract? .
g Ifthe organization received a contnbution of qualified intellectual property, did the organization file Form 8899 as required?
h i the organization received a contnbution of cars, boats, airplanes, or other vehicles, did the organization file a Form 1098-C?

8 Sponsoring organizations maintaining donor advised funds and section 509(a)(3) supporting
organizations. Did the supporting organization, or a donor advised fund maintained by a sponsoring
organization, have excess business holdings at any time durnng the year? . o

9 Sponsoring organizations maintaining donor advised funds.

a Did the organization make any taxable distributions under section 49667
b Did the organization make a distribution to a donor, donor advisor, or related person"
10  Section 501(c)(7) organizations. Enter:
a Initiation fees and capital contributions included on Part Vili, fine 12 . 10a
b Gross receipts, included on Form 990, Part VI, line 12, for public use of club facmtles 10b
11 Section 501(c)(12) organizations. Enter-
a Gross iIncome from members or shareholders . 11a
b Gross income from other sources (Do not net amounts due or pald to other sources
against amounts due or received from them.) . 11b
12a Section 4947(a)(1) non-exempt charitable trusts. Is the organization fllmg Form 990 in hieu of Form 10417
b If “Yes,” enter the amount of tax-exempt interest received or accrued during the year . 12b
13 Section 501(c)(29) qualified nonprofit health insurance issuers.
a s the organization licensed to 1ssue qualified health pians in more than one state?
Note. See the instructions for additional information the organization must report on Schedule O
b Enter the amount of reserves the organization is required to maintain by the states in which
the orgamization is licensed to issue qualified health plans 13b
¢ Enter the amount of reserves on hand . 13¢c A C
14a Did the organization receive any payments for mdoor tannlng services dunng the tax year” . 14a v
b If “Yes," has It filed a Form 720 to report these payments? If "No," provide an explanation in Schedule O 14b

Form 990 (2012)
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Page 6

Governance, Management, and Disclosure For each “Yes” response to lines 2 through 7b below, and for a

HNO ”

response to line 8a, 8b, or 10b below, describe the circumstances, processes, or changes in Schedule O. See instructions

Check if Schedule O contains a response to any question in this Part VI

Section A. Goverming Body and Management

1a Enter the number of voting members of the governing body at the end of the tax year.
If there are material differences In voting nghts among members of the governing body, or
if the governing body delegated broad authonty to an executive committee or similar
committee, explain in Schedule O.
b Enter the number of voting members included in line 1a, above, who are independent

2 Dd any officer, director, trustee, or key employee have a family relationship or a business relatlonshlp with
any other officer, director, trustee, or key employee? . . . 2

3 Dd the organization delegate control over management duties customanly performed by or under the dlrect
supervision of officers, directors, or trustees, or key employees to a management company or other person?

Did the organization make any significant changes to its governing documents since the pnor Form 990 was filed?

3
4
Did the organization become aware during the year of a significant diversion of the organization’s assets? . 5
Did the organization have members or stockhoiders? 6

- n

a Did the organization have members, stockholders, or other persons who had the power to elect or appomt
one or more members of the governing body? . . . 7a | v

b Are any governance decisions of the orgamzation reserved to (or subject to approvaJ by) members
stockholders, or persons other than the governing body? .

8 Did the organization contemporaneously document the meetings held or written actions undertaken durlng
the year by the following:

a The governing body? .

b Each committee with authonty to act on behalf of the governmg body’7

9 Is there any officer, director, trustee, or key employee listed in Part VI, Section A, who cannot be reached at

the organization’s mailing address? If “Yes,” provide the names and addresses in Schedule O. . . . 9 |v
Section B. Policies (This Section B requests information about policies not required by the Internal Revenue Code )
Yes | No
10a Did the organization have local chapters, branches, or affiliates? .o 10a v
b If “Yes,” did the organization have written policies and procedures governlng the actlvmes of such chapters
affilates, and branches to ensure their operations are consistent with the organization's exempt purposes? 10b

11a Has the organization provided a complete copy of this Form 990 to all members of its governing body before filing the form? 11al v
b Describe in Schedule O the process, If any, used by the organization to review this Form 990 %
12a Did the organization have a written conflict of interest policy? If “No,” go to line 13

b Were officers, directors, or trustees, and key employees required to disclose annualiy interests that could give rise to conﬂ:cts" 12b| v

¢ Did the organization regularly and consistently monitor and enforce compliance with the policy? If “Yes,”
descnbe in Schedule O how thiswasdone . . . . L. e e 12¢

13 Did the organization have a wntten whistleblower pohcy”

14 Did the organization have a wntten document retention and destructlon pohcy"

15 Did the process for determining compensation of the following persons include a review and approval by |
Independent persons, comparability data, and contemporaneous substantiation of the deliberation and decision?

a The organization’s CEO, Executive Director, or top management official

b Other officers or key empioyees of the organization .

If “Yes” to hine 15a or 15b, describe the process in Schedule O (see mstructlons) ?
16a Did the organization invest in, contribute assets to, or participate in a joint venture or simitar arrangement
with a taxable entity during the year? . . . . R .o . e e 16a v
b If “Yes,” did the organization follow a written policy or procedure requiring the organization to evaluate its b e
participation n joint venture arrangements under applicable federal tax law, and take steps to safeguard the o
organization's exempt status with respect to such arrangements? . . . e e e e e 16b v

Section C. Disclosure

17  List the states with which a copy of this Form 990 is required to be filed ™  Louisiana

18 Section 6104 requires an organization to make its Forms 1023 (or 1024 if applicable), 990, and 990-T (Section 501(c)(3)s only)

availabie for public inspection. Indicate how you made these available. Check all that apply.
(O ownwebsite  [] Another's website Upon request  [] Other (explain in Schedule O)

19 Descnbe in Schedule O whether (and If so, how), the organization made its governing documents, conflict of interest policy,

and financial statements available to the public during the tax year.
20 State the name, physical address, and telephone number of the person who possesses the books and records of the
organization: ® piana Simek, 5210 Hollywood Avenue, Shreveport, LA, (318() 632-2022

Form 990 (2012)




Form 890 (2012) Page 7
Compensation of Officers, Directors, Trustees, Key Employees, Highest Compensated Employees, and
Independent Contractors
Check If Schedule O contains a response to any questioninthisPartVHl . . . . . . . . . . . . . Od
Section A. Officers, Directors, Trustees, Key Employees, and Highest Compensated Employees
1a Complete this table for all persons required to be listed. Report compensation for the calendar year ending with or within the
organization’s tax year.

* List all of the organization’s current officers, directors, trustees (whether individuals or organizations), regardiess of amount of
compensation. Enter -0- in columns (D), (E), and (F) if no compensation was paid.

* List all of the organization’s current key employees, If any. See instructions for definition of “key employee.”

* List the organization’s five current highest compensated employees (other than an officer, director, trustee, or key employee)
who received reportable compensation (Box 5 of Form W-2 and/or Box 7 of Form 1099-MISC) of more than $100,000 from the
organization and any related organizations.

e List all of the organization's former officers, key employees, and highest compensated employees who received more than
$100,000 of reportable compensation from the organization and any related organizations.

e List all of the organization’s former directors or trustees that received, in the capacity as a former director or trustee of the
organization, more than $10,000 of reportable compensation from the organization and any related organizations.

List persons in the following order: individual trustees or directors; institutional trustees; officers; key employees; highest
compensated employees; and former such persons. .

C] Check this box if nesther the organization nor any related organization compensated any current officer, director, or trustee.

()
Posttion
W ® (do not check more than one ) ® ®
Name and Title Average | box, unless person Is both an Reportable Reportable Estimated
hours per | officer and a director/trustee) | compensation |compensation from amount of
iweek (list any es|=lol=lsz] = from related other
hoursfor | =3 |2 ]| =& | 35| ¢ the organizations compensation
related izl 2 e %§ 3| organizaton | (W-2/1099-MISC) from the
organizations| R | 51 3 ?g = | 7 |w-2/1093-MISC) organization
below dotted| S5 | 3 R and related
line) |z 3 3 organizations
gla 2
@ 2
e =4
3
(1) John Ware, President _ 6
v v 0 0 N/A
(2) Arthur Cooper, Vice President 1
4 v 0 0 N/A
(3) Sandy Deslatte, Secretary 2 .
v v 0 0 N/A
_(4) Jennifer Fowler, Treasurer 4
v v 0 9 N/A

(5) Diana Simek, Coordinator of LED/LBIA
Grant Program 2 v v 0 0 N/A

Board of Directors is attached. Average time
_{7) devoted to LBIA by remaining members is
3 hours per month. None are compensated.

@®)

Form 990 (2012)




Form 990 (2012) Page 8
mSection A. Officers, Directors, Trustees, Key Employees, and Highest Compensated Employees (continued)
©
Position
w _ ® (do not check more than one © ® ®
Name and title Average | hox, unless person s both an Reportable Reportable Estimated
hours per | officer and a director/trustee) | compensation |compensation from amount of
iweek (st any prgy g ez ] o from related other
hoursfor | 3| & R &2l3a]¢ the organizations compensation
reated | 2| 2181 q 23| 2| oroanzaton | (W-2/1099-MISC) from the
rganizations| 2£ | 5 3 ‘§ = | T [(W-2/1099-MISC) organization
below dotted| S | 2 o1°g and related
line) 5 5 3 k] organizations
3|2 2
JEER
(19)
(16) _ -
an._..
(18)
19)
(20) )
(21)
(22)
(23)
(24).
(25)
1b Sub-total . | 4 0 0 N/A
¢ Total from contmuatlon sheets to Part VII Sectlon A > 0 0 N/A
d Total (add lines 1b and 1c) . » 0 0 N/A

2  Total number of individuals (including but not Ilmlted to those listed above) who received more than $100,000 of

reportable compensation from the organization » o

3 Did the organization list any former officer, director, or trustee, key employee, or highest compensated

employee on line 1a? If “Yes,” complete Schedule J for such individual

4  For any individual listed on line 1a, is the sum of reportable compensation and other compensation from the
organization and related orgamzatlons greater than $150,000? /f “Yes,” complete Schedule J for such

individual .

5 D any person llsted on lme 1a receive or accrue compensation from any unrelated orgamzatlon or mdlwdual

for services rendered to the organization? If “Yes,” complete Schedule J for such person

Section B. Independent Contractors

1 Complete this table for your five highest compensated independent contractors that received more than $100,000 of
compensation from the organization. Report compensation for the calendar year ending with or within the organization's tax

year

Name and business address

Descnption of services

)]

(€

Compensation

N/A

2 Total number of independent contractors (including but not hmited to those listed above) who

received more than $100,000 of compensation from the organization »
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Statement of Revenue

Check If Schedule O contains a response to any question in this Part Vili. .

]

A
Total revenue

(8)
Related or
exempt
function
revenue

()
Unrelated
business
revenue

(D)
Revenue
excluded from tax
under sections
512, 513, or 514

1a

0o Qaoouo

Contributions, Gifts, Grants
and Other Similar Amounts

JQ

Federatedcampaigns . . . | 1a

Membership dues . . 1b 2,900

Fundraisingevents . . . . | 1¢c

Related organizatons . . . | 1d

Govemment grants (contnbutions) | 1e 399,436

All other contributions, gifts, grants,
and similar amounts not included above | 1f

Noncash contribubions included in lines 1a-1f $

Total. Addlnesta-1f . . . . . . . . . »

402,339

Program Service Revenue

(D"‘QQ.OO‘@

Business Code

All other program service revenue .

Total. Add lines2a-2f . . . . . »

[ -3

yn.oa'g,

-3

Other Revenue

Investment income (including dividends, interest,
and other similaramounts) . . . . . . . b
income from investment of tax-exempt bond proceeds b>
Royalties B>

(=]

'(o Real (m Personal

Gross rents

Less: rental expenses

Rental income or (loss)

Net rental Income or (loss) . . . >

Gross amount from sales of () Secunties (ii) Other

assets other than inventory

Less. cost or other basis
and sales expenses .

Gain or (loss) .

Netganor{loss) . . . . . ... . b

Gross income from fundraising
events (not including $

of contributions reported on Iine 1c).
SeePartiV,lne18 . . . . . g

Less:directexpenses . . . . b

Net income or (loss) from fundraising events . B>

Gross income from gaming activities.
See Part IV, line 19 . . . . a

Less:directexpenses . . . . b

Net iIncome or (loss) from gaming activities . . B

Gross sales of nventory, less
returns and allowances . . . g

Less.costofgoodssold . . . b

Net income or (loss) from sales of inventory . . B

Miscellaneous Revenue Business Code

11a

Qa0

12

All other revenue

Total. Add lines 11a-11d .
Total revenue. See instructions.

vYv

0

!

402,339

Form 990 (2012)
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Page 10
Statement of Functional Expenses
. Section 501(c)(3) and 507(c)(4) organizations must complete all columns. All other organizations must complete column (A).
Check if Schedule O contains a response to any questioninthisPart IX . . . . . . . . . . . . . . [
Do not include amounts reported on lines 6b, 7b, (A) () € (D)
8b, 9b, and 10b of Part VIIl. Total expenses Program service Management and Fundratsing

expenses general expens%

1 Grants and other assistance to govemments and
organizations In the United States See Part IV, line 21 294,439

2 Grants and other assistance to individuals in
the United States. See Part IV, line 22 .

3 Grants and other assistance to governments,
organizations, and individuals outside the
United States. See Part IV, lines 15 and 16 .

4 Benefits paid to or for members

5 Compensation of current officers, dlrectors
trustees, and key employees

6 Compensation not included above, to dlsquahf ed
persons (as defined under section 4958(f)(1)) and
persons described n section 4958(c)(3)(B)

7  Other salares and wages ..

8 Pension pian accruals and contnbutions ( nclude
section 401(k) and 403(b) employer contnbutions)

9  Other employee benefits .

10 Payroll taxes . .

11 Fees for services (non- employees)
Management e e e
kegal . . . . . . . . 0L 5
Accountng . . . . . . . . . . . 1,699
Lobbying . .

Professional fundralsmg senvices. See Pan lV hne 17
Investment management fees

g  Other (Ifline 11g amount exceeds 10% of ling 25, column
(A) amount, list line 11g expenses on Schedule 0.) .

12  Advertising and promotion . . . . . 985
13  Office expenses
14 Information technology

-0 Qa0 Un

15 Royalties .
16  Occupancy
17 Travel .

18 Payments of travel or entertalnment expenses
for any federal, state, or loca!l public officials

19 Conferences, conventions, and meetings

20 Interest .

Payments to afflllates .

Depreciation, depletion, and amomzatlon

insurance . L. .. _

Other expenses. ltemize expenses not covered o

above {List miscellaneous expenses in line 24e. If §

line 24e amount exceeds 10% of hine 25, column §

(A) amount, iist line 24e expenses on Schedule 0.) |

PayPal charges _

Bank Charges/Recon and Stop Payment

RBRY

All other expenses 67
25 Total functional expenses. Add lines 1 through 24e 397,195

26 Joint costs. Complete this line only if the
organization reported in column (B) joint costs
from a combined educational campaign and
fundraising solicitation. Check here » [] if
following SOP 98-2 (ASC 958-720)

[T s B = )

Form 990 (2012)
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Page 11
Part X Balance Sheet
Check if Schedule O contains a response to any question in this Part X . .. ]
(A) (8)
Beginning of year End of year
1 Cash—non-interest-beanng . 25,561] 1 30,705
2 Savings and temporary cash investments . 2
3 Pledges and grants receivable, net 402,307/ 3
4  Accounts receivable, net 4
5 Loans and other receivables from current and former off icers, dlrectors N
trustees, key employees, and highest compensated employees.
Complete Part Il of Schedule L e .o
6 Loans and other recevables from other disqualified persons (as defined under section - i ' ]
4958(f)(1)), persons descnbed in section 4958(c)(3)(B), and contributing employers and | §f
sponsoning organizations of section 501(c)(9) voluntary employees' beneficiary § 4 i
a organizations (see instructions). Complete Part Il of Schedule L. . . 6
§ 7 Notes and loans receivable, net 7
< | 8 Inventones for sale or use 8
9 Prepaid expenses and deferred charges 9
10a Land, buildings, and equipment: cost or
other basis. Complete Part VI of Schedule D 10a
b Less: accumulated depreciation . . . 10b 10c
11 Investments —pubilicly traded secunties . 11
12 Investments—other secunties. See Part IV, hne 11 12
13  Investments—program-related. See Part IV, ine 11 . 13
14  Intangible assets . . 14
16  Other assets. See Part IV, hne 11 . . 15
16 Total assets. Add lines 1 through 15 (must equal Ime 34) 427,868 16 30,705
17  Accounts payable and accrued expenses . 2,766| 17
18 Grants payable . 394,439 18
19  Deferred revenue
20 Tax-exempt bond ||ab|||t|es
21 Escrow or custodial account liability. Complete Part IV of Schedule D.
|22 Loans and other payables to current and former officers, directors,
2 trustees, key employees, highest compensated employees, and /8
é disqualified persons. Complete Part Il of Schedule L
3|23  Secured mortgages and notes payable to unrelated third parties
24 Unsecured notes and loans payable to unrelated third parties
25 Other habilities (ncluding federal income tax, payables to related third
parties, and other liabilities not included on lines 17- 24) Complete Part X
of Schedule D . R ..
26 Total liabilities. Add lines 17 through 25 .
Organizations that follow SFAS 117 (ASC 958), check here » [ and}
g complete lines 27 through 29, and lines 33 and 34. :
£ 127 Unrestricted net assets .
g 28 Temporarnly restricted net assets .
° 29 Permanently restricted net assets .
G Organizations that do not follow SFAS 117 (ASC 958), check here > [:I and o
5 complete lines 30 through 34. '
£ |30 Capital stock or trust principal, or current funds .
§ 31  Paid-in or capitai surplus, or land, bullding, or equipment fund
5 32 Retained earnings, endowment, accumulated income, or other funds . 32
2 |33  Total net assets or fund balances . R 33
34 Total iabilities and net assets/fund balances . 5102| 34 30,705

Form 990 (2012)
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IEZE Reconciliation of Net Assets

Check If Schedule O contains a response to any question in this Part Xl ..

1 Total revenue (must equal Part VI, column (A), line 12) . 1 402,339

2 Total expenses (must equal Part IX, column (A), line 25) 2 397,195

3 Revenue less expenses. Subtract line 2 from line 1 . 3 5,144

4 Net assets or fund balances at beginning of year (must equal Part X hne 33 column (A)) 4 25,561

5 Net unrealized gains (losses) on investments 5 0

6 Donated services and use of facilities 6 0

7 Investment expenses . 7 0

8 Prior peniod adjustments . 8 0

9 Other changes In net assets or fund balances (explaln n Schedule O) 9 220

10 Net assets or fund balances at end of year. Combine lines 3 through 9 (must equal Part X Ime
33, column (B)) . 10 30,925

@8 Financial Statements and Reportmg

Check if Schedule O contains a response to any question in this Part XII .

2a

3a

Accounting method used to prepare the Form 990: [YJCash [JAccrual []Other

if the organization changed its method of accounting from a prior year or checked “Other,” explain In
Schedule O.

Were the organization’s financial statements compiled or reviewed by an independent accountant? .

if “Yes,” check a box below to mdicate whether the financial statements for the year were compiled or
reviewed on a separate basis, consolidated basis, or both:

[F]1Separate basis [ ] Consolidated basis [[] Both consolidated and separate basis

Were the organization’s financial statements audited by an independent accountant?

If “Yes,” check a box below to indicate whether the financial statements for the year were audlted on a
separate basis, consolidated basis, or both:

[JSeparate basis [ ]Consolidated basis []Both consolidated and separate basis

If “Yes” to ine 2a or 2b, does the organization have a committee that assumes responsibility for oversight
of the audit, review, or compilation of its financial statements and selection of an independent accountant?
If the organization changed either its oversight process or selection process during the tax year, explain in
Schedule O.

As a result of a federal award, was the organization required to undergo an audit or audits as set forth In
the Single Audit Act and OMB Circular A-133?

If “Yes,” did the organization undergo the required audit or audlts’7 If the organlzatlon d|d not undergo the
required audit or audits, explain why in Schedule O and describe any steps taken to undergo such audits

2¢ v
3a v
3b

Form 990 (2012)




SCHEDULE D | oms No 1545-0047

(Form 990) Supplemental Financial Statements 2012

» Complete if the organization answered “Yes,” to Form 980, .
Department of the Treasury PartV, line 8,7, 8,9, 10, 11a, 11b, 11c, 11d, 11e, 11f, 12a, or 12b. Open to Public
Intemal Revenue Service > Attach to Form 890. P See separate instructions. Inspection
Name of the organization ployer identification number
Louisiana Business [ncubation Association 20-2249722

Organizations Maintaining Donor Advised Funds or Other Similar Funds or Accounts. Complete if the
organization answered “Yes” to Form 990, Part IV, line 6.

(a) Donor advised funds {b) Funds and other accounts
1 Totalnumberatendofyear . . . 1
2  Aggregate contnbutions to (during year) Please see attached Cooperative Endeavor]
3  Aggregate grants from (during year) . . Agreement with LA Dept. of Econ. Dev.
4 Aggregate valueatendofyear . . . . & Grant Recipients List Schedule
5 Did the organization inform all donors and donor advisors in wnting that the assets held in donor advised
funds are the organization’s property, subject to the organization's exciusive legal control? . e [ Yes [J No

6 Dud the organization inform alt grantees, donors, and donor advisors in writing that grant funds can be used
only for chantable purposes and not for the benefit of the donor or donor advisor, or for any other purpose
confernng impermissible private benefit? . . . . [ Yes O No
m Conservation Easements. Complete if the organlzat|on answered “Yes™ o Form 990 Part IV, line 7.
Purpose(s) of conservation easements held by the organization (check all that apply).
] Preservation of land for pubtic use {e.g., recreation or education) [} Preservation of an historically important iand area
[J Protection of natural habitat [ Preservation of a certified historic structure
O Preservation of open space

2 Complete lines 2a through 2d if the organization held a qualified conservation contribution in the form of a conservation
easement on the last day of the tax year.

Held at the End of the Tax Year

a Total number of conservationeasements . . . . . . . ., . . . . .o . 2a
b Total acreage restricted by conservation easements . .o A 2b
¢ Number of conservation easements on a certified historic structure mcluded n (a) Ce 2c
d Number of conservation easements included In (c) acquired after 8/17/06, and not on a
historic structure listed in the National Register . . . 2d
3  Number of conservation easements modified, transferred, released extmgurshed or termlnated by the organization during the
tax year »

5 Does the organization have a written policy regarding the periodic monitoring, inspection, handling of

violations, and enforcement of the conservation easements 1t holds? e -+ o+« « < . < . [OYes J No
6  Staff and volunteer hours devoted to monitoring, inspecting, and enforcing conservation easements during the year
|
7 Amount of expenses incurred in monitoring, inspecting, and enforcing conservation easements during the year
>3
8 Does each conservation easement reported on line 2(d) above satisfy the requirements of section 170(h)(4)(B)
() and section 170(h)4¥B)w? . . . . . . . . . . . e e e e e e O Yes [J No

9 In Part Xlil, describe how the organization reports conservation easements in its revenue and expense statement, and
balance sheet, and include, if applicable, the text of the footnote to the organization’s financial statements that describes the
organization's accounting for conservation easements.

m Organizations Maintaining Collections of Art, Historical Treasures, or Other Similar Assets.
Complete if the organization answered “Yes” to Form 990, Part iV, line 8.

1a If the organization elected, as permitted under SFAS 116 (ASC 958), not to report in its revenue statement and balance sheet
works of art, historical treasures, or other similar assets held for public exhibition, education, or research In furtherance of
public service, provide, in Part Xlll, the text of the footnote to its financial statements that describes these items.

b If the organization elected, as permitted under SFAS 116 (ASC 958), to report in its revenue statement and balance sheet
works of art, historical treasures, or other similar assets heid for public exhibition, education, or research in furtherance of
public service, provide the following amounts relating to these items:

(i) Revenues included in Form 990, PartVIli, ine 1 . . . . . . A

(ii) Assets included In Form 990, Part X . . .. »s
2 If the organization received or held works of art hlstoncal treasures or other smlar assets for financial gan, provide the
following amounts required to be reported under SFAS 116 (ASC 958) relating to these items:
a Revenues included in Form 990, Part VIIl, ine 1 . . . . e T 2
b Assets included in Form 990, Part X . . . .. . . . . > 3

For Paperwork Reduction Act Notice, see the Instructions for Form 990. Cat No 52283D Schedule D (Form 980) 2012




Schedule D (Form 830) 2012 Page 2
Part Il Organizations Maintaining Collections of Art, Historical Treasures, or Other Similar Assets (continued)
. Using the organization’s acquisition, accession, and other records, check any of the following that are a significant use of its
collection items (check all that apply):
a [J Public exhibition d [J Loan or exchange programs
b [ Scholarly research e [ Other
¢ [ Preservation for future generations
4  Provide a descrniption of the organization’s collections and explain how they further the organization’s exempt purpose in Part
Xt
5 Dunng the year, did the organization solicit or receive donations of art, histonical treasures, or other similar

assets to be sold to raise funds rather than to be maintained as part of the organization’s collection? . . [J Yes [] No

Escrow and Custodial Arrangements. Complete if the organization answered “Yes” to Form 990, Part IV,

line 9, or reported an amount on Form 990, Part X, ine 21.

1a Is the organization an agent, trustee, custodian or other mtermedlary for contnbutions or other assets not
included on Form 990, Part X? . . . . . . .. . . . . - [ Yes ONo
b If “Yes,"” explain the arrangement in Part Xill and complete the followmg table:
Amount
¢ Begmnningbalance . . . . . . . . ic
d Additions duringtheyear . . . . . . . . . . . . . e 1d
e Distnbutionsduringtheyear . . . . . . . . . . . . . . . . .. 1e
f Ending balance . . . . . 1f
2a Did the organization mcludeanamount on Form 990 PartX Ime 21'? CoL. . . . . O Yes O No
b If “Yes,” explain the arrangement in Part Xlll. Check here if the explanation has been prowded in Part XIlt .. |
m Endowment Funds. Complete If the organization answered “Yes” to Form 990, Part 1V, line 10.
(a) Current year (b} Prior year (c) Two years back | (d) Three years back | (e} Four years back
1a Beginning of year balance
b Contrnibutions .
¢ Net investment earnings, galns and
losses .
d Grants or scholarships
e Other expenditures for facilties and
programs . .
f Admnistrative expenses .
g End of year balance
2 Provide the estimated percentage of the current year end balance (line 1g, column (@) held as
a Board designated or quasi-endowment » %
b Permanentendowment » %
¢ Temporarily restricted endowment » %
The percentages in lines 2a, 2b, and 2c¢ should equal 100%.
3a Are there endowment funds not in the possession of the organization that are held and administered for the
organization by: Yes| No
(i) unrelated organizations . . . . e e e e e e e 3a(i)
(ii) related organizations . . . . .. . . [3a(ii)
b If “Yes” to 3a(u), are the related organlzatlons Ilsted as requxred on Schedule R” . e e 3b
4  Describe in Part XIll the intended uses of the organization’s endowment funds.
I Land, Buildings, and Equipment. See Form 990, Part X, line 10.
Descnption of property (a) Cost or other basis | (b) Cost or other basis (¢} Accumulated (d) Book value
(investment) {other) depreciation
1a Land .. Lot
b Buldings . .
¢ Leasehold |mprovements
d Equipment
e Other
Total. Add lines 1athroul1e (Column (d) must equal Form 990, Part X, column (B), ine 10(c).) . . . .M

Schedule D (Form 930) 2012
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Page 3

Investments — Other Securities. See Form 990, Part X, line 12.

(a) Descnption of secunty or category
(including name of securnity)

(b} Book value

(c) Method of valuation
Cost or end-of-year market value

(1) Financial derivatives .
(2) Closely-held equity interests .
(3) Other

Total. (Column (b) must equal Form 990, Part X, col. (B) lme 12} B>
Investments —Program Related. See Form 990, Part X,

line 13.

(a) Descnption of investment type

(b) Book value

(c) Method of vatuation
Cost or end-of-year market value

)

2

E))

4

5

)

@

®

)]

(10)

Total. (Column (b} must equal Form 990, Part X, col. (B) line 13.) B>

- T T TR T T e
| ) e F ‘;,_1

“Part X

Other Assets. See Form 990, Part X, line 15.

{a) Descnption

(b) Book value

()

2

@

@

&)

(6)

)

(&)

)

(10)

Total (Column (b) must equal Form 990, Part X, col. (B) line 15.) .

Other Liabilities. See Form 990, Part X, line 25.

{a)} Descnption of liabilty

(b) Book value

(1) Federal income taxes

%)

3

@

(5

6

U]

8)

©

{10)

(1

Total, (Column (b} must equal Form 990, Part X, col. (B) lne 25) »

2. FIN 48 (ASC 740) Footnote. in Part Xill, provide the text of the footnote to the organization’s financial statements that reports the organlzatlon s
hability for uncertain tax positions under FIN 48 (ASC 740). Check here if the text of the footnote has been provided in Part XIll . . 0

Schedule D (Form 930) 2012
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meconciliation of Revenue per Audited Financial Statements With Revenue per Return

1 Total revenue, gains, and other support per audited financial statements . . . . . . . . . 1

2  Amounts included on line 1 but not on Form 990, Part VI, line 12;

a Net unrealized gains on investments . . -« . . . . . | 2a

b Donated servicesanduseoffacltes . . . . . . . . . . . |2b

¢ Recovenes of prior year grants . e e .. . |l 2¢

d Other (Descnbe in Part Xlill.) ; .. . . ; 2d

e Addlnes2athrough2d . . . . . . . . . . . . . . . . . . . oo | 2e
3 Subtract line 2e fromine 1 . . . e Lo 3
4  Amounts included on Form 990, Part Vlll hne 12 but not on I|ne 1

a Investment expenses not included on Form 990, Part Vill, ine7b . . | 4a

b Other (DescnbenPart Xiil) . . . . B K]

¢ Addlnes4aand4b . . . .. . .. | 4
5 Total revenue. Add lines 3 and 4c (Thls must equal Form 990 Part/ I/ne 12 ) ... 5

mneconclhatlon of Expenses per Audited Financial Statements With Expenses per Return

1 Total expenses and losses per audited financial statements . e . . 1
2  Amounts included on line 1 but not on Form 990, Part IX, line 25.

a Donated services and use of facilities . B I~ ]

b Prioryearadustments . . . . . . . . . . . . . . . . |2

¢ Otherlosses . . O -1+

d Other (Describe In Part XIII) N .o N |

e Addlines2athrough2d . . . . . . . N B <]
3 Subtractline 2e fromlnet1 . . . . o e e e e 3
4  Amounts included on Form 990, Part IX, Ime 25 but not on I|ne 1

a Investment expenses not included on Form 990, Part Vill, ine7b . . | 4a

b Other (DescnbemnPartXii). . . . . . . . . . . . . . . |4

¢ Addlnes4aandd4b . . . .. .. | 4e
5 Total expenses. Add lines 3 and 4c (Thls must equa/ Form 990 Part 1, //ne 18 ) 5

LESAl  Supplemental Information

Complete this part to provide the descriptions required for Part II, lines 3, 5, and 9; Part Ill, nes 1a and 4; Part IV, lines 1b and 2b;
Part V, line 4; Part X, Iine 2, Part X|, lines 2d and 4b, and Part Xil, ines 2d and 4b. Also complete this part to provide any additional

information.

Schedule D (Form 930) 2012
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(s':i:ﬁ‘;‘é’;if’ggoﬂ) Supplemental Information to Form 990 or 990-EZ

Complete to provide information for responses to specific questions on
Form 990 or 990-EZ or to provide any additional information.

| OMB No 1545-0047

2012

Department of the Treasury Open to Public
Internal Revenue Service » Attach to Form 990 or 990-EZ. Inspection
Name of the organization Employer identification number
Louisiana Business Incubation Association 20-2249722

Part VI. Governance, Management, and Disclosure, Section A. Governing Body and Management

6. Does the organization have members or stockholders? Yes, members. Membership in the Association is available to persons involved in

and/or associated with business incubation and economic development within the state of Louisiana.

7a. Does the organization have members, stockholders or other persons who may elect one or more members of the governing body?

Voting membership in the association is limited to one person from each organizations that is current with its dues. The dues paying

members may name the individual who will have the voting rights for the organization. Voting members may serve as directors and officers.

7b. Are any decisions of the governing body subject to approval by members, stockholders, or other persons? Yes, during Board meetings

(quarterly or special called). A quorum consists of seven members. When a quorum is present, a majority vote is required to make a

decision.

Part VII. Financial Statements and Reporting

1. Accounting method used to prepare the Form 990: Has been changed to Cash from Accrual. In the past, membership dues have been

categorized as Accounts Receivables;Also, however, membership is purely voluntary and if a member does not pay, there is no account

receivable. Also, the Accounts Payable category contained only the fixed amount of the grant funds available under the CEA with the

Lousiana Department of Economic Development, which is completed by June 30 of each year. Requests for grant reimbursements by

recipients can come in under the amount of the award they originally were awarded. Even in the event that the grant funds are less than

the original grant amount, no funds can be reimbursed by (LED).

2b. Were the organization’s financial statements compiled or reviewed by an independent accountant? Yes, as part of the CEA with LED

for the LED/LBIA Incubator Support Program, LBIA is required to submit a "Review and Attestation"report to the Lousiana Legislative

Auditors Office. The report must be compiled by a CPA certified by the Auditors Office.

c If “Yes" to line 2a or 2b, does the organization have a committee that assumes responsibility for oversight of the audit, review, or

compilation of its financial statements and selection of an independent accountant? The CPA's “Review and Attestation” report is reviewed

and approved by the Board at its next meeting following the release of the report by the CPA.

Part XI Reconciliation of Net Assets

9. Other changes in net assest. Over the past several years due to voluneer treasurers who were either not familar with using QuickBooks or
For Paperwork Reduction Act Notice, see the Instructions for Form 990 or 990-EZ. Cat No 51056K Schedule O (Form 990 or 980-E2) (2012)




Schedule O (Form 990 or 990-E2) (2012)

Page 2

Ndme of the organization

Louisiana Business Incubation Association

Employer identification number
20-2249722

or general accounting practices made unintentional mistakes in how or whether income and expenses were correctly made, resulting in the

balance in the check at the end of 2012 was actually $220 more than was reported in the on the 2011 990 form. LBIA has no paid employees.

The accountant retained annually is only retained to undertake a Review and Attestation in accordance with LBIA's Cooperative Endeavor

Agreement with the Louisiana Department of Economic Development as the administrator of the LED annual grant program. The CEA

and good accounting practices.

Schedule O (Form 990 or 980-EZ) (2012)




LED/LBIA INCUBATOR SUPPORT GRANTS

REIMBURSED DURING 2012
Incubator City Amount Use of Grant Funds
Reimbursed
Central Louisiana Business Alexandria | $ 50,000.00 | Continue construction of the first open-

Incubator

access, commercial kitchen and purchase
equipment

CoHabitat Shreveport Shreveport | $22,000.00 | Upgrade CoHabitat’s facility to provide
additional space for your clients and the
purchase of furniture and electronic
networking equipment

Dixie Business Center Denham $ 6,185.13 | Conference room meeting table

Springs
Dixie Business Center* Denham $ 3,580.00 | Improve working space to retain tenant and
Springs their 25 jobs, including new air conditioning
and carpeting. and for anchor tenant

Edible Enterprises Norco $ 50,000.00 | Renovations and infrastructure
improvements; purchase of equipment to
improve food manufacturing operations and
capacity

Lake Charles SEED Lake $ 11,352.55 | Expand services and augment furnishing

Charles available in new incubator

LBIA (Louisiana Emerging Baton $20,000.00 | 1 Yr. subscription to Express Knowledge for

Technology Center) Rouge universities and high tech incubator
tenants/clients

Louisiana Business & Baton $ 24,350.00 | Renovations to augment space available in

Technology Center Rouge both LBTC incubator and student incubator

Louisiana Emerging Baton $ 50,000.00 | Infrastructure improvements, including

Technology Center Rouge increasing water pressure in facility, signage,
and new parking spaces and purchase of
copier/printer

Louisiana Tech Park Baton $ 45,248.64 | General capital and infrastructure

Rouge improvements throughout

Northeast LA Business Center | Monroe $ 41,722.94 | Building renovations, technology upgrades,
purchase of furniture and office equipment

New Orleans Bio innovation New $ 50,000.00 | Purchase of general biotechnology

Center Orleans instrumentation

Total 2012 Grants $394,439.26

Reimbursed




LBIA&

Louisiana Business lncubatlon
Association

Louisiana Business Incubatlon Association

Biospace1 Technology Business
Center

Sue Doughty

Projects Coordinator/InterTech
Science Park BioSpace1

2031 Kings Highway
Shreveport, LA 71103

(318) 213-0208

(318) 213-0205
sdoughty@biomed org

www intertechsciencepark.com
Additional Contact

Jack Sharp

President & CEO, BRF
Intertech Science Park

2031 Kings Highway
Shreveport, LA 71103

(318) 675-4105
jsharp@biomed org

Central Louisiana Business Incubator
Joseph Page, Executive Director
1501-A Wimbledon Drive
Alexandna, LA 71301

(318) 449-5107

Joseph page@cityofalex com
www clbi org

Additional Contact

Ingnid Scott Bush

Executive Assistant

1501-A Wimbledon Drive
Alexandna, LA 71301

(318) 561-2299

Ingnd scott@cityofalex com

CoHabitat Shreveport
John Grindley, Director
610 Commerce Street
Shreveport, LA 71101
(318) 759-7997
johnmgrindiey@agmail com

www cohabitat.us

Dixie Business Center

John Ware, Executive Director
1810 S Range Avenue
Denham Springs, LA 70726
(225) 665-0809
johnw@demco org

www dixtebusinesscenter org

Edible Enterprises/Goodwill Industries
of Southeast Louisiana

Alan Allgood, Director

917 3rd Street

Norco, LA 70079-2363

(985) 764-1504
Aallgood@edibleenterprises org

Incubator Members

http.//edibleenterprises org/

Enterprise Center of Louisiana
Roy Holieman, Executive Director
3419 NW Evangeline Thwy
Carencro, LA 70520-9000

(337) 896-9115/5824
roy@ecol org

www ecol org

Health Nest Incubator, LLC
Alan DeCorte

340 Ponchitolawa

Covington, LA 70433-6204
(504) 723-0084
alan@healthnestincubator com
www healthnestincubator com

JEDCO Business Innovation
Center at Churchill
Jerry Bologna

Deputy Director

700 Churchill Parkway
Avondale, LA 70094
(504) 875-3908
Jbologna@jedco org
Additional Contact
Dottie Stephenson
Deputy Director

700 Churchilt Parkway
Avondale, LA 70094
(504) 875-3908
dstephenson@)edco org
Website www.ledco org

Louisiana Business &
Technology Center
Charles D'Agostino, Executive Director

LSU South Campus LBTC Building 3000,

8000 GSRI Ave

Baton Rouge, LA 70820
(225) 578-7555
cdag@lsu edu

www bus isu.edu/lbtc

LBTC's Student Business incubator
LSU Innovation Park
Jennifer Fowler, Director

LSU South Campus LBTC Building 3000,

8000 GSRI Ave

Baton Rouge, LA 70820
(225) 578-7555
fowl13@lsu edu

www bus Isu edu/lbtc

Louisiana Emerging
Technology Center
Arthur R Cooper, Executive Director
P O.Box 25128

Baton Rouge, LA 70894
(225) 615-8904
acooper@laetc com
www laetc com/
Additional Contact
Sandy Deslatte
Marketing Director

P O Box 25128

Baton Rouge, LA 70894
(225) 615-8903

sandy@laetc com

LSU AgCenter Food Incubator
Gaye Sandoz, Director

212 Wilson Laboratornes

LSU Campus

Baton Rouge, LA 70803

(225) 578-7213

Cell (225) 252-7162
gsandoz@agqgcenter Isu edu

The Enterprise Center at
Louisiana Tech

Dave N Norns, Jr, Director

5089 W Alabama

Ruston, LA 71272

(318) 257-3978

dnorns@latech edu

www latechenterprisecenter com/

Louisiana Technology Park
Stephen Loy, Executive Director
7117 Flonda Bivd

Baton Rouge, LA 70806

(225) 218-1100
stephen@latechpark com

www latechpark com

McNeese University Business
Incubator

Janet Woolman, Director, Research and
Technology Transfer

Box 90655

Lake Charies, LA 70609

(337) 475-5125

jwoolman@mcneese edu

www mcneese edu/research/

NewCorp, inc.

Vaughn Fauria, President
2900 St Bernard Ave
New Orleans, LA 70119
(504) 208-1700




vrfauna@newcorpinc com
vrfauna@yahoo com

http //newcorpinc com/

New Orleans Biolnnovation
Center, Inc.

Aaron Miscenich, President
1441 Canal Street

New Orleans, Louisiana 70112
(504) 680-2973
aaronm@neworieansbio com
www.neworleansbio com

Northeast Louisiana Business &
Community Development Center
Susan Duggins, Executive Director
700 University Avenue, Stubbs 204
Monroe, LA 71209-6435

(318) 342-1143

duggins@uim edu

www.ulm edu/nibcdec

St. Landry Parish Economic Industrial
Development District Business
Incubator Center

5367 1-49 South Service Road
Opelousas, LA 70570

(337) 948-1391
gerardsleidd@bellsouth net
www sleidd com

SLEC Center for Economic Growth and
Technology

Vic Lafont, Executive Director
P O Box 2048/NSU
Thibodaux, LA 70310

(985) 448-4485

vic lafont@nicholls edu

www bayouregion com/
Additional Contact.

Jim Edmonson

1111 Pastureview Drive
Baton Rouge, LA 70810
(231) 557-8543
jbedmonson@aol com

Southeast Louisiana Business Center
Bill Joubert, Executive Director

1514 Martens Drive

Hammond, LA 70401

(985) 549-3199

wjoubent@selu edu

www selu edu/admin/sibc/

SUNO Small Business Development &
Management Institute

Lydia Claire Charles, Project Coordinator -
Smali Business Incubator

6801 Press Dnive

New Orleans, Louisiana 70126-1009
(504) 286-5308 Direct

(504) 284-5421 Fax

Ichares@suno edu

Additional Contact

Cynthia K Beaulieu, Executive Director
6801 Press Drive

New Orieans, LA 70128

(504) 284-5512

cbeaulie@suno edu
http /imwww suno edu/Colleges/Business/s
mall/staff html

SUSLA Small, Women and Minority
Owned Business Incubator

Darnn Dixon, Executive Director

4646 Hilry Huckaby Bivd

Shreveport, LA 71107

(318) 670-9700

ddixon@susla edu

hitp /mww susla edu/Pages/SWMOBusine

UL Lafayette Center for Business and
Information Technologies

Ramesh Kolluru, Director

CBIT, UL Lafayette, P O Box 44932
Lafayette, LA 70504

(337) 482-0611

kolluru@louisiana edu

www.chit louisiana edu

UNO Research and Technology Park
Center for Innovation

James Endler

2000 Lakeshore Drive, AD 1004H

New Orleans, LA 70148

(504) 280-2004

lendler@uno edu

hitp //tp uno.edu/who htm

LBIA Non Incubator Members

Louisiana Economic Development
Stephen Moret, LED Secretary

P O Box 94185

Baton Rouge, LA 70874

(225) 342-5388

Allison Gilmore@la gov

ssincubator aspx

Southwest Louisiana Entrepreneurial
and Economic Development Center
(SEED)

Adnan Wallace, Program Director

120 W Pujo St

Lake Charles, LA 70601

(337) 433-3632, X211
awallace@allianceswla org

www alllanceswla org/PageDisplay asp?p
1=4730

Additional Contact

George Swift,

Executive Director

120 W Pujo St

Lake Charles, LA 70601

(337) 433-3632, X201
gswift@allianceswia org

The Coordinating & Development Corp.
Business incubator Outreach Program
Diana Simek, Vice President,
Entrepreneurial Development

5210 Hollywood Avenue

Shreveport, LA 71109

(318) 671-1050/632-2022
dsimek@shreve.net

www.cdconline org

www louisianaeconomicdevelopment com

Louisiana Public Facilities Authority
Martin Walke, Vice President, Economic
Development

2237 S Acadian Thwy , Suite 650
Baton Rouge, LA 70808

(225) 923-0020

walke@ipfa com

www Ipfa com

Louisiana Small Business Development
Centers

Mary Lynn Wilkerson, Director

ULM, 700 University Ave ,

Admin 2-57

Monroe, LA 71209-6435

(318) 342-5506

wilkerson@ulm edu

www Isbdc org

Office of the Lt. Governor
Steven L Windham, Executive
Director of Encore Louistana

P O Box 44243

Baton Rouge, LA 70804-4243
(225) 342-2296
swindham@crt la gov
www crt |la.gov

12/2012




Third Amendment to
COOPERATIVE ENDEAVOR AGREEMENT
between
STATE OF LOUISIANA,
DEPARTMENT OF ECONOMIC DEVELOPMENT
and the
LOUISIANA BUSINESS INCUBATION ASSOCIATION

Be It Known, that this Third Amendment Agreement has been entered into and is
effective as of the 24™ day of May, 2012, by and between the Louisiana Department of
Economic Development, Capitol Annex Building, 1051 North 3" Street, P. O. Box 94185,
Baton Rouge, LA 70804-9185 (hereinafter sometimes referred to as “LED” or “State”), and the
Louisiana Business Incubation Association, a non-profit corporation organized under the laws
of the State of Louisiana, C/O Metro/Regional Business Incubator, 7100 West Park Road,
Shreveport, LA. 71129 (hereinafter referred to as “Contractor”), who, in order to serve the
public for the purposes hereinafter stated, declared and acknowledged as follows:

WHEREAS, the parties hereto have previously entered into a Cooperative Endeavor
Agreement (Agreement), dated and to begin as of July 1, 2009, originally terminating on
September 15, 2010, which was previously amended to terminate on August 30, 2011, and again
amended to terminate on Jume 30, 2012; and the parties now desire to again amend and
supplement the said Agreement in order to reduce the dollar amount allocated to the Agreement,
as hereinafter stated,

THEREFORE, by mutual consent and agreement, and notwithstanding any other
provisions to the contrary contained in the original Agreement, as previously amended, any and
all of which contrary provisions are hereby modified, replaced and superseded so as to be
consistent with this Third Amendment Agreement, the aforesaid Agreement is hereby again
amended and supplemented, and the dollar amount is reduced, as follows:

The total Dollar Amount of the Agreement, shown in the first paragraph of Article
VII, entitled “Budget”, appearing in the upper center portion of page 5 of the original
Agreement, as previously amended, is hereby reduced by the sum of $38,630.00, so that the total
cost to LED of the project contemplated by this Agreement shall now be not more than ONE
MILLION ONE HUNDRED SIXTY-ONE THOUSAND THREE HUNDRED
SEVENTY & NO/100 ($1,161,000.00) DOLLARS.

Also delete from the amended Cooperative Endeavor Agreement the existing
“Attachment B”, Second Revised Project Budget (2009-2012), originally appearing on page
14 of the original Agreement, and now on page of the previous Second Amendment, and also
delete the existing “Attachment C”, Second Revised Cost Report (and Request for
Reimbursement), oniginally appearing on page 15 of the oniginal Agreement, and now on page
of the previous Second Amendment; and in their places substitute the new “Attachment B”,
Third Revised Project Budget (2009-2012), and also the new “Attachment C”, Third
Revised Cost Report (and Request for Reimbursement), each of which new attachments are
attached hereto and by this reference are made a part hereof, and also are made a part of the
Cooperative Endeavor Agreement, as amended.




It is understood and agreed that the Universities thar will be recetving funds from the
proceeds of this Agreement will NOT be allowed to recover Indirect Costs from these funds.

It 15 further understood and agreed that the language contained in this Third Amendment
Agreement and 1 its attachments gshall supersede any language 10 the contrary contained m the
origmnal Cooperative Endeavor Agrecment and its astechments, as previously amended, and that
all other terms, provisions and conditions of the original Cooperative Endeavor Agreement and its
attachments. ag previously amended, unless modified herein, shall remain the same, unchanged
and in full force and effect

IN WITNESS WHEREOF, this Third Amendment to Cooperative Endeavor
Agreement has been signed by the undersigned duly authonzed representative of the Contractor,
for the uses, purposes, benefits and considerabons herein expressed, in the presence of the
undersigned competent wrinesses, at Shreveport, Louisiana, on the date shown below, to be
effective as of the date stated above, after a due reading of the whole document.

WITNESSES:
Louisiana Business Incubatiop Association,

J7y) S-. (au etasey By. %LV] .

Printed Name ! Z ’ (Date)
V] . Prmted Name.

(AL e 22
Si Tile _Premdent .
é.sllﬂfsrwa RINES !

Printed Name

IN WITNESS WHEREOF, this Thurd Amendment to Cooperative Endeavor Agreement
has been signed by the undersigned duly anthorized representative of LED, for the uses, purposes,
benefits and considerations heremn expressed, mn the presence of the undersigned competent
wimesses, at Baton Rouge, Lowsiana, on the date shown below, to be effective as of the date
stated above, after a due reading of the whole document

WITNESSES: LOUISIANA DEPARTMENT
OF ECONOMIC DEVELOPMENT
Signature
By
Pnimed Name Signature (Date)
Printed Name: _Ame G, Villa ,
Signamre Title' _ UnderSeceetary
Primed Name
Signature

Printed Name. Pat Witty
LED Cootract Monitor




“Attachment B”

Louisiana Business Incubation Association

Third Revised Project Budget (2009-12)

Anticipated Funding

Sources: Amounts
$ 1,161,370.00

Total Anticipated Funding $ 1,161,370.00

Anticipated Expenses

Expense Categories Amounts

Incubator Support Awards & related expenses $ 1,146,370.00
(At least 14 awards shall be made; none of
which shall exceed $50,000. Each award
shall require a 20% match.)*

Administrative Expenses 15,000.00
(To cover costs of distributing applications,
preparing quarterly and Final reports, and
a review of its financial statements)

Total Project Expenses $ 1,161,370.00

* Universities receiving funds from the proceeds of this Agreement will
NOT be allowed to recover Indirect Costs from these funds.




Third Revised Cost Report (and Request for

“Attachment C”

Contractor Name:

Address:

Reimbursement)

C/O Metro/Regional Business Incubator,
7100 West Park Road
Shreveport, LA. 71129

Tel: (318) 671-1050

Fax: (318) 671-9032

Louisiana Business Incubation Association

Expense
Categories

Approved
Grant
Total

Amount

. Current
Allowable

| Payment To

Be Paid To

Contractor:

Total
Year To
Date
Payments

Previously
Made .

Category
Balance
After All
Previous and
This Current
Payments
Made

Incubator Support
Awards & Related
Expenses

$1,146,370.00

Administrative
Expenses

$ 15,000.00

Total

$ 1,161,370.00

I hereby certify under penalty of law that the expense items shown in this Cost Report are true and
correct, have actually been incurred, such reimbursements are now due, and this request for
reimbursement is submitted in accordance with the Agreement with LED, the Constitution of the
State of Louisiana, and all other applicable Federal and Louisiana State laws, rules and regulations.

Signature of Authorized Representative

Attachments: (Copies of Supporting Documentation)

(Date)
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COOPERATIVE ENDEAVOR AGREEMENT
between
STATE OF LOUISIANA,
DEPARTMENT OF ECONOMIC DEVELOPMENT
and the
LOUSISANA BUSINESS INCUBATION ASSOCIATION

Be It Known, that this Agreement has been entered into and is effective as of the
1st day of July, 2012, by and between the Louisiana Department of Economic
Development, Capitol Annex Building, 1051 North 3™ Street, P. O. Box 94185, Baton
Rouge, LA 70804-9185 (hereinafter sometimes referred to as “LED” or “State”), and
the Louisiana Business Incubation Association, a non-profit corporation organized
under the laws of the State of Louisiana, C/O Metro/Regional Business Incubator, 7100
West Park Road, Shreveport, LA. 71129 (hereinafter referred to as “Contractor”), who
have entered into this Cooperative Endeavor Agreement (sometimes herein called
“agreement” or “contract”) under the following terms and conditions.

L Introduction

In order to serve the public for the purposes hereinafter declared, the Louisiana
Department of Economic Development and the Louisiana Business Incubation
Association have entered into this Cooperative Endeavor Agreement.

In support of the goals of the State’s master plan for Economic Development for the State
of Louisiana, the Contractor proposes to cooperate and work with LED and undertake the
programs, projects and public services as described under Section II, “Scope of Services”
below to provide necessary services to the public promoting economic development. The
State is seeking cooperation and assistance in implementing the Louisiana Business
Incubation Support Program; and the Contractor is willing to provide that cooperation
and assist the State in this endeavor. These activities will help the State in seeking out
opportunities for the creation and enhancement of economic growth in Louisiana, will
help in the creation of new companies for our State, and will help to create new jobs for
the citizens of Louisiana.

This project and this agreement have a public purpose, and they are in the public interest
of the State of Louisiana and its citizens.

1I1. Scope of Services

The Goals of this agreement are for the Contractor to provide services to the public in
cooperation with the State, and for the State to provide support to the Contractor in
connection with each of their endeavors to implement a program to support incubators in
their mission of creating, developing and mentoring small businesses, by providing




developmental, technical and operational support to incubators that have a high
technology focus.

The Objectives of this contract are to make at least seven (7) awards to incubators that
meet the criteria established by the Contractor and that show value in developing
businesses, encouraging entrepreneurs, and creating high paying jobs for Louisiana.

In connection therewith, the Contractor agrees to furnish the following services:

1) Provide assistance in identifying and networking resources;

2) Establish guidelines for awards to incubators;

3) Complete 1asks associated with administering, monitoring, and coerdinating
the Louisiana Business Incubation Support program; and

3) Coordinate the program with LED.

The Guidelines for participating in the program include evidence that an Incubator:

1) Maintains a consistent working relationship with a university;

2) Has a willingness to utilize the resources offered by a local Small Business
Development Center as appropriate and if available;

3) Has a history of working with technology-intensive start-up businesses,
especially in the areas of advanced materials, information technology,
environmental technology, food science, and biomedical/bio technology;

4) Has a history of assisting their tenants or university partners in seeking federal
technology grants and. SBIR awards; and

5) Can provide evidence that they cap match at least 20% of the amount
requested under this program. Incubators will be encouraged to secure the
match from the community, private foundations, private corporations, or
federal agencies.

The Contractor shall also:

1) Produce and provide to LED:

(a) A “Plan_of Work™ or “Plan of Action” providing an outline for the
project, showing any planned events or activities, specific goals and
objectives for the use of such funds, and indicators or measures of
performance (which “Plan” is attached to this agreement as ‘“Attachment
A”, and is made a part hereof by this reference); and

(b) A comprehensive Budget showing all anticipated uses of the funds to
be provided by this agreement (which is also attached to this agreement as
“Attachment B”, and also made a part hereof by this reference).

2) Produce and provide to LED, in the event LED shall deem it appropriate and
request the same, wrilten periodic Progress Reports on the Contractor’s




resources, initiatives, activities and services, and outlining the performance of

the Contractor consistent with the provisions, goals, and objectives of this
agreement.

Contractor shall provide written periodic Progress Reports 1o LED on a quarterly
basis, and shall provide LED with a Final Progress Report within 60 days of the end
of the contract, and after its receipt and approval by LED final payment may be made

to the Contractor by LED. Such reports shall provide, as a minimum, a narrative
description of the following:

1) A brief recap of the Contractor’s activities and services pursuant to and in
fulfillment of the provisions, goals, and objectives of this agreement.

2) Contractor’s resources, initiatives, activities, and performance of services in
the attainment and achievement of specific goals and objectives in the context

of its Plan consistent with the provisions, goals and objectives, of this
agreement.

1. Deliverables

In addition to the “Plan of Work” or “Plan of Action” and a comprehensive Budget as
described above, Contractor shall provide to LED written quarterly Progress Reports as
described above; and an end of contract Final Progress Report outlining the Contractor’s
activities, services, and performance consistent with the provisions, goals and objectives
of this agreement, and information relating to the Incubators receiving awards under this
Contract, that information to include: 1) amount of award, 2) use of proceeds, 3)

statemnent attesting to matching funds by each recipient, and 4) information relating to
jobs created and/or retained.

Contractor shall also submit to LED copies of all contracts with incubators that received
awards relative to this agreement.

IV. LED’s Contract Monitor

The Secretary of LED, or his designee, will designate and may change from time to time,
one or more persons on his staff to act as the LED’s project representative or as the
“Contract Monitor” for this project, to provide liaison between the Contractor and the
LED, and to perform various duties which are specifically provided for in this agreement.

V. Performance Measures

In addition to any Performance Measures provided by the Contractor, which may be
shown in the Contractor’s “Plan”, which is attached hereto as “Attachment A”,
Performance Measures for this Contract shall also include the Contractor’s timely and
successful completion, submission and performance of the following:




1) Contractor’s “Plan™ providing an outline for the project, showing any planned
events or activities, specific goals, objectives and performance measures
(which is attached hereto as “Attachment A”); and Contractor’'s “Budget”
showing anticipated uses of the funds to be provided by this agreement (which
is also attached hereto as “Attachment B").

2) Contractor’s resources, initiatives, activities and performance of services in
the attainment and achievement of goals and objectives consistent with the
provisions, goals and objectives of this agreement.

3) Contractor’s written quarterly Progress Reports and Final Report (as described
above), consistent with the provisions, goals and objectives of this agreement. -

VI. Monitoring Plan

During the term of this agreement, representatives of the Contractor shall discuss with
LED’s Contract Monitor the progress and results of the project, ongoing plans for the
continuation of the project, and any other matters relating to the project. LED’s Contract
Monitor shall review and analyze Contractor’s “Plan”, as well as Cost Reports, to ensure
Contractor’s compliance with contract requirements; and shall:

1) Contact Contractor for further detail, information or documentation when
necessary;

2) Assure that reimbursements requested in Cost Reports are in compliance with
the approved Budget; and

3) Coordinate with LED’s fiscal office for reimbursements to Contractor, and/or
obtaining of any further needed documentation.

The Contract Monitor shall also review and analyze the Contractor’s written Progress
Reports for compliance with the Scope of Services; and shall:

1) Compare the Reports to Goals and Objectives outlined in this contract to
determine the progress made;

2) Contact Contractor to secure any missing deliverables;

3) Maintain telephone and/or e-mail contact with Contractor on contract activity
and/or make visits to the Contractor and site in order to review the progress
and completion of the Contractor’s services, to assure that performance goals
are being achieved, and to verify information when needed.

Between required performance reporting dates, Contractor shall inform LED of all
problems, delays or adverse conditions that will materially affect the ability to attain
program objectives, prevent the meeting of time schedules and goals, or preclude the




attainment of project work units by established time schedules and goals. Contractor’s
disclosure shall be accompanied by a statement describing the action taken or

contemplated by the Contractor, and any assistance that may be needed to resolve the
situation.

Vil. Budget

The Budget for this project is incorporated herein as “Attachment B”, which is attached
hereto and is made a part hereof by this reference. The total cost to LED of the project
contemplated by this agreement will be not more than FOUR HUNDRED THOUSAND
& NO/100 (5 400,000.00) DOLLARS, which sum shall be inclusive of all costs or
expenses to be paid by LED in connection with the services to be provided under this
agreement. The total billings for all services and expenses covered by this agreement
shall not exceed the amount stated above. This is the total sum that has been allocated for
this project by the Department of Economic Development. Reimbursements under this
agreement will be allowed only for expenditures occurring between and including the
dates of July 1, 2012, and June 30, 2013, and this project and all of the Contractor’s
services, shall be completed by that date.

No state funds shall be paid for any one phase of this agreement that exceeds the
categories shown on the Budget attached as “Attachment B”, nor shall any new expense
category or categories be created in the Budget by the Contractor without the prior
approval of LED. Contractor may make written requests to LED for LED’s approval to
transfer funds between the categories listed in “Attachment B”, and/or to create in the
Budget any new expense category or categories, so long as the total amount shown in the
Budget is not changed, following the awarding of a grant by Contractor to an incubator.
No award of more than $50,000 shall be made to an individual incubator under this
Contract. After LED’s written approval is obtained and LED’s Fiscal Office is notified,
such approved changes may be made by the Contractor.

VIil. Payment Terms

Provided Contractor’s progress and/or completion of the Contractor’s services are to the
reasonable satisfaction of LED, payments to the Contractor shall be made by LED on a
reimbursement basis, after receipt from the Contractor and approval by LED of the
decision to award a grant to an incubator. Once payment has been received by
Contractor, the funds shall be transferred to the winning incubator. Once funds have
been transferred. Contractor shall provide LED with a statement certifying that such
transfer has been made. LED shall provide the form for the Cost Reports to be completed
and submitted by the Contractor, which form is attached hereto, incorporated herein and
is made a part hereof as “Exhibit C”. Adequate supporting documentation (including
copies of the application from the incubator and other appropriate records reflecting
expenses incurred) shall be attached to the Cost Reports. All original documentation
supporting the Cost Reports shall be maintained by Contractor, and shall be subject to
audit, as hereinafter stated. Contractor shall determine the frequency that such Cost




Reports are to be submitted to LED, but such frequency shall not exceed one (1) Cost
Report per calendar month.

In the event the LED Contract Monitor determines that Contractor has failed to
reasonably achieve sufficient specific goals and objectives for the disbursement of funds
to be provided hereunder, LED will withhold payment until either the Contract Monitor,

the Secretary or the UnderSecretary of LED has determined that such goals and
objectives are met.

Travel expenses, if any, shall be reimbursed only in the event that this agreement
provides for such reimbursement, such travel expenses are included in the Contractor’s
approved compensation, budget or allocated amount, and then only in accordance with
and as limited by Division of Administration Policy and Procedure Memorandum No. 49.
Invoices and/or receipts for any reimbursable expenses or travel expenses must be
provided to LED and attached to periodic Cost Reports for reimbursement.

IX. Contract Term

This contract shall begin as of July 1, 2012; this project and all of the Contractor’s
services hereunder shall be completed by June 30, 2013; unless amended in writing,

approved and signed by all parties, and approved by the Director of the Office of
Contractual Review

X Tax_Liability
Contractor hereby agrees that the responsibility for payment of any taxes from the funds
thus received under this agreement and/or legislative appropriation shall be the obligation

of either: the Contractor, whose Federal Tax Identification Number is: 20-2249722.

XI. Termination for Convenience

Either party may terminate this agreement at any time by giving thirty (30) days written
notice. The State may amend this agreement due to budgetary reductions or changes in
funding priorities by the State upon giving thirty (30) days written notice.

XII. Termination for Cause

The State may terminate this agreement for cause based upon the failure of the
Contractor to comply with the terms and/or conditions of the agreement; provided that
the State shall give the Contractor written notice specifying the Contractor’s failure. If
within thirty (30) days after receipt of such notice, the Contractor shall not have either
corrected such failure or, in the case which cannot be corrected in thirty (30) days, begun
in good faith to correct said failure and thereafter proceeded diligently to complete such
correction, then the State may, at its option, place the Contractor in default and the
agreement shall terminate on the date specified in such notice. The Contractor may
exercise any rights available to it under Louisiana law to terminate for cause upon the




failure of the State to comply with the terms and conditions of this agreement; provided
that the Contractor shall give the State written notice specifying the State’s failure and a
reasonable opportunity for the State to cure the default.

X11l. Remedies for Default

Any claim or controversy arising out of this agreement shall be resolved under the
provisions of LSA — R.S. 39:1524 through 1526.

In the event the Contractor defaults on this agreement, breaches the terms of this
agreement, Ceases to do business or ceases to do business in Louisiana during the term of
this agreement, this agreement shall be terminated as provided in Section X1l above, and
within thirty (30) days of such termination the Contractor shall repay to the State the
amount of all funds disbursed to the Contractor under this agreement for all services not
yet performed or completed or not satisfactorily performed or completed.

X1V. Owanership of Materials

All records, reports, documents and other materials delivered or transmitted to Contractor
by the State shall remain the property of the State, and shall, upon request, be returned by
Contractor to the State, at Contractor’s expense, at the termination or expiration of this
contract. All records, reports, documents, or other materials related 1o this agreement
and/or obtained, prepared or produced by Contractor in connection with the performance
of the services contracted for herein shall become the property of the State, and shall,
upon request, be delivered or returned by Contractor to the State, at the Contractor’s
expense, at the termination or expiration of this agreement.

XV. Assignment of Interest

Contractor shall not assign any interest in this contract and shall not transfer any interest
in same (whether by assignment, novation or otherwise), without the prior written
consent of the State; provided however, that claims for money due or to become due to
Contractor from the State may be assigned to a bank, trust company, or other financial
institution without such prior written consent. Notice of any such assignment or transfer
shall be furnished promptly to the State. The State shall in all cases pay only the
Contractor for services provided; and the Contractor shall directly pay any assignments
out of any payments received from the State.

XVI. Audits and Auditors

It is hereby agreed that the Legislative Auditor of the State of Louisiana, and/or the
Office of the Governor, Division of Administration audifors, and/or the LED auditor shall
have the option of auditing all records and accounts of the Contractor that relate to this
agreement, as well as all contracts with outside consultants and service providers relative
to the performance of services under this agreement.




Contractor shall comply with the Louisiana Audit Law, as contained in LA. R.S. 24:513
and 514, and LA. Admin. Code 34, Part V, Sec. 134, to wit:

A. Contractors receiving $ 50,000.00 or less in revenues and other sources in any one
fiscal year shall not be required to have an audit, but must file for each year of this
Agreement with the Legislative Auditor and with LED a certification indicating
that it received $ 50,000.00 or less in funds for the fiscal year, along with swom
financial statements, as required by LA. R.S. 24:514.

B. Contractors receiving more than $ 50,000.00 in revenues and other sources in any
one fiscal year, but less than $ 200,000.00, shall cause to be conducted for each
year of this Agreement an annual compilation of its financial statements, with or
without footnotes, in accordance with the Louisiana Governmental Audit Guide,
as required by La. R.S. 24:513, copies of which annual compilation and attestation
report shall be filed with LED. However, the Legislative Auditor, at his
discretion, may require said Contractor to have an audit of its books and accounts.

C. Contractors receiving more than $ 200,000.00 in revenues and other sources in
any one fiscal year, but less than $ 500,000.00, shall cause to be conducted for
each year of this Agreement an annual review of its financial statements, to be
accompanied by an attestation report in accordance with the Louisiana
Governmental Audit Guide, as required by La. R.S. 24:513, copies of which
attestation report shall be filed with LED. However, the Legislative Auditor, at

his discretion, may require said Contractor to have an audit of its books and
accounts.

D. Contractors receiving $ 500,000.00 or more in revenues and other sources in any
one fiscal year via one or more contracts, shall be audited annually; and not more
than ninety (90) days after the end of Contractor=s fiscal or budget year, must
provide LED with a copy of either Contractor’s Contract Compliance Audit (in
accordance with LAC 34, Part V, Sec. 134), or Contractor’s single audit
(performed in accordance with R.S. 24:513 and the Single Audit Act of 1984, or
other Federal legislation). The Audit must include an examination of reimbursed
expenses to determine that such expenses were in accordance with contract terms,
and that these expenses were not reimbursed by any other source; and the auditor
must make certifications as to these items in the audit report. The Audit must be
in accordance with the requirements of the Regulations for the Procurement of
Personal, Professional, Consulting and Social Services as promulgated by the
Office of the Governor, Division of Administration, Office of Contractual
Review. Any such audit must be performed by an independent qualified Certified
Public Accountant in accordance with generally accepted auditing standards, and
is to be so certified by the independent auditor.

XVIL. Fiscal Funding (applies to multi-year contracts only)




The continuation of this contract is contingent upon the appropriation of funds to fulfill
the requirements of the coniract by the Louisiana legislature. If the legislature fails to
appropriate sufficient monies to provide for the continuation of this contract, or if such
appropriation is reduced by the veto of the Govemor or by any means provided in the
appropriations act to prevent the total appropriation for the year from exceeding revenues
for that year, or for any other lawful purpose, and the effect of such reduction is to
provide insufficient monies for the continuation of the contract, this contract shall

terminate on the date of the beginning of the first fiscal year for which funds are not
appropriated.

XVIIIl. Discrimination Clause

The Contractor agrees to abide by the requirements of the following as applicable: Title
VI of the Civil Rights Act of 1964 and Title VII of the Civil Rights Act of 1964, as
amended by the Equal Employment Opportunity Act of 1972, Federal Executive Order
11246 as amended, the Rehabilitation Act of 1973, as amended, the Vietnam Era
Veteran's Readjustment Assistance Act of 1974, Title IX of the Education Amendments
of 1972, the Age Discrimination Act of 1975, the Fair Housing Act of 1968 as amended,

and Contractor agrees to abide by the requirements of the Americans with Disabilities
Act of 1990.

Contractor agrees not to discriminate in its employment practices, not to discriminate
against participants, and that Contractor will render services under this agreement without
discrimination, and without regard to race, color, religion, sex, national origin, veteran
status, political affiliation, or disabilities.

Any act of discrimination committed by Contractor, or failure to comply with these

statutory obligations when applicable, shall be grounds for the termination of this
agreement.

X1X. Public Liability

Contractor hereby agrees to protect, defend, indemnify, save and hold harmless the State
of Louisiana, all State Departments, Agencies, Boards and Commissions, its officers,
agents, servants and employees, including volunteers, from and against any and all
claims, demands, expenses and liability arising out of injury or death to any person or the
damage, loss or destruction of any property which may occur or in any way grow out of
any act or omission of Contractor, its agents, servants, and employees or any and all
costs, expenses and/or attorney fees incurred by Contractor as a result of any claims,
demands and/or causes of action except for those claims, demands, and/or causes of
action arising out of the negligence of the State of Louisiana, its State Departments,
Agencies, Boards and Commissions, its agents, representatives, and/or employees.
Contractor agrees to investigate, handle, respond to, provide defense for and defend any
such claims, demands, or suit at is sole expense and agrees to bear all other costs and
expenses related thereto, even if it (claims, etc.) is groundless, false or fraudulent.



XX. State Liability

The State’s liability under this agreement shall be limited to the dollar amount of the
appropriation, allocation or budgeted amount shown in this agreement; and the State shall
not in any way be responsible for any additional monetary sums or for any actual,
general, special, compensatory, consequential, punitive, pecuniary or plenary damages,
any interest, attorney’s fees, or for any other or additional claims whatsoever which may
be made by any party to this agreement.

XXI. Headings

The Section “Headings™ and paragraphs and their numerical and alphabetical notations,
for the purpose of this agreement, are solely for the ease of reference.

XXIl. Agreement Approval

This agreement, as well as any amendment hereto, shall not be effective until it has been

approved and signed by all parties, and until it has been approved by the Director of the
Office of Contractual Review.

XXIll. Notice of Insufficiency

[t is the responsibility of the Contractor to advise the LED in advance if contract funds or
contract terms may be insufficient to complete contract objectives.

XXIV. Choice of Law

This is a Louisiana contract and all of its terms shall be construed in accordance with and
all disputes shall be governed by the laws of the State of Louisiana, of the United States
of America; and all parties submit themselves to the jurisdiction and venue of the 19"
Judicial District Courts located in the Parish of East Baton Rouge, in the State of
Louisiana, in the event of any legal proceedings in connection with this contract.

XXV. Entire Agreement

This agreement, together with any exhibits and/or attachments specifically incorporated
herein by reference, constitute the entire agreement between the parties with respect to
the subject matter of this agreement.
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IN WITNESS WHEREOF, this Cooperative Endeavor Agreement has been
signed by the undersigned duly authorized representative of the Contractor, for the uses,
purposes, benefits and considerations herein expressed, in the presence of the
undersigned competent witnesses, at Shreveport, Louisiana, on the date shown below, to
be effective as of the date stated above, after a due reading of the whole document.

WITNESSES:

Louisiana Business Incubation Association,
Contractor

Sig) ? -7
TR, & _ By: % s

Printed Name Signa (Date)
é 2 z : Printed Name: _John Ware

S Title: .

ignature President

SAw Yy Tl Ao

Printed Name

IN WITNESS WHEREOF, this Cooperative Endeavor Agreement has been
signed by the undersigned duly authorized representative of LED, for the uses, purposes,
benefits and considerations herein expressed, in the presence of the undersigned
competent witnesses, at Baton Rouge, Louisiana, on the date shown below, to be
effective as of the date stated above, after a due reading of the whole document.
WITNESSES: LOUISIANA DEPARTMENT

OF ECONOMIC DEVELOPMENT

o Covs it sle)o

7S ﬂwu

Prinfed Name Signature Anne G. Villa {Dake)
@q / - Printed Name: _ Aaa-Villa-
Lot 74 lepec A
atdfe . Title: Beputy—Seeretary .
J() gce Ed. vi d-(d/’l Undersecretary

Printed Nz
UJ% APPROVED

Signgfure { . Oftice af the STovernor
Pr%nted Name' |4 am W»H"l Office of Contracival Feview
LED Contract Monitor
JUN 14 2012

It bt

DIRECTOR
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“Attachment A”

Louisiana Business Incubation Association

“Plan of Work” or “Plan of Action”,
including an Outline of the Project,
Any Planned Events or Activities, Goals, Objectives
& Performance Measures

The Contractor shall implement a program to support incubators in their mission of
creating, developing, and mentoring small businesses, by providing developmental,
technical and operational support to incubators that have a high technology focus.

The Contractor shall make at least seven (7) awards to incubators that meet the criteria
established by the Contractor and that show value in developing businesses, encouraging
entrepreneurs and creating high paying jobs for Louisiana. No award shall exceed
$50,000, and each incubator receiving an award under this Contract must provide
certification that they will provide matching funds in the amount of at least twenty
percent (20%) of the total cost of their project.

In connection therewith, the Contractor agrees to furnish the following services:

(1 Provide assistance in identifying and networking resources,

2) Establish guidelines for awards to incubators

3) Complete task associated with administering, monitoring and coordinating the
Louisiana Business Incubation Support program, and

4) Coordinate the program with LED.

The Guidelines for participating in the program include evidence that an Incubator:

1) Maintains a consistent working relationship with a urversity;

2) Has a willingness to utilize the resources offered by a local Small Business
Development Center as appropriate and if available;

3) Has a history of working with technology-intensive start-up businesses,
especially in the areas of advanced materials, information technology,
environmental technology, food science, and biomedical/bio technology;

4) Has a history of assisting their tenants or university partners in seeking federal
technology grants and SBIR awards; and
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5) Can provide evidence that they can match at least 20% of the amount
requested under this program. Incubators will be encouraged to secure the
match from the community, private foundations, private corporations, or
federal agencies.

During the term of this Agreement, Contractor shall furnish LED with the following:

1) Progress reports on Incubator Support Awards proposals that have been
reviewed; the number of awards that have been made, including the names of
awardees; and the amounts awarded to each awardee. (Contractor must
review at least seven (7) grant proposals during the term of the.contract.)

2) Quarterly reports on tenants served, outreach tenants served, jobs saved or
created, and value of funding of the companies.in the form of SBIR grants
won, equity or angel investments received, and debt/loan obtained by the
incubators awarded funding under this Contract.

3) AND, by August 30, 2013 Contractor shall submit to LED a written Final
Report on progress made in achieving the Louisiana Business Incubation
Support goals and objectives and performance indicators established by LED,
including the Contractor’s written executive summary and statement outlining
all duties and services performed and describing or summarizing the activities
or events which were a part of this project.

A draft of the application for this Louisiana Business Incubation Award will be prepared
by LBIA and sent to the Contract Monitor for review and approval prior to its
distribution.

13




“Attachment B”

Project Budget (2012-13)

Anticipated Funding

Sources: Amounts
$ 400,000.00
Total Anticipated Funding $ 400,000.00

Anticipated Expenses

Expense Cateqories Amounts

Incubator Support Awards $ 395,000.00
(At least 7 awards shall be made; none of
which shall exceed $50,000. Each award
shall require a 20% match.)

Administrative Expenses 5,000.00
(To cover costs of distributing applications,
preparing quarterly and Final reports, and

a review of its financial statements)

Total Project Expenses $ 400,000.00
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“Attachment C”

Cost Report (and Request for Reimbursement)

Contractor Name:

Address:

Tel: (318) 671-1050

C/O Metro/Regional Business Incubator,
7100 West Park Road
Shreveport, LA. 71129

Fax: (318) 671-9032

Louisiana Business Incubation Association

D Categors
Expense h Current 1 - Total - Balance
Categories ‘AP}%EQV\,Cd '\ Allowable | Year 0 -1 After All
R Grant PaymentTo o Date Prevmus and.
~:_1:’9Ia‘1. E Be Paid To Payments T]—nsfcurrem
Amount - _an_tractor Prev1ously Payments
Made 7 Made.
eubator Support $ 395,000.00
gf;‘:;:;'“““ $  5,000.00
Total $400,000:00. N

I hereby certify under penalty of law that the expense items shown in this Cost Report are true and
correct, have actually been incurred, such reimbursements are now due, and this request for
reimbursement is submitted in accordance with the Agreement with LED, the Constitution of the
State of Louisiana, and all other applicable Federal and Louisiana State laws, rules and regulations.

Signature of Authorized Representative

Attachments: (Copies of Supporting Documentation)
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LED/LBIA INCUBATOR SURRORT.GRANTS

REIMBURSED:DURING 2012 _
Incubator City Amount Use of Grant Funds
o - Reimbursed
Central Louisiana Business Alexandria | $ 50,000.00 | Continue construction of the first open-

Incubator

access, commercial kitchen and purchase
equipment

CoHabitat Shreveport Shreveport | $22,000.00 | Upgrade CoHabitat’s facility to provide
additional space for your clients and the
purchase of furniture and electronic
networking equipment

Dixie Business Center Denham § 6,185.13 | Conference room meeting table

Springs
Dixie Business Center* Denham $ 3,580.00 | Improve working space to retain tenant and
Springs their 25 jobs, including new air conditioning
and carpeting. and for anchor tenant

Edible Enterprises Norco $ 50,000.00 | Renovations and infrastructure
improvements; purchase of equipment to
improve food manufacturing operations and
capacity

Lake Charles SEED Lake § 11,352.55 | Expand services and augment furnishing

Charles available in new incubator

LBIA (Louisiana Emerging Baton $ 20,000.00 | 1 Yr. subscription to Express Knowledge for

Technology Center) Rouge universities and high tech incubator
tenants/clients

Louisiana Business & Baton $ 24,350.00 | Renovations to augment space available in

Technology Center Rouge both LBTC incubator and student incubator

Louisiana Emerging Baton $ 50,000.00 | Infrastructure improvements, including

Technology Center Rouge increasing water pressure in facility, signage,
and new parking spaces and purchase of
copier/printer

Louisiana Tech Park Baton $ 45,248.64 | General capital and infrastructure

Rouge improvements throughout

Northeast LA Business Center | Monroe $41,722.94 | Building renovations, technology upgrades,
purchase of furniture and office equipment

New Orleans Bio innovation New $ 50,000.00 | Purchase of general biotechnology

Center Orleans instrumentation

Total 2012 Grants $394,439.26

Reimbursed
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COOPERATIVE ENDEAVOR AGREEMENT
between
STATE OF LOUISIANA,
DEPARTMENT OF ECONOMIC DEVELOPMENT
and the
LOUSISANA BUSINESS INCUBATION ASSOCIATION

Be It Known, that this Agreement has been entered into and is effective as of the
1st day of July, 2012, by and between the Louisiana Department of Economic
Development, Capito! Anhex Building, 1051 North 3 Street, P. O. Box 94185, Baton
Rouge, LA 70804-9185 (hereinafter. sometimes referred to as “LED” or “State™), and
the Louisiana Business Incubation Association, a non-profit corporation organized
under the laws of the State of Louisiana, C/O Metro/Regional Business Incubator, 7100
West Park Road, Shreveport, LA. 71129 (hereinafter - referred to as “Contractor’), who
have entered into this Cooperative Endeavor Agreement (sometimes herein called
“agreement” or “contract”) under the following terms and conditions.

| Introduction

In order to serve the public for the purposes hereinafter declared, the Louisiana
Department of Economic Development and the Louisiana Business Incubation
Association have entered into this Cooperative Endeavor Agreement.

In support of the goals of the State’s master plan.for Economic Development for the State
of Louisiana, the Contractor proposes to cooperate and work with LED and undeitake the
programs, projects and public services as described under Section II, “Scope of Services”
below to provide necessary services to the public promoting economic development. The
State is seeking cooperation and assistance in implementing the Louisiana Business
Incubation Support Program; and the Contractor is willing to provide that cooperation
and assist the State in this endeavor. These activities will help the State in seeking out
opportunities for the creation and enhancement of economic growth in Louisiana, will
help in the creation of new companies for our State, and will help to create new jobs for
the citizens of Louisiana.

This project and this agreement have a public purpose, and they are in the public interest
of the State of Louisiana and its citizens,

I1. Scope of Services

The Goals of this agreement are for the Contractor to provide services to the public in
cooperation with the State, and for the State to provide support to the Contractor in
connection with each of their endeavors to implement a program to support incubators in
their mission of creating, developing and mentoring small businesses, by providing




developmental, technical and operational support to incubators that have a high
technology focus.

The Objectives of this contract are to make at least seven (7) awards to incubators that
meet the criteria established by the Contractor and that show value in developing
businesses, encouraging entrepreneurs, and creating high paying jobs.for Louisiana.

In connection therewith, the Contractor agrees to furnish the following services:

1) Provide assistance in identifying and networking resources;

2) Establish guidelines for awards to incubators;

3) Complete tasks associated with administering, monitoring, and coordinating
the Louisiana Business Incubation Support program; and

3) Coordinate the program with LED.

The Guidelines for participating in the program include evidence that an Incubator:

1) Maintains a consistent working relationship with a university;

2) Has a willingness to utilize the resources offered by a local Small Business
Development Center as-appropriate.and if available;

3) Has a history of working with technology-intensive start-up businesses,
especially in the areas of advanced materials, information technology,
environmental technology, food science, and biomedical/bio technology;

4) Has a history of assisting their tenants or university partners in seeking federal
technology grants and SBIR awards; and

5) Can provide evidence that they can match at' least 20% of the amount
requested under this program. Incubators will be encouraged to secure the
match from the community, private foundations, private corporations, or
federal agencies.

The Contractor shall also:
1) Produce and provide to LED:

(a) A “Plan of Work” or “Plan of Action” providing an outline for the
project, showing any planned events or activities, specific goals and
objectives for the use of such funds, and indicators or measures of
performance (which “Plan” is attached to this agreement as “Attachment
A”, and is made a part hereof by this reference); and

(b) A comprehensive Budget showing all anticipated. uses of the funds to
be provided by this agreement (which is also attached to this agreement as
“Attachment B”, and also made a part hereof by this reference).

2) Produce and provide to LED, in the event LED shall deem it'appropriate and
request the same, written periodic Progress Reports on the Contractor’s




resources, initiatives, activities and services, and outlining the performance of
the Contractor consistent with the provisions, goals, and objectives of this
agreement.

Contractor shall provide written periodic Progress Reports to LED on a quarterly
basis, and shall provide LED with a Final Progress Report within 60 days of the end
of the contract, and after its receipt and approval by LED final payment may be made

to the Contractor by LED. Such reports shall provide, as a minimum, a narrative
description of the following:

1) A brief recap of the Contractor’s activities and services pursuant to and in
fulfillment of the provisions, goals, and objectives of this agreement.

2) Contractor’s resources, initiatives, activities, and performance of services in
the attainment and achievement of specific goals and objectives in the context

of its Plan consistent with the provisions, goals and objectives, of this
agreement.

II.  Deliverables

| In addition to the “Plan of Work” or “Plan of Action” and a comprehensive Budget as
| described above, Contractor shall provide to LED written quarterly Progress Reports as
| described above; and an end of contract Final Progress Report outlining the Contractor’s

activities, services, and performance consistent with the provisions, goals and objectives
‘ of this agreement, and information relating to the Incubators receiving awards under this
} Contract, that information to include: 1) amount of award, 2) use of proceeds, 3)
|

statement attesting to matching funds by each recipient, and 4) information relating to
jobs created and/or retained.

Contractor shall also submit to LED copies of all contracts with incubators that received
awards relative to this agreement.

1V. LED’s Contract Monitor

The Secretary of LED, or his designee, will designate and may change from time to time,
one or more persons on his staff to act as the LED’s project representative or as the
“Contract Monitor” for this project, to provide liaison between the Contractor and the
LED, and to perform various duties which are specifically provided for in this agreement.

V. Performance Measures

In addition to any Performance Measures provided by the Contractor, which may be
shown in the Contractor’s “Plan”, which is attached hereto as “Attachment A”,
Performance Measures for this Contract shall also include the Contractor’s timely and
successful completion, submission and performance of the following:




1)

2)

3)

Contractor’s “Plan” providing an outline for the project, showing any planned
events or activities, specific goals, objectives and performance measures
(which is attached hereto as “Attachment A”); and Contractor’s “Budget”
showing anticipated uses of the funds to be provided by this agreement (which
is also attached hereto as “Attachment B™).

Contractor’s resources, initiatives, activities and performance of services in
the attainment and achievement of goals and objectives consistent with the
provisions, goals and objectives of this agreement.

Contractor’s written quarterly Progress Reports and Final Report (as described
above), consistent with the provisions, goals and objectives of this agreement.

V1.  Monitoring Plan

During the term of this agreement, representatives of the Contractor shall discuss with
LED’s Contract Monitor the progress and results of the project, ongoing plans for the
continuation of the project, and any other matters relating to the project. LED’s Contract
Monitor shall review and analyze Contractor’s “Plan”, as well as Cost Reports, to ensure
Contractor’s compliance with contract requirements; and shall:

1)

2)

3)

Contact Contractor for further detail, information or documentation when
necessary,

Assure that reimbursements xlequested in Cost Reports are in compliance with
the approved Budget; and

Coordinate with LED’s fiscal office for reimbursements to Contractor, and/or
obtaining of any further needed documentation.

The Contract Monitor shall also review and analyze the Contractor’s written Progress
Reports for compliance with the Scope of Services; and shall:

1)

2)

3)

Compare the Reports to Goals and Objectives outlined in this contract to
determine the progress made;

Contact Contractor to secure any missing deliverables;

Maintain telephone and/or e-mail contact with Contractor on contract activity
and/or make visits to the Contractor and site in order to review the progress
and completion of the Contractor’s services, to assure that performance goals
are being achieved, and to verify information when needed.

Between required performance reporting dates, Contractor shall inform LED of all

problems,

delays or adverse conditions that will materially affect the ability to attain

program objectives, prevent the meeting of time schedules and goals, or preclude the



attainment of project work units by established time schedules and goals. Contractor’s
disclosure shall be accompanied by a statement describing the action taken or

contemplated by the Contractor, and any assistance that may be needed to resolve the
situation.

VIL. Budget

The Budget for this project is incorporated herein as “Aftachment B”, which is attached
hereto and is made a part hereof by this reference. The total cost to LED of the project
contemplated by this agreement will be not more than FOUR HUNDRED THOUSAND
& NO/100 ($ 400,000.00) DOLLARS, which sum shall be inclusive of all costs or
expenses to be paid by LED in connection with the services to be provided under this
agreement. The total billings for all services and expenses covered by this agreement
shall not exceed the amount stated above. This is the total sum that has been allocated for
this project by the Department of Economic Development. Reimbursements under this
agreement will be allowed only for expenditures occurring between and including the
dates of July 1, 2012, and June 30, 2013, and this project and all of the Contractor’s
services, shall be completed by that date.

No state funds shall be paid for any one phase of this agreement that exceeds the
categories shown on the Budget attached as “Attachment B”, nor shall any new expense
category or categories be created in the Budget by the Contractor without the prior
approval of LED. Contractor may make written requests to LED for LED’s approval to
transfer funds between the categories listed in “Attachment B”, and/or to create in the
Budget any new expense category or categories, so long as the total amount shown in the
Budget is not changed, following the awarding of a grant by Contractor to an incubator.
No award of more than $50,000 shall be made to an individual incubator under this
Contract. After LED’s written approval is obtained and LED’s Fiscal Office is notified,
such approved changes may be made by the Contractor.

V. Payment Terms

Provided Contractor’s progress and/or completion of the Contractor’s services are to the
reasonable satisfaction of LED, payments to the Contractor shall be made by LED on a
reimbursement basis, after receipt from the Contractor and approval by LED of the
decision to award a grant to an incubator. Once payment has been received by
Contractor, the funds shall be transferred to the winning incubator. Once funds have
been transferred, Contractor shall provide LED with a statement certifying that such
transfer has been made. LED shall provide the form for the Cost Reports to be completed
and submitted by the Contractor, which form is attached hereto, incorporated herein and
is made a part hereof as “Exhibit C”. Adequate supporting documentation (including
copies of the application from the incubator and other appropriate records reflecting
expenses incurred) shall be attached to the Cost Reports. All original documentation
supporting the Cost Reports shall be maintained by Contractor, and shall be subject to
audit, as hereinafter stated. Contractor shall determine the frequency that such Cost



Reports are to be submitted to LED, but such frequency shall not exceed one (1) Cost
Report per calendar month.

In the event the LED Contract Monitor deterinines that Contractor has failed to
reasonably achieve sufficient specific. goals and objectives for the disbursement of funds
to be provided hereunder, LED will withhold payment until either the Contract Monitor,

the Secretary or the UndérSecretary of LED has determined that such goals and
objectives are met.

Travel expenses, if any, shall be reimbursed only in the event that this agreement
provides for such reimbursement, such travel expenses are included in the Contractor’s
approved compensation, budget or allocated amount, and then only in accordance with
and as limited by Division of Administration Policy and Procedure Memorandum No. 49,
Invoices and/or receipts for any reimbursable expenses or travel expenses must be
provided to LED and attached to periodic Cost Reports for reimbursement.

IX. Contract Term

This contract shall begin as of July 1, 2012; this project and all of the Contractor’s
services hereunder shall be completed by June 30, 2013; unless amended in writing,

approved and signed by all parties, and approved by the Director of the Office of
Contractual Review.

X. Tax Liability

Contractor hereby agrees that the responsibility for payment of any taxes from the funds
thus received under this agreement and/or legislative appropriation shall be the obligation
of either: the Contractor, whose Federal Tax Identification Number is; 20-2249722.

XI. Termination for Convenience

Either party may terminate this agreement at any time by giving thirty (30) days written
notice. The State may amend this agreement due to budgetary reductions or changes in
funding priorities by the State upon giving thirty (30) days written notice.

XII. Termination for Cause

The State may terminate this agreement for cause based upon the failure of the
Contractor to. comply with the terms and/or conditions of the agreement; provided that
the State shall give the Contractor written notice. specifying the Contractor’s failure. If
within thirty (30) days after receipt of such notice, the Contractor shall not have either
corrected such failure or, in the case which cannot be corrected in thirty (30) days, begun
in good faith to correct said failure and thereafter proceeded diligently to complete such
correction, then the State may, at .its option, place the Contractor in default and the
agreement shall terminate on the date specified in such notice. The Contractor may
exercise any rights available to it under Louisiana law to terminate for cause upon the




failure of the State to comply with the terms and conditions of this agreement; provided
that the Contractor shall give the State written notice specifying the State’s failure and a
reasonable opportunity for the State to cure the default.

XI1l. Remedies for Defanlt

Any claim or controversy arising out of this agreement shall be resolved under the
provisions of LSA —R.S. 39:1524 through 1526.

In the event the Contractor defaults on this agreement, breaches the terms of this
agreement, ceases to do business or ceases to do business in Louisiana during the term of
this agreement, this agreement shall be terminated as provided in Section X1l above, and
within thirty (30) days of such termination the Contractor shall repay to the State the
amount of all funds disbursed to the Contractor under this agreement for all services not
yet performed or completed or not satisfactorily performed or completed.

XIV. Ownership of Materials

All records, reports, documents and other materials delivered or transmitted to Contractor
by the State shall remain the property of the State, and shall, upon request, be returned by
Contractor to the State, at Contractor’s expense, at the termination or expiration of this
contract. All records, reports, documents, or other materials related to this agreement
and/or obtained, prepared or produced by Contractor in connection with the performance
of the services contracted for herein shall become the property of the State, and shall,
upon request, be delivered or returned by Contractor to the State, at the Contractor’s
expense, at the termination or expiration of this agreement.

XV. Assignment of Interest

Contractor shall not assign any interest in this contract and shall not transfer any interest
in same (whether by assignment, novation or otherwise), without the prior written
consent of the State; provided however, that claims for money due or to become due to
Contractor from the State may be assigned to a bank, trust company, or other financial
institution without such prior written consent. Notice of any such assignment or transfer
shall be furnished promptly to the State. The State shall in all cases pay only the
Contractor for services provided; and the Contractor shall directly pay any assignments
out of any payments received from the State.

XVI. Audits and Auditors

It is hereby agreed that the Legislative Auditor of the State of Louisiana, and/or the
Office of the Governor, Division of Administration auditors, and/or the LED auditor shall
have the option of auditing all records and accounts of the Contractor that relate to this
agreement, as well as all contracts with outside consultants and service providers relative
to the performance of services under this agreement.




Contractor shall comply with the Louisiana Audit Law, as contained in LA. R.S. 24:513
and 514, and LA. Admin. Code 34, Part V, Sec. 134, to wit:

A. Contractors receiving $ 50,000.00 or less in revenues and other sources in any one
fiscal year shall not be required to have an audit, but must file for each year of this
Agreement with the Legislative Auditor and with LED a certification indicating
that it received § 50,000.00 or less in funds for the fiscal year, along with sworn
financial statements, as required by LA. R.S. 24:514.

B. Contractors receiving more than $ 50,000.00 in revenues and other sources in any
one fiscal year, but less than $ 200,000.00, shall cause to be conducted for each
year of this Agreement an annual compilation of its financial statements, with or
without footnotes, in accordance with the Louisiana Governmental Audit Guide,
as required by La. R.S. 24:513, copies of which annual compilation and attestation
report shall be filed with LED. However, the Legislative Auditor, at his
discretion, may require said Contractor to have -an audit of its books and accounts.

C. Contractors receiving more than $ 200,000.00 in revenues and other sources in
any one fiscal year, but less than $ 500,000.00, shall cause to be conducted for
each year of this Agreement an annual review of its financial statements, to be
accompanied by an attestation report in accordance with the Louisiana
Governmental Audit Guide, as required by La. R.S. 24:513, copies of which
attestation report shall be filed with LED. However, the Legislative Auditor, at
his discretion, may require said Contractor to have an audit of its books and
accounts.

D. Contractors receiving $ 500,000.00 or more in revenues and other sources in any
one fiscal year via one or more contracts, shall be audited annually; and not more
than ninety (90) days after the end of Contractor=s fiscal or budget year, must
provide LED with a copy of either Contractor’s Contract Compliance Audit (in
accordance with LAC 34, Part V, Sec. 134), or Contractor’s single audit
(performed in accordance with R.S. 24:513 and the Single Audit Act of 1984, or
other Federal legislation). The Audit must include an examination of reimbursed
expenses to determine that such expenses were in accordance with contract terms,
and that these expenses were not reimbursed by any other source; and the auditor
must make certifications as to these items in the audit report. The Audit must be
in accordance with the requirements of the Regulations for the Procurement of
Personal, Professional, Consulting and Social Services as promulgated by the
Office of the Govemnor, Division of Administration, Office of Contractual
Review. Any such audit must be performed by an independent qualified Certified
Public Accountant in accordance with generally accepted auditing standards, and
is to be so certified by the independent auditor.

XVII. Fiscal Funding (applies to multi-year contracts only)




The continuation of this contract is contingent upon the appropriation of funds to fulfill
the requirements of the contract by the Louisiana legislature. If the legislature fails to
appropriate sufficient monies to provide for the continuatien of this contract, or if such
appropriation is reduced by the veto of the Governor or by any means provided in the
appropriations act to prevent the total appropriation for the year from exceeding revenues
for that year, or for any other lawful purpose, and the effect of such reduction is to
provide insufficient monies for the continuation of the contract, this contract shall

terminate on the date of the beginning of the first fiscal year for which funds are not
appropnated.

XVIIl. Discrimination Clause

The Contractor agrees to abide by the requirements of the following as applicable: Title
VI of the Civil Rights Act of 1964 and Title VII of the Civil Rights Act of 1964, as
amended by the Equal Employment Opportunity Act of 1972, Federal Executive Order
11246 as amended, the Rehabilitation Act of 1973, as amended, the Vietnam Era
Veteran's Readjustment Assistance Act of 1974, Title IX of the Education Amendments
of 1972, the Age Discrimination Act of 1975, the Fair Housing Act of 1968 as amended,

and Contractor agrees to abide by the requirements of the Americans with Disabilities
Act of 1990.

Contractor agrees not to discriminate in its employment practices, not to discriminate
against participants, and that Contractor will render services under this agreement without
discrimination, and without regard to race, color, religion, sex, national origin, veteran
status, political affiliation, or disabilities.

Any act of discrimination committed by Contractor, or failure to comply with these

statutory obligations when applicable, shall be grounds for the termination of this
agreement.

Xi1X. Public Liability

Contractor hereby agrees to protect, defend, indemnify, save and hold harmless the State
of Louisiana, all State Departments, Agencies, Boards and Commissions, its officers,
agents, servants and employees, including volunteers, from and against any and all
claims, demands, expenses and liability arising out of injury or death to any person or the
damage, loss or destruction of any property which may occur or in any way grow out of
any act or omission of Contractor, its agents, servants, and employees or any and all
costs, expenses and/or attorney fees incurred by Contractor as a result of any claims,
demands and/or causes of action except for those claims, demands, and/or causes of
action arising out of the negligence of the State of Louisiana, its State Departments,
Agencies, Boards and Commissions, its agents, representatives, and/or employees.
Contractor agrees to investigate, handle, respond to, provide defense for and defend any
such claims, demands, or suit at is sole expense and agrees to bear all other costs and
expenses related thereto, even if it (claims, etc.) is groundless, false or fraudulent.




XX. State Liability

The State’s liability under this agreement shall be limited to the dollar amount of the
appropriation, allocation or budgeted amount shown in this agreement; and the State shall
not in any way be responsible for any additional monetary sums or for any actual,
general, special, compensatory, consequential, punitive, pecuniary or plenary damages,
any interest, attorney’s fees, or for any other or additional claims whatsoever which may
be made by any party to this agreement.

XXI. Headings

The Section “Headings” and paragraphs and their numerical and alphabetical notations,
for the purpose of this agreement, are solely for the ease of reference.

XXIl. Agreement Approval
This agreement, as well as any amendment hereto, shall not be effective until it has been
approved and signed by all parties, and until it has been approved by the Director of the
Office of Contractual Review.

XXIH. Notice of Insufficiency

It is the .responsibility of the Contractor to advise the LED in advance if contract funds or
contract terms may be insufficient to complete contract objectives.

XXIV. Choice of Law

This is a Louisiana contract and all of its terms shall be construed in accordance with and
all disputes shail be governed by the laws of the State of Louisiana, of the United States
of America; and all parties submit themselves to the jurisdiction and venue of the 19
Judicial District Courts located in the Parish of East Baton Rouge, in the State of
Louisiana, in the event of any legal proceedings in connection with this contract.

XXV. Entire Agreement

This agreement, together with any exhibits and/or attachments specifically incorporated
herein by reference, constitute the entire agreement between the parties with respect to
the subject matter of this agreement.
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IN WITNESS WHEREOF, this Cooperative Endeavor Agreement has been
signed by the undersigned duly authorized representative of the Contractor, for the uses,
purposes, benefits and considerations herein expressed, in the presence of the
undersigned competent witnesses, at Shreveport, Louisiana, on the date shown below, to
be effective as of the date stated above, after a due reading of the whole document.

WITNESSES:

Louisiana Business Incubation Association,
Contractor
e

Y] 4
(P2 11787) C?L' _ By %_/ ry
Printed Name Sign (Date)
é 2 Z : Printed Name: _ John Ware
Signature Title: i .

President
S4n
Printed Name

IN WITNESS WHEREOF, this Cooperative Endeavor Agreement has been:
signed by the-undersigned duly authorized representatlve of LED, for the uses, purposes,
benefits and considerations herein expressed, in the presence of the undersigned
competent witnesses, at Baton Rouge, Louisiana, on ‘the date shown below, to be
effective as of the date stated above, after a due reading of the whole document.
WITNESSES: LOUISIANA DEPARTMENT

OF ECONOMIC DEVELOPMENT

oy M}r\m@p g‘%lp—

Prinfed Name Signature Anne G. Villa (Date)
; Printed Name: _ Aaa-Villa-
@%/d L oectan
Title: Beputy-Seeretary .
Ji gce @d V! J-(ﬂn Undersecretary
Printed N
iy APPROVED
ice aof the Governer
f’ilnte:;flame TR am Wb"{"\ Office of Contracital Review
LED Contract Monitor
JUN 14 2012
DIREC TOR
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“Attachment A”

Louisiana Business Incubation Association

“Plan of Work” or “Plan of Action”,

including_an Outline of the Project,
Any Planned Events or Activities, Goals, Objectives

& Performance Measures

The Contractor shall implement a program to support incubators in their inission of
creating, developing, and mentoring small businesses, by providing developmental,
technical and operational support to incubators that have a high technology focus.

The Contractor shall make at least seven (7) awards to incubators that meet the criteria
established by the Contractor and that.show value in developing businesses, encouraging
entrepreneurs and creating high paying jobs for Louisiana. No award shall exceed.
$50,000, and each incubator receiving an award under this Contract must provide
certification that they will provide matching funds in the amount of at least twenty
percent (20%) of the total cost of their project.

In connection therewith, the Contractor agrees to furnish the following services:

(1 Provide assistance in identifying and networking resources,

2) Establish guidelines for awards to incubators

3) Complete task associated with administering, monitoring and coordinating the
Louisiana Business Incubation Support program, and

4) Coordinate the program with LED.

The Guidelines for participating in the program include evidence that an Incubator:

1) Maintains a consistent working relationship with a university;

2) Has a willingness to utilize the resources offered by a local Small Business
Development Center as appropriate and if available;

3) Has a history of working ‘with technology-intensive start-up businesses,
especially in the areas of advanced materials, information technology,
environmental technology, food science, and biomedical/bio technology;

4) Has a history of assisting their tenants or university partners in seeking federal
technology grants and SBIR awards;.and
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3)

Can provide evidence that they can match at least 20% of the amount
requested under this program. Incubators will be encouraged to secure the
match from the community, private- foundations, private corporations, or
federal agencies.

During the term of this Agreement, Contractor shall furnish LED with the following;

1)

2)

3)

Progress reports on Incubator Support Awards proposals that. have been
reviewed; the number of awards that have been made, including the names of
awardees; and the amounts awarded to each awardee. (Contractor must
review at least.seven (7) grant proposals during the term of the contract.)

Quarterly reports on tenants served, outreach tenants served, jobs saved or
created, and value of funding of the companies in the form of SBIR grants
won, equity or angel investments received, and debt/loan obtained by the
incubators awarded funding under this Contract.

AND, by August 30, 2013 Contractor shall submit to LED a written Final
Report on progress made in achieving the Louisiana Bysiness Incubation
Support goals and objectives and performance indicators established by LED,
including the Contractor’s written executive summary and statement outlining
all duties and services performed and describing or summarizing the activities
or events which were a part of this project.

A draft of the application for this Louisiana Business Incubation Award will be prepared
by LBIA and sent to the Contract Monitor for review and approval prior to its
distribution.
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“Attachment B”

Project Budget (2012-13)

Anticipated Funding

Sources: Amounts
400,000.00
Total Anticipated Funding $ 400,000.00

Anticipated Expenses

Expense Cateqories ____Amounts

Incubator Support Awards ~ $ 395,000.00
(At least 7 awards shall be made; none of
which shall exceed $50,000. Each award
shall require a 20% match.)

Administrative Expenses 5,000.00
(To cover costs of distributing applications,
preparing quarterly and Final reports, and

a review of its financial statements)

Total Project Expenses $ 400,000.00
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“Attachment C”

Cost_Report (and Request for Reimbursement)

Contractor Name: Louisiana Business Incubation Association

Address: C/O Metro/Regional Business Incubator,
7100 West Park Road
Shreveport, LA. 71129

Tel: (318) 671-1050  Fax: (318) 671-9032

EXPense " ‘ﬂ Current ;”‘ Total ey B " Y s ‘
__g__Ca*e ories © | . Appmved, Allgwable [ Y ,
, | Grant ;,j{f Payment Tof': ,:
. " ) T_Otal e y‘; fBBE,@[dJT_O 1 ‘““} ;_‘, ,4‘,.
. Amount - |- Gontractor | Prew
oubator Support $ 395,000.00
Eeponas $  5,000.00
Tod -~ - 18 4QQ,(IQQ,QQV CF i S

I hereby certify under penalty of law that the expense items shown in this Cost Report are true and
correct, have actually been incurred, such reimbursements are now due, and this request for
reimbursement is submitted in accordance with the Agreement with LED, the Constitution of the
State of Louisiana, and all other applicable Federal and Louisiana Stdate laws, rules and regulations.

Signature of Authorized Representative (Date),

Attachments: (Copies of Supporting Documentation)
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