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' 99‘0 Return of Organization Exempt From Income Tax YV
Form . Under section 501(c), 527, or 4947(a)(1) of the Internal Revenue Code (except black lung 20 1 1
Department of $he Treasury benefit trust or private foundation) . . Open to Public
Internal Revenue Service P> The organization may have to use a copy of this return to satisfy state reporting requirements. Inspection
A For the 2011 calendar year, or tax year beginning JUL 1, 2011 andending JUN 30, 2012
B Check it C Name of organization D Employer identification number

weiedle | BUILDING OWNERS AND MANAGERS INSTITUTE

change: | INTERNATIONAL, INC
g??n%e Doing Business As 23-7070298
et Number and street (or P.0. box If mail 1s not delivered to street address) Room/suite | E Telephone number
i | _ONE PARK PLACE 475 (410)974-1410
renended|  City or town, state or country, and ZIP + 4 G Gross receipts $ 4,631,102.
geRte | ANNAPOLIS, MD 21401 H(a) Is this a group return
Pendnd | Name and address of pnncipal officerrnJEFFREY A. HORN for affiiates? [Jves [(XINo
SAME AS C ABOVE H(b) Are all affilates included? _JYes [__]No
I Tax-exempt status' [ X1 501(c)3) [ 501(c)( )< (nsertno.) [_]4947(a)(1)or ] 527 If “No," attach a list. (see Instructions)
J Website: p» WNW.BOMI.ORG H(c) Group exemption number P>
K_Form of organization; [ X Corporation [ ] Trust [ ] Assocation [ | Other > | L Year of formation: 197 O] M State of legal domicile: PA

i)

art 1| Summary

o | 1 Brnefly describe the organization's mission or most significant actvites: SEE PART TII, LINE 1.
o
c
% 2 Check this box P [:] if the organization discontinued its operations or disposed of more than 25% of its net assets.
3 | 3 Number of voting members of the governing body (Part VI, line 1a) 3 14
3 4 Number of independent voting members of the governing body (Part VI, Iine 1b) 4 14
o1 &5 Total number of ndividuals employed in calendar year 2011 (Part V Ilne 2a) 5 48
g 6 Total number of volunteers (estimate if necessary) i N = ;: T T e of S 6 14
E 7 a Total unrelated business revenue from Part VIIi, column (C), line 12 L (4 I'j // L f 7a 0.
b Net unrelated business taxable income from Form 990-T, line 34 T =103 7b 0.
LNQ V oy 14 204 Y;I pr Year Current Year
o | 8 Contributions and grants (Part VIIl, ine 1h) . P 370. 10,170.
g 9 Program service revenue (Part VI, line 2g) — 4% 440 ,065. 4,398,606.
E 10 Investment income (Part VIII, column (A), lines 3, 4, and 7d) L&%‘UC i [_r 3,216. 20,957.
11 Other revenue (Part Vill, column (A}, lines 5, 6d, 8¢, 9¢, 10c, and 11e) 11,861, 21,211.
12 Total revenue - add lines 8 through 11 (must equal Part VIII, column (A), line 12) 4,455,512. 4,450,944.
13 Grants and similar amounts pard (Part IX, column (A), lines 1-3) 0. 0.
14 Benefits paid to or for members (Part IX, column (A), line 4) 0. 0.
@ | 15 Salanes, other compensation, employee benefits (Part IX, column (A), lines 5-10) 2,756,625. 2,522,105,
2 | 16a Professional fundraising fees (Part IX, column (A), line 11e) 0. 0.
§ b Total fundraising expenses (Part IX, column (D), ine 25) P> 0.
W 47 Other expenses (Part IX, column (A), lines 11a-11d, 11f-24e) 1,939,853. 2,052,947,
18 Total expenses. Add lines 13-17 (must equal Part IX, column (A), line 25) 4,696,478, 4,575,052,
19 Revenue less expenses Subtract ine 18 from fine 12 .. -240 7 966. -124 1 08.
Eg Beginning of Current Year End of Year
LS| 20 Total assets (Part X, line 16) . . 2,096,134. 2,030,646.
%"é 21 Total habilties (Part X, line 26) ) 1,315,224. 1,392,368.
23 Net assets or fund balances. Subtract kne 21 from line 20 780,910, 638,278.

rPart Il | Signature Block
Under penalties of per&‘g x:lmthat | have emed this return, including accompanying schedules and statements, and to the best of my kn7wledge and belief, it 1s

true, correct, and com 10n of pyepar her than officer) is based on all information of which preparer has any knowledge.

l W/, [ Zoy\2—
Sign Sngnature@ 0 Y Date U
Here JEFFREY A. HO 7 PRESIDENT & CEO

Type or print name and title

Print/Type prepargr's name; - Prefarer’s Date / cheek [} PTIN
Paid lerf, ﬂT 7 W}/ jt 3/ 12 | Serempops P00543022

Preparer | Frm's name _p, GEL ROSENBERG § FREEIj Firm'sENp 52-1392008
Use Only |Firm's address), 4550 MONTGOMERY AVE SUITE 650N

BETHESDA, MD 20814-2930 Phoneno. (301) 951-9090
May the IRS discuss this return with the preparer shown above? (see instructions) . LT{] Yes |:] No
132001 01-23-12 LHA For Paperwork Reduction Act Notice, see the separate instructions. Form 990 (2011)
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. . BUILDING OWNERS AND MANAGERS INSTITUTE
Form 990 (2011) INTERNATIONAL, INC 23-7070298 Page?

| Part Il | Statement of Program Service Accomplishments
+ Check if Schedule O contains a response to any question in this Part Il X m

1 Bnefly descnbe the organization's mission
BOMI WILL BE THE PREMIER INTERNATIONAL PROVIDER OF EDUCATIONAL
PRODUCTS AND SERVICES TO THE PRQPERTY AND FACILITY MANAGEMENT

INDUSTRIES.

2 D the organization undertake any significant program services during the year which were not listed on
the prior Form 990 or 990-EZ? DYes IX] No
if "Yes," describe these new services on Schedule O

3  Did the organization cease conducting, or make significant changes in how it conducts, any program services? l:lYes ‘X] No

If "“Yes," descnbe these changes on Schedule O

4 Describe the organization's program service accomphshments for each of its three largest program services, as measured by expenses
Section 501(c)(3) and 501(c)(4) organizations and section 4947(a)(1) trusts are required to report the amount of grants and allocations to
others, the total expenses, and revenue, If any, for each program service reported

4a (Code )(Expensess 1 7 3 6 O 7 1 5 9 e including grants of $ ) (Revenue $ 4 7 3 98 ) 6 0 6 . )
EDUCATIONAL ACTIVITIES AND GRADUATE SERVICES: DURING FISCAL YEAR 2012,
BOMI INTERNATIONAL ENROLLED 2,096 (1,469 US AND 614 CN) NEW STUDENTS IN
ITS PROFESSIONAL DESIGNATION PROGRAMS, SOLD 6,739 (4,969 US AND 1,770
CN) SELF-STUDY OR INSTRUCTED COURSES, AND ADMINISTERED 5,249
EXAMINATIONS. BOMI INTERNATIONAL ALSO CONFERRED 580 DESIGNATIONS FOR
ITS REAL PROPERTY ADMINISTRATOR (RPA), FACILITIES MANAGEMENT
ADMINTISTRATOR (FMA), AND SYSTEMS MAINTENANCE ADMINISTRATOR (SMA)
DESIGNATION PROGRAMS.
DURING FISCAL YEAR 2012, BOMI INTERNATIONAL PROCESSED 3 CONTINUING
EDUCATION CREDIT APPLICATIONS AND 2 INSTRUCTOR APPLICATIONS WITH STATE
REAL ESTATE COMMISSIONS FOR CLASSES OFFERED THROUGHOUT THE UNITED
STATES. IN ADDITION, S CONTINUING EDUCATION CERTIFICATES WERE ISSUED

4b  (code _ ) (gxpenses $ 6 6 O !72 677 o _mncluding grants of $ ) (Revenue $ )
SALES, MARKETING AND COMMUNICATIONS: THE SALES/SERVICE TEAM FIELDED
INQUIRES ABOUT BOMI INTERNATIONAL'S EDUCATIONAL PROGRAMS FROM
REFERRALS, MAGAZINE ADS, ONLINE ADVERTISEMENT, EMATI. CAMPAIGNS, AND
DIRECT MATIL. IN ADDITION, THIS TEAM RESPONDED TO DAILY CALLS FROM
CURRENT STUDENTS AND GRADUATES. THE CORPORATE SALES TEAM COORDINATED
DIRECT ON-SITE TRAINING TO CORPORATE CLIENTS. THE MARKETING/
COMMUNICATION TEAM TARGETED CURRENT STUDENTS, GRADUATES AND PROSPECTS
WITH PROMOTIONAIL MATERIALS, SUCH AS BOMI INTERNATIONAL'S WEBSITE,
SOCIAL MEDIA PLATFORMS SUCH AS FACEBOOK, TWITTER, AND LINKEDIN, DIRECT
MATL AND EMATIL CAMPAIGNS, EDUCATIONAL CATALOG, ENEWSLETTER, TRADE SHOW
PROMOTIONS, AND BOARD OF TRUSTEES' COMMUNICATIONS.

4c  (Code ) (Expenses 3 6 9 4 1 5 5 7 e Including grants of $ ) (Revenue $ )

CORRICULUM DEVELOPMENT :

NEW COURSEBOOK DEVELOPMENT/REVISION WORK IN PROGRESS DURING FY 2012
INCLUDED:

- MANAGING THE ORGANIZATION

- ENVIRONMENTAL HEALTH AND SAFETY ISSUES (US)

- REAL ESTATE INVESTMENT AND FINANCE (CANADIAN VERSION)

- SUSTAINABLE DESIGNATION PROJECT - ANALYSIS PHASE INITIATED

OTHER COURSEBOOK REVISION/PROJECT ACTIVITY:
- MANAGING THE ORGANIZATION PILOT COURSE HELD WITH FOCUS GROUP FOR
REVISION FEEDBACK

4d Other program services (Describe in Schedule O.)

(Expenses $ including grants of $ ) (Revenue $ )
4e _Total program service expenses P> 2,714,983,

Form 990 (2011)
oo ez SEE SCHEDULE O FOR CONTINUATION(S)
2
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, . BUILDING OWNERS AND MANAGERS INSTITUTE

Form 990 (2011) INTERNATIONAL, INC 23-7070298 Page3
| Part IV | Cheacklist of Required Schedules

. Yes | No
1 Is the organization descnibed in section 501(c)(3) or 4947(a)(1) (other than a pnvate foundation)?
If *Yes," complete Schedule A . . 1 X
2 Is the organization required to complete Schedule B, Schedule of Contnbutors? 2 X
3 Did the organization engage in direct or indirect political campaign activities on behalf of or in opposition to candidates for
public office? If "Yes," complete Schedule C, Part | 3 X
4 Section 501(c)(3) organizations. Did the organization engage in lobbying activities, or have a section 501(h) election in effect
during the tax year? If *Yes," complete Schedule C, Part Ii 4 X
5 Is the organization a section 501(c)(4), 501(c)(5), or 501(c)(6) organization that receives membership dues, assessments, or
similar amounts as defined in Revenue Procedure 98-197 If “Yes," complete Schedule C, Part Ili 5 X
6 Did the organization maintain any donor advised funds or any similar funds or accounts for which donors have the nght to
provide advice on the distnibution or investment of amounts in such funds or accounts? If “Yes," complete Schedule D, Part | 6 X
7 Did the organization receive or hold a conservation easement, including easements to preserve open space,
the environment, historic land areas, or histonic structures? If "Yes," complete Schedule D, Part Il 7 X
8 Did the orgamzation maintain collections of works of art, historical treasures, or other similar assets? If "Yes, " complete
Schedule D, Part ill . 8 X
9 Did the organization report an amount in Part X, line 21, serve as a custodian for amounts not listed in Part X, or provide
credit counseling, debt management, credit repair, or debt negotiation services? /f "Yes," complete Schedule D, Part IV 9 X
10 Did the orgamization, directly or through a related organization, hold assets in temporarily restncted endowments, permanent
endowments, or quasi-endowments? If "Yes," complete Schedule D, Part V 10 X
11 If the organization’s answer to any of the following questions is "Yes," then complete Schedule D, Parts Vi, VII, Viil, IX, or X
as applicable
a Did the organization report an amount for land, bulldings, and equipment in Part X, line 10? /f "Yes," complete Schedule D,
Part Vi 11a| X
b Did the organization report an amount for investments - other securities in Part X, ine 12 that is 5% or more of its total
assets reported in Part X, line 16? If "Yes," complete Schedule D, Part VI 11b X
¢ Did the organization report an amount for investments - program related in Part X, line 13 that 1s 5% or more of its total
assets reported in Part X, hne 162 If "Yes," complete Schedule D, Part Vill 11¢c X
d Did the organization report an amount for other assets in Part X, line 15 that 1s 5% or more of its total assets reported in ’
Part X, ine 167 If "Yes," complete Schedule D, Part IX 11d| X
e Did the organization report an amount for other liabilities in Part X, ine 25? If "Yes," complete Schedule D, Part X 11e | X
f Did the organization's separate or consolidated financial statements for the tax year include a footnote that addresses
the organization’s liability for uncertain tax positions under FIN 48 (ASC 740)? If "Yes," complete Schedule D, Part X 111 | X
12a Did the organization obtain separate, independent audited financial statements for the tax year? If "Yes," complete
Schedule D, Parts XI, Xil, and Xlil 12a | X
b Was the organization included in consolidated, independent audited financial statements for the tax year?
If "Yes," and if the orgamization answered "No" to line 12a, then completing Schedule D, Parts Xl, Xll, and Xl is optional 12b X
13 Is the organization a school described in section 170(b){(1){A)(m)? If "Yes," complete Schedule E 13 | X
14a Did the orgamization maintain an office, employees, or agents outside of the United States? 14a X
b Did the organization have aggregate revenues or expenses of more than $10,000 from grantmaking, fundraising, business,
investment, and program service activities outside the United States, or aggregate foreign investments valued at $100,000
or more? If "Yes," complete Schedule F, Parts | and IV 14b X
15 Did the organization report on Part IX, column (A), ine 3, more than $5,000 of grants or assistance to any organization
or entity located outside the United States? If "Yes," complete Schedule F, Parts I and IV . 15 X
16 Did the organization report on Part IX, column (A), ine 3, more than $5,000 of aggregate grants or assistance to individuals
located outside the United States? If "Yes," complete Schedule F, Parts Il and IV 16 X
17 Did the organization report a total of more than $15,000 of expenses for professional fundraising services on Part IX,
column (A), ines 6 and 11e? If "Yes," complete Schedule G, Part | 17 X
18 D the organization report more than $15,000 total of fundraising event gross income and contributions on Part VIlI, ines
1¢ and 8a? If "Yes," complete Schedule G, Part Il 18 X
19 Did the organization report more than $15,000 of gross income from gaming activities on Part Vill, ine 9a? If “Yes,"
complete Schedule G, Part lil 19 X
20a Did the organization operate one or more hospital faciities? If "Yes, " complete Schedule H 20a X
b_If "Yes" to ine 20a, did the organization attach a copy of its audited financial statements to this return? 20b
Form 990 (2011)
132003
01-23-12
3

06121023 745960 03774 2011.04030 BUILDING OWNERS AND MANAGER 03774__1




. BUILDING OWNERS AND MANAGERS INSTITUTE

Form 990 (2011) INTERNATIONAL, INC 23-7070298 Page4
[Part IV | Chegcklist of Required Schedules (continued)
. Yes | No
21 Did the organization report more than $5,000 of grants and other assistance to any government or organization in the
Unrted States on Part X, column (A), line 1?2 If "Yes, " complete Schedule I, Parts | and Il 21 X
22 D the organization report more than $5,000 of grants and other assistance to individuals in the United States on Part IX,
column (A), ine 2? If "Yes," complete Schedule I, Parts | and il 22 X

23 Did the organization answer "Yes" to Part VII, Section A, ine 3, 4, or 5 about compensation of the organization’s current
and former officers, directors, trustees, key employees, and highest compensated employees? If "Yes," complete
| Schedule J 23 [ X
: 24a Did the organization have a tax-exempt bond issue with an outstanding principal amount of more than $100,000 as of the
; last day of the year, that was issued after December 31, 20027 /f "Yes, " answer lines 24b through 24d and complete
| Schedule K If "No*, go to line 25 244 X

b Did the organization invest any proceeds of tax-exempt bonds beyond a temporary penod exception? 24b
| ¢ Did the organization maintain an escrow account other than a refunding escrow at any time during the year to defease
‘ any tax-exempt bonds? 24c
d Did the organization act as an "on behalf of" issuer for bonds outstanding at any time during the year? 24d
25a Section 501(c)(3) and 501(c){(4) organizations. Did the organization engage in an excess benefit transaction with a
disqualified person during the year? If "Yes," complete Schedule L, Part | 25a X

b Is the organization aware that it engaged in an excess benefit transaction with a disqualified person in a prior year, and
that the transaction has not been reported on any of the orgamization’s prior Forms 990 or 990-EZ? If "Yes," complete

Schedule L, Part | 25b X
26 Was aloan to or by a current or former officer, director, trustee, key employee, highly compensated employee, or disqualified
person outstanding as of the end of the organization's tax year? If "Yes," complete Schedule L, Part /I 26 X

27 Did the organization provide a grant or other assistance to an officer, director, trustee, key employee, substantial
contnbutor or employee thereof, a grant selection committee member, or to a 35% controlled entity or family member

of any of these persons? If "Yes," complete Schedule L, Part Il 27 X
28 Was the organization a party to a business transaction with one of the following parties (see Schedule L, Part IV
‘ instructions for applicable filtng thresholds, conditions, and excepttons)
. a A current or former officer, director, trustee, or key employee? If "Yes," complete Schedule L, Part IV 28a X
b A family member of a current or former officer, director, trustee, or key employee? If *Yes,* complete Schedule L, Part IV ~ 28b | X
i ¢ An entity of which a current or former officer, director, trustee, or key employee (or a family member thereof) was an officer,
‘ director, trustee, or direct or iIndirect owner? If "Yes," complete Schedule L, Part IV 28c X
29 Did the organization receive more than $25,000 in non-cash contributions? /f "Yes," complete Schedule M 29 X
30 Did the organization receive contributions of art, historical treasures, or other similar assets, or qualified conservation
contrnibutions? If "Yes," complete Schedule M 30 X
31 Did the organization liquidate, terminate, or dissolve and cease operations?
If "Yes," complete Schedule N, Part | 31 X
32 Did the organization sell, exchange, dispose of, or transfer more than 25% of its net assets?If "Yes," complete
Schedule N, Part I 32 X
33 Did the organization own 100% of an entity disregarded as separate from the organization under Regulations
sections 301 7701-2 and 301 7701 37 If "Yes," complete Schedule R, Part | 33 X
Was the organization related to any tax-exempt or taxable entity?
If "Yes," complete Schedule R, Parts I, Ill, IV, and V, Ine 1 34 X
35a Did the orgamzation have a controlled entity within the meaning of section 512(b)(13)? 35a X
‘ b Did the organization receive any payment from or engage in any transaction with a controlled entity within the meaning of
% section 512(b)(13)? If “Yes," complete Schedule R, Part V, line 2 35b X
36 Section 501(c)(3) orgamizations. Did the organization make any transfers to an exempt non-charitable related organization?
If "Yes," complete Schedule R, Part V, line 2 36 X
37 Did the organization conduct more than 5% of its activities through an entity that 1s not a related organization
and that i1s treated as a partnership for federal iIncome tax purposes? If "Yes," complete Schedule R, Part VI 37 X
38 Did the organization complete Schedule O and provide explanations in Schedule O for Part VI, ines 11 and 19?
Note. All Form 890 filers are required to complete Schedule O 38 | X
Form 990 (2011)
[
[
[
132004
01-23-12
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BUILDING OWNERS AND MANAGERS INSTITUTE

Form 990 (2011) INTERNATIONAL, INC 23-7070298 Page5
| Part V| Statements Regarding Other IRS Filings and Tax Compliance
Check If Schedule O contains a response to any question in this Part vV ) |:]
Yes | No
1a Enter the number reported in Box 3 of Form 1096 Enter -0- if not applicable 1a 58
b Enter the number of Forms W-2G included in ine 1a Enter -0- if not applicable 1b 0
¢ Dud the organization comply with backup withholding rules for reportable payments to vendors and reportable gaming
(gambling) winnings to prize winners? 1c | X
2a Enter the number of employees reported on Form W-3, Transmittal of Wage and Tax Statements,
filed for the calendar year ending with or within the year covered by this return 2a 48
b If at least one 1s reported on line 2a, did the organization file all required federal employment tax returns? 2b | X
Note. If the sum of hnes 1a and 2a 1s greater than 250, you may be required to e-file (see instructions)
3a Did the organization have unrelated business gross income of $1,000 or more during the year? 3a X
b If "Yes," has it filed a Form 980-T for this year? /f “No," provide an explanation in Schedule O 3b
4a At any time duning the calendar year, did the organization have an interest in, or a signature or other authonty over, a
financial account in a foreign country (such as a bank account, secunties account, or other financiat account)? 4a X
b If "Yes," enter the name of the foreign country: P>
See instructions for filing requirements for Form TD F 90-22.1, Report of Foreign Bank and Financial Accounts
5a Was the organization a party to a prohibited tax shelter transaction at any time during the tax year? 5a X
Did any taxable party notify the organization that it was or Is a party to a prohibited tax shelter transaction? 5b X
c If "Yes," to ine 5a or 5b, did the organization file Form 8886-T? 5¢
6a Does the orgamization have annual gross receipts that are normally greater than $100,000, and did the organization sohcit
any contributions that were not tax deductible? 6a X
b If "Yes," did the organization include with every solicitation an express statement that such contrnbutions or gifts
were not tax deductible? 6b
7 Organizations that may receive deductible contributions under section 170(c).
a [id the organization recerve a payment in excess of $75 made partly as a contribution and partly for goods and services provided to the payor? | 7a X
b If "Yes," did the organization notify the donor of the value of the goods or services provided? 7b
Did the organization sell, exchange, or otherwise dispose of tangible personal property for which it was required
. to fite Form 82827 7c X
d If "Yes,” indicate the number of Forms 8282 filed during the year - 1_ 7d I ) B e
e Did the organization receive any funds, directly or indirectly, to pay premiums on a personal benefit contract? 7e X
f Did the organization, dunng the year, pay premiums, directly or indirectly, on a personal benefit contract? 7f X
g If the organization received a contrnibution of qualified intellectual property, did the organization file Form 8899 as required? 79
h If the organization received a contnbution of cars, boats, arplanes, or other vehicles, did the organization file a Form 1098-C? | 7h
8 Sponsoring orgamizations maintaining donor advised funds and section 509(a)(3) supporting organizations Did the supporting N /A
organization, or a donor advised fund maintained by a sponsoring organization, have excess business holdings at any time during the year? 8
9 Sponsoring organizations maintaining donor advised funds.
a Did the organization make any taxable distributions under section 49667 N/A 9a
b Did the organization make a distribution to a donor, donor advisor, or related person? N/A 9b
10  Section 501(c)(7) organizations. Enter
a Imtiation fees and capital contributions included on Part Vi, fine 12 N/A 10a
b Gross receipts, included on Form 990, Part VIIi, ine 12, for public use of club facihities 10b
11 Section 501(c)(12) organizations. Enter
a Gross income from members or shareholders N/A 11a
b Gross income from other sources (Do not net amounts due or paid to other sources against
amounts due or received from them ) 11b
: 12a Section 4947(a)(1) non-exempt charitable trusts. Is the organization fihing Form 990 in lieu of Form 10417 12a
: b If "Yes," enter the amount of tax-exempt interest received or accrued during the year N/A | 12b |
| 13 Section 501(c)(29) qualified nonprofit health insurance issuers.
a Is the organization licensed to 1ssue qualified health plans in more than one state? N/A 13a
Note. See the instructions for additional information the organization must report on Schedute O
b Enter the amount of reserves the organization 1s required to maintain by the states in which the
| organization 1s licensed to 1ssue qualfied health plans 13b
| c Enter the amount of reserves on hand 13c
‘ 14a Did the organization receive any payments for indoor tanning services during the tax year? 14a X
b If "Yes," has it filed a Form 720 to report these payments? If "No," provide an explanation in Schedule O 14b
Form 990 (2011)
132005
| 01-23-12
| 5
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] . BUILDING OWNERS AND MANAGERS INSTITUTE
Form 990 (2011) INTERNATIONAL , INC 23-7070298 Page6
l Part VI | Governance, Management, and Disclosure ror each "Yes" response to lines 2 through 7b below, and for a "No* response
, to line 8a, 8b, or 10b below, descnbe the circumstances, processes, or changes in Schedule O. See instructions

Check if Schedule O contains a response to any question in this Part VI [K]
Section A. Governing Body and Management

Yes | No

1a Enter the number of voting members of the governing body at the end of the tax year 1a 14
If there are material differences in voting nights among members of the governing body, or if the governing
body delegated broad authority to an executive committee or similar committee, explain in Schedule O.

b Enter the number of voting members included in ine 1a, above, who are independent 1b 14

2 Did any officer, director, trustee, or key employee have a family relationship or a business relationship with any other
officer, director, trustee, or key employee? . 2

3 Dud the organization delegate control over management duties customarily performed by or under the direct supervision
of officers, directors, or trustees, or key employees to a management company or other person?

4 Did the organization make any significant changes to its governing documents since the prior Form 990 was filed?

(3]

Did the organization become aware during the year of a significant diversion of the organization’s assets?

6 Did the organization have members or stockholders?

7a Did the organization have members, stockholders, or other persons who had the power to elect or appoint one or
more members of the governing body? 7a

b Are any governance decisions of the organization reserved to (or subject to approval by) members, stockholders, or
persons other than the governing body? 7b

8 D the organization contemporaneously document the meetings held or written actions undertaken during the year by the following:
a The goverming body? 8a

o o [ [
Lo T T bR o T

bl

b Each committee with authorty to act on behalf of the governing body? 8b

9 Is there any officer, director, trustee, or key employee listed in Part VII, Section A, who cannot be reached at the
organization's mailing address? If "Yes, " provide the names and addresses in Schedule O 9 X
Section B. Policies (This Section B requests information about policies not required by the Internal Revenue Code.)

Yes | No

10a Duid the organization have local chapters, branches, or affiiates? 10a X

‘ . b If"Yes," did the organization have written Polilc_lesiand procedures governing the activities of such chapters, affihates,

and branches to ensure their operations are consistent with the organization's exempt purposes? 10b

11a Has the organization provided a complete copy of this Form 990 to all members of its governing body before filing the form? 11a

| b Describe in Schedule O the process, if any, used by the organization to review this Form 990
| 12a Did the organization have a written conflict of interest policy? If "No," go to line 13 12a

b Were officers, directors, or trustees, and key employees required to disclose annually interests that could give nise to conflicts? 12b
¢ Did the organization regularly and consistently monitor and enforce compliance with the policy? if "Yes," descrnbe
in Schedule O how this was done 12¢

13 Did the organization have a written whistleblower policy”? 13

b Pl o T |- - -

14 Did the organization have a wntten document retention and destruction policy? 14
15 Did the process for determining compensation of the following persons include a review and approval by independent
persons, comparability data, and contemporaneous substantiation of the deliberation and decision?
a The orgamzation’s CEO, Executive Director, or top management official 15a
b Other officers or key employees of the organization » 15b X
If “Yes" to ine 15a or 15b, describe the process in Schedule O (see instructions)
16a Did the organization invest in, contribute assets to, or participate in a joint venture or similar arrangement with a
taxable entity during the year? 16a X
b If "Yes," did the organization follow a wntten policy or procedure requinng the organization to evaluate its participation
In Jjoint venture arrangements under applicable federal tax law, and take steps to safeguard the organization’s
exempt status with respect to such arrangements? . 16b
Section C. Disclosure
17  List the states with which a copy of this Form 990 is required to be filed P»MD
| 18 Section 6104 requires an organization to make its Forms 1023 (or 1024 if applicable), 990, and 990-T (Section 501(c)(3)s only) available
for public inspection. indicate how you made these available Check all that apply
|:] Own website l:l Another’s website [X] Upon request
19 Describe 1n Schedule O whether (and if so, how), the organization made its governing documents, confiict of interest policy, and financial
‘ statements available to the public during the tax year.
‘ 20 State the name, physical address, and telephone number of the person who possesses the books and records of the organization b
|
|

>

SHERRY L. HEWITT - (410)974-1410
ONE PARK PLACE, NO. 475, ANNAPOLIS, MD 21401
RS Form 990 (2011)
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. . BUILDING OWNERS AND MANAGERS INSTITUTE
Form 990 (2011) INTERNATIONAL, INC 23-7070298 Page?
|Part VII| Compensation of Officers, Directors, Trustees, Key Employees, Highest Compensated
. Employees, and Independent Contractors
Check if Schedule O contains a response to any question in this Part Vil |:|

Section A. Officers, Directors, Trustees, Key Employees, and Highest Compensated Employees
1a Complete this table for all persons required to be listed. Report compensation for the calendar year ending with or within the organization's tax year.

® List all of the organization's current officers, directors, trustees (whether individuals or organizations), regardless of amount of compensation
Enter -0- in columns (D), (E), and (F) if no compensation was paid

® st all of the organization’s current key employees, If any See instructions for definition of "key employee "

® | ist the organization's five current highest compensated employees (other than an officer, director, trustee, or key employee) who recetved reportable
compensation (Box 5 of Form W-2 and/or Box 7 of Form 1099-MISC) of more than $100,000 from the organization and any related organizations

® st all of the organization’s former officers, key employees, and highest compensated employees who received more than $100,000 of
reportable compensation from the organization and any related organizations

@ | st all of the organization’s former directors or trustees that received, in the capacity as a former director or trustee of the organization,
more than $10,000 of reportable compensation from the organization and any related organizations.

List persons in the following order individual trustees or directors; institutional trustees, officers, key employees, highest compensated employees;
and former such persons

[:] Check this box If neither the organization nor any related organization compensated any current officer, director, or trustee

(A) (B) (C) (D) (E) (F)
Name and Title Average | oo cfegf':"g:man one Reportable Reportable Estimated
hours per | box, unless person s both an compensation compensation amount of
week ":ﬁw and a drector/irustee) from from related other
(describe | £ the organizations compensation
hours for | S - B organization (W-2/1099-MISC) from the
related § § . g (W-2/1099-MISC) organization
organizations g E £ g, and related
nSchedule | 2| £ | .| E |28 = organizations
0) SEHHEEE
(1) DOLORES BOCIAN
CHAIRMAN OF BOARD 2.00|X X 0. 0. 0.
(2) GREG GRAINGER
VICE CHAIR OF BOARD 2.00[X X 0. 0. 0.
_ (3) _DAVE FAGONE  _ I
SECRETARY/TREASURER 2.00(xX| XL | 1L S 0. o - 0. - - 0.
(4) VYETTA SUNDERLAND
IMMEDIATE FORMER CHAIRMAN 1.00|X 0. 0. 0.
(5) JEAN SAYLES JACOBSON
VICE CHAIRMAN ELECT 1.00(X 0. 0. 0.
(6) HOWARD ARNDT
TRUSTEE 1.00([X 0. 0. 0.
(7) MARK BOEHNLEIN
TRUSTEE 1.00]|X 0. 0. 0.
(8) DAVID CAPP
TRUSTEE (RESIGNED 06/18/12) 1.00(X 0. 0. 0.
(9) MIKE DAY
TRUSTEE 1.00(X 0. 0. 0.
(10) ORYST DENEKA
TRUSTEE 1.00([X 0. 0. 0.
(11) LESLEY HEIEIS
TRUSTEE 1.00]|X 0. 0. 0.
(12) JACQUELINE PARKS
TRUSTEE 1.00|X 0. 0. 0.
(13) DON TAIT
TRUSTEE 1.00(X 0. 0. 0.
(14) RICK WERBER
TRUSTEE (RESIGNED 09/21/11) 1.00X 0. 0. 0.
(15) TYLER WHITE
TRUSTEE 1.00(X 0. 0. 0.
(16) SARAH WRIGHT
TRUSTEE 1.00|X 0. 0. 0.
(17) JEFFREY A. HORN
PRESIDENT & CEO 40.00 X 168,744. 0. 8,434.
132007 01-23-12 Form 990 (2011)
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, . BUILDING OWNERS AND MANAGERS INSTITUTE
Form 990 (2011) INTERNATIONAL, INC 23-7070298 Page 8
|Part Vil I Section A. Officers, Directors, Trustees, Key Employees, and Highest Compensated Employees (continued)

. (A) (B) (© (D) (E) (F)
Name and title Average (do not :ﬁi‘g;‘ than one Reportable Reportable Estimated
hours per [ poy, untess person is both an compensation compensation amount of
week officer and a director/trustee) from from related other
(descnbe | 2 the organizations compensation
hours for | 5 B organization (W-2/1099-MISC) from the
related | g 2 2 (W-2/1099-MISC) organization
organizations| 2 | £ 8 g and related
in Schedule § % - é 22 5 organizations
0) HEIEHEHE
(18) SHERRY L. HEWITT
CO0 & CFO 40.00 X 140,700. 0. 3,452.
(19) AMY MCMONIGLE
VP _OF STUDENT & GRADUATE § 40.00 X 104,562. 0. 1,949,
(20) RANDALL SABA
DIR OF INFORMATION TECHNOL 40.00 X 104,539. 0. 4,104.
(21) HOLLY BENTLEY
DIRECTOR OF EDUCATION 40.00 X 103,880. 0. 0.
_ 1b Sub-total e o > 622,425, 0. 17,939.
¢ Total from continuation sheets to Part VII, Section A o 0. T 0. - 0.
d Total (add lines 1b and 1c) > 622,425, 0. 17,939.
2 Total number of individuals (including but not limited to those hsted above) who received more than $100,000 of reportable
compensation from the organization P 5
Yes | No
3 D the organization list any former officer, director, or trustee, key employee, or highest compensated employee on
line 1a? If "Yes," complete Schedule J for such individual 3 X
4  For any individual hsted on line 1a, 1s the sum of reportable compensation and other compensation from the organization
and related organizations greater than $150,0007 /f "Yes," complete Schedule J for such individual 4 X
5 Did any person listed on hine 1a receive or accrue compensation from any unrelated organization or individual for services
rendered to the organization? If "Yes," complete Schedule J for such person 5 X

Section B. Independent Contractors

1 Complete this table for your five highest compensated independent contractors that received more than $100,000 of compensation from
the organization Report compensation for the calendar year ending with or within the organization’s tax year

(A) (B) €
Name and business address Description of services Compensation
PEARSON VUE COMPUTER BASED
5601 GREEN VALLEY DR, BLOOMINGTON, MN 55437TESTING 332,859,
VIATECH PRINTING &
PO BOX 503433, SAINT LOUIS, MO 63150 FULFILLMENT 264,657.

2 Total number of independent contractors (including but not imited to those listed above) who received more than
$100,000 of compensation from the organization p» 2

Form 990 (2011)
132008 01-23-12
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Form 990 (2011)

BUILDING OWNERS AND MANAGERS INSTITUTE

INTERNATIONAL, INC 23-7070298 Page9
| Part VIl | Statement of Revenue
A B (¢ (D)
Totalsevenue Related or Unvelated exievenue
exempt function business tax under
revenue revenue Sg%?g? 5?11 f
g ‘2 1 a Federated campaigns 1a
g 3 b Membership dues 1b
u,-E ¢ Fundraising events 1c
'fr, .‘—E d Related organizations id
cg“,E e Government grants (contnbutions) ie
g"_’ £ All other contributions, gifts, grants, and
§§ similar amounts not included above 14 10,170.
‘E’g g Noncash contributions included in hnes 1a-1 $
8§ h Total. Add hnes 1a-1f [ 10,170.
Business Code
8 | 2a COURSE FEES 611600 2608740.] 2608740.
.gg b CANADIAN FEES 611600 643,837.] 643,837,
»g ¢ TUITION FEES 611600 595,953, 595,953.
EE d PROFESSIONAL DEV.FEES 611600 214,616.] 214,616.
5 ¢ ENROLLMENT FEES 611600 198,628.] 198,628.
a f All other program service revenue 611600 136,832. 136,832.
g_Total. Add lines 2a-2f | 2 4398606.
3 Investment income (including dividends, interest, and
other similar amounts) » 21,115. 21,115.
4 Income from investment of tax-exempt bond proceeds P
5 Royalties |
(1) Real (n)} Personal
6 a Grossrents
b Less rental expenses .
¢ Rentalincome or (loss) ) - -
d Net rental Income or (loss) »
7 a Gross amount from sales of (1) Securities (n) Other
assets other than inventory 180000.
b Less cost or other basis
and sales expenses 180158.
¢ Gain or (loss) -158.
d Net gain or (loss) » -158. -158.
o | 8 a Grossincome from fundraising events (not
g including $ of
&3 contnbuttons reported on line 1¢) See
5 Part IV, line 18 a
g b Less direct expenses b
¢ Net income or (loss) from fundraising events |
9 a Gross income from gaming activities See
Part IV, line 19 a
b Less direct expenses b
¢ Net income or (loss) from gaming activities >
10 a Gross sales of inventory, less returns
and allowances a
b Less cost of goods sold b
¢_Net income or (loss) from sales of inventory |
Miscellaneous Revenue Business Code
11 a MISCELLANEQUS 900099 21,211. 21,211,
b
c
d All other revenue
e Total. Add lines 11a-11d > 21,211.
12 Total revenue_See Instructions. | 2 4450944.1 4398606. 0.l 42,168.
382 Form 990 (2011)
9
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Form 990 (2011)

BUILDING OWNERS AND MANAGERS INSTITUTE

INTERNATIONAL,

INC

23-7070298 Page 10

| Part IX | Statement of Functional Expenses

Section 50.1(c)(3) and 501(c)(4) organizations must complete all columns All other organizations must complete column (A) but are not required to
complete columns (B), (C), and (D).

Check if Schedule O contains a response to any question in this Part I1X

|

06121023 745960 03774

10

Do not include amounts reported on lines 6b, (B) (©) D)
75, 8, 9b, and 10b o Part Vil Toopmses | Prganiece | Mamgfwimd | fucoe
1 Grants and other assistance to governments and
organizations in the United States. See Part IV, line 21
2 Grants and other assistance to individuals in
the United States See Part IV, line 22
3 Grants and other assistance to governments,
organizations, and individuals outside the
United States See Part IV, lines 15 and 16
4 Benefits paid to or for members
5 Compensation of current officers, directors,
trustees, and key employees 356,606. 356,606.
6 Compensation not included above, to disqualified
persons (as defined under sectron 4958(f)(1)) and
persons described in section 4958(c)(3)(B)
7 Other salaries and wages 1,790,239. 1,362,992. 427 ,247.
8 Pension plan accruals and contributions gnciude
section 401(k) and section 403(b) employer contributions)
9 Other employee benefits 219,853. 162,179. 57,674.
10 Payrolt taxes 155,407. 92,169. 63,238.
11 Fees for services (non-employees)

a Management

b Legal 22,739. 1, . 21,096.

¢ Accounting 23,350. 23,350.

_ d. Lobbying . e e i _

e Professional fundraising services. See Part IV, fine 17 e |

f Investment management fees

g Other 509,409, 408,837. 100,572.
12 Advertising and promotion 63,514. 63,444. 70.
13 Office expenses 217,549. 99,620. 117,929.
14 Information technology
15 Royalties
16  Occupancy 401,059. 401,059.
17 Travel 177,531. 135,257. 42,274.
18 Payments of travel or entertainment expenses

for any federal, state, or local public officials
19 Conferences, conventions, and meetings
20 Interest
21 Payments to affiiates
22 Depreciation, depletion, and amortization 125,529. 29,303. 96,226.
23  Insurance 5,280. 5,280.
24 Other expenses ltemize expenses not covered

above. (List miscellaneous expenses in line 24e. If ine

24e amount exceeds 10% of line 25, column (A)

amount, list ne 24e expenses on Schedule O.) .

a COURSE MATER./USER FEES 262,752, 262,752.

b DP/EQUIP. SERV. CONTR. 131,802. 4,294. 127,508.

¢ AWARD SUPPLIES 29,515, 29,515,

d LOCAL, BOMA SERVICES 20,400. 20,400,

e Al other expenses 62,518. 42,578. 19,940.
25 Total functional expenses Add lines 1 through 24e 4,575,052. 2,714,983.0 1,860,069. 0.
26 Joint costs. Complete this hne only If the organization

reported in column (B) joint costs from a combined
educational campatgn and fundraising solicitation.
Check here P D it following SOP 88-2 (ASC 958-720)
132010 01-23-12 Form 990 (2011)
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BUILDING OWNERS AND MANAGERS INSTITUTE

Form 990 (2011) INTERNATIONAL, INC 23-7070298 Page 11
| Part X | Balance Sheet
. (A) (B)
Beginning of year End of year
1 Cash - non-nterest-beanng 161,292.4 1 187,756.
2 Savings and temporary cash investments 237,974.| 2 25,522.
3 Pledges and grants receivable, net 3
4 Accounts recevable, net 317,562.] & 285,976.
5 Recewvables from current and former officers, directors, trustees, key
employees, and highest compensated employees. Complete Part ||
of Schedule L 5
6 Receivables from other disqualified persons (as defined under section
4958(f)(1)), persons described in section 4958(c)(3)(B), and contnbuting
employers and sponsoring organizations of section 501(c)(9) voluntary
" employees’ beneficiary organizations (see instructions) 6
'3' 7 Notes and loans receivable, net 7
2 | 8 Inventones for sale or use 35,776.] 8 30,130.
9 Prepaid expenses and deferred charges 81 ‘ 635.] 9 71 ’ 473.
10a Land, builldings, and equipment cost or other
basis Complete Part VI of Schedule D 10a 1,794,252.
b Less accumulated depreciation 10b 1,718,616. 152,046.] 10¢c 75,636.
11 Investments - publicly traded securities 932 ¢ 721.] 11 956 P 963.
12 Investments - other secunties See Part IV, ine 11 12
13 Investments - program-related See Part IV, ine 11 13
14 Intangible assets 14
15 Other assets See Part IV, ine 11 177,128.| 15 397,190.
16 Total assets. Add lines 1 through 15 {(must equal line 34) 2,096,134.| 16 2,030,646.
17  Accounts payable and accrued expenses 661,451, 17 682,607,
18 Grants payable 18
| 19 Deferred revenue . ) 178,039.] 10 189,428.
20 Tax-exempt bond liabilities | 20
@ 21  Escrow or custodial account lhabiity Complete Part iV of Schedule D 21
£ | 22 Payables to current and former officers, directors, trustees, key employees,
g highest compensated employees, and disqualified persons Complete Part I
- of Schedule L 22
23 Secured mortgages and notes payable to unrelated third parties 23
24 Unsecured notes and loans payable to unrelated third parties 24
25 Other habilities (including federal iIncome tax, payables to related third
parties, and other habiities not included on lines 17-24) Complete Part X of
Schedule D 475,734, 25 520,333,
26  Total liabilities. Add lines 17 through 25 1,315,224.] 2 1,392,368.
Organizations that follow SFAS 117, check here P> IXI and complete
@ lines 27 through 29, and lines 33 and 34.
E 27  Unrestncted net assets 780,910.| 27 638,278.
;6 28 Temporarnly restrnicted net assets 28
T 29 Permanently restricted net assets 29
=z Orgamizations that do not follow SFAS 117, check here P :l and
] complete lines 30 through 34.
% 30 Caputal stock or trust principal, or current funds 30
ﬁ 31 Pad-in or capital surplus, or land, building, or equipment fund 31
% | 32 Retaned earnings, endowment, accumulated income, or other funds 32
Z | 33 Total net assets or fund balances 780,910.| 33 638,278.
34 _ Total liabifities and net assets/fund balances 2,096,134.| 34 2,030,646.
Form 990 (2011)

132011 01-23-12
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06121023 745960 03774

Form 990 (2011) INTERNATIONAL, INC

BUILDING OWNERS AND MANAGERS INSTITUTE

23-7070298 Page12

Part XI | Reconciliation of Net Assets

. Check if Schedule O contains a response to any question in this Part XI

[(x]

1 Total revenue (must equal Part VIII, column (A), ine 12) 1 4,450,944,
2  Total expenses (must equal Part I1X, column (A), line 25) 2 4,575,052,
3 Revenue less expenses Subtract line 2 from line 1 3 -124 I 108.
4 Net assets or fund balances at beginning of year (must equal Part X, line 33, column (A)) 4 780,91 0.
5 Other changes In net assets or fund balances {(explain in Schedule O) . 5 -18,524.
6 Net assets or fund balances at end of year Combine lines 3, 4, and 5 (must equal Part X, line 33, column (B)) 6 638,278.

Part Xll| Financial Statements and Reporting

Check if Schedule O contains a response to any question n this Part XII

1

2a

Accounting method used to prepare the Form 990 C] Cash [X] Accrual E| Other

If the organization changed its method of accounting from a prior year or checked "Other," explain in Schedule O
Were the organization’s financial statements compiled or reviewed by an independent accountant?

b Were the organization's financial statements audited by an independent accountant?

3a

If "Yes" to line 2a or 2b, does the organization have a committee that assumes responsibility for oversight of the audit,
review, or compilation of its financial statements and selection of an independent accountant?

If the organization changed erther its oversight process or selection process during the tax year, explain in Schedule O.
If "Yes" to line 2a or 2b, check a box below to indicate whether the financial statements for the year were issued on a
separate basis, consolidated basis, or both

@ Separate basis |___| Consolidated basis I:] Both consolidated and separate basis
As aresult of a federal award, was the organization required to undergo an audit or audits as set forth in the Single Audit
Act and OMB Circular A-133?

If "Yes," did the organization undergo the required audit or audits? If the orgamization did not undergo the required audit
or audits, explain why in Schedule O and describe any steps taken to undergo such audits

Yes

No

2a

2b

2c

3a

3b

132012
01-23-12
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SCHEDULE A OMB No 1545-0047

{Form 990 or 990-EZ)

Public Charity Status and Public Support 2011

Complete if the organization is a section 501(c)(3) organization or a section

Department of the Treasury 4947(a)(1) nonexempt charitable trust. Open to Public

nternal Revenue Service P> Attach to Form 990 or Form 990-EZ. P> See separate instructions. Inspection

Name of the organization BUILDING OWNERS AND MANAGERS INSTITUTE Employer identification number
INTERNATIONAL, INC 23-7070298

| Part | | Reason for Public Charity Status (Al organizations must complete this part ) See instructions

The organization 1s not a private foundation because it 1s (For lines 1 through 11, check only one box )

x]
]

(3} P ON

000 O

10
"

il

e[ ]

A church, convention of churches, or association of churches described in section 170(b){1)(A)i).

A school described in section 170(b)(1)(A)ii). (Attach Schedule E )

A hospital or a cooperative hospital service organization descnbed in section 170(b)(1)(A)(iii).

A medical research organization operated in conjunction with a hospital descnbed in section 170(b}(1)(A)(iii). Enter the hospital's name,
city, and state

An organization operated for the benefit of a college or university owned or operated by a governmental unit described in

section 170(b)(1)(A)(iv). (Complete Part Il )

A federal, state, or local government or governmental unit described in section 170(b)( 1)(A){v).

An organization that normally receives a substantial part of its support from a governmental unit or from the general public descnbed In
section 170(b)(1)(A)(vi). (Complete Part I1.)

A community trust described in section 170(b){1)(A)(vi). (Complete Part Il )

An organization that normally receives (1) more than 33 1/3% of its support from contributions, membership fees, and gross receipts from
activities related to its exempt functions - subject to certain exceptions, and (2) no more than 33 1/3% of its support from gross investment
income and unrelated business taxable income (less section 511 tax) from businesses acquired by the organization after June 30, 1975.
See section 509(a)(2). (Complete Part Ii1)

An organization organized and operated exclusively to test for public safety See section 509(a)(4).

An organization organized and operated exclustvely for the benefit of, to perform the functions of, or to carry out the purposes of one or
more publicly supported organizations described in section 509(a)(1) or section 509(a)(2) See section 509(a)(3). Check the box that
describes the type of supporting organization and complete lines 11e through 11h

a [:I Type | b I:] Type Il c D Type Hil - Functionally integrated d I:l Type lll - Other

By checking this box, | certify that the organization 1s not controlled directly or indirectly by one or more disqualified persons other than

foundation managers and other than one or more publicly supported organlzétloﬁs described in section 509(a)(1) or section 509(a)(2)

f If the organization received a wnitten determination from the IRS that it is a Type |, Type I, or Type Ill
supporting organization, check this box l:]
g Since August 17, 2006, has the organization accepted any gift or contribution from any of the following persons?
(i) A person who directly or indirectly controls, either alone or together with persons descnbed in (1} and (i) below, Yes | No
the governing body of the supported organization? 11g(i)
(ii) A family member of a person descrnibed in (1) above? 11g(in)
(in) A 35% controlled entity of a person descnbed in (1) or (1) above? 11g(iii)
h Provide the followting mformation about the supported organization(s)
(vamestsupes | (e o o caghiiginco| () Amouto
organization (described on nes 1-9. 15t documgnt? (1) of your support> | OT0ENZed i the support
above or IRC section -
(see instructions)) Yes No Yes No Yes No
Total
LHA For Paperwork Reduction Act Notice, see the Instructions for Schedule A (Form 990 or 990-EZ) 2011

Form 990 or 990-EZ.

132021
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Sc.hedule A (Form 930 or 990-EZ) 2011 Page 2
| Part Il [ Support Schedule for Organizations Described in Sections 170(b)(1)(A)(iv) and 170(b)(1)(A)(vi)

(Complete only if you checked the box on line 5, 7, or 8 of Part ! or if the organization failed to qualify under Part Il If the organization
fails to qualify under the tests listed below, please complete Part 111 )
Section A. Public Support
Calendar year (or fiscal year beginning in) > {a) 2007 {b) 2008 {c) 2009 {d) 2010 {e) 2011 (f) Total
1 Gifts, grants, contributions, and
membership fees receved. (Do not
include any "unusual grants.")

2 Tax revenues levied for the organ-
1zation’s benefit and either paid to
or expended on its behalf

3 The value of services or facilities
furmished by a governmental unit to
the organization without charge

4 Total. Add lines 1 through 3

5 The portion of total contributions
by each person (other than a
governmental unit or publicly
supported organization) included
on line 1 that exceeds 2% of the
amount shown on tine 11,
column (f)

6 Public support. Subtract Iine 5 from line 4
Section B. Total Support
Calendar year (or fiscal year beginning in) p> (a) 2007 {b) 2008 {c) 2009 (d) 2010 {e) 2011 (f} Total

7 Amounts from line 4

8 Gross income from interest,

dividends, payments received on
secunties loans, rents, royalties

and income from similar sources
9 Net income from unrelated business

activities, whether or not the
business i1s regularly carried on

10 Other income Do not include gain
or loss from the sale of capital
assets (Explain in Part IV)

11 Total support. Add lines 7 through 10

12 Gross receipts from related activities, etc (see instructions) 12 l
13 First five years. If the Form 990 1s for the organization'’s first, second, third, fourth, or fifth tax year as a section 501(c)(3)

organization, check this box and stop here | 2 [___J
Section C. Computation of Public Support Percentage
14 Public support percentage for 2011 (line 6, column (f) divided by Iine 11, column (f)) - 14 %
15 Public support percentage from 2010 Schedule A, Part Il, line 14 15 %
16a 33 1/3% support test - 2011. If the organmization did not check the box on line 13, and ine 14 1s 33 1/3% or more, check this box and

stop here. The organization qualifies as a publicly supported organization | 2 D

b 33 1/3% support test - 2010. If the organization did not check a box on line 13 or 16a, and line 15 1s 33 1/3% or more, check this box
and stop here. The organization qualifies as a publicly supported organization » [__—]

17a 10% -facts-and-circumstances test - 2011. If the organization did not check a box on line 13, 16a, or 16b, and hine 14 1s 10% or more,
and If the organization meets the "facts-and-circumstances” test, check this box and stop here. Explain in Part IV how the organization
meets the "facts-and-circumstances" test The organization qualifies as a publicly supported organization > [:]
b 10% -tacts-and-circumstances test - 2010. If the organization did not check a box on fine 13, 16a, 16b, or 17a, and line 1515 10% or
more, and if the organization meets the "facts-and-cirrcumstances” test, check this box and stop here. Explain in Part IV how the
organization meets the "facts-and-circumstances” test The organization qualifies as a publicly supported organization > [:]
18 Private foundation. if the organization did not check a box on line 13, 16a, 16b, 17a, or 17b, check this box and see instructions » I:]
Schedule A (Form 990 or 990-EZ) 2011

132022
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Schedule A (Form 990 or 980-EZ) 2011

Page 3

Part Il | Support Schedule for Organizations Described in Section 509(a)(2)

. (Complete only If you checked the box on line 8 of Part | or if the organization failed to qualify under Part |l If the organization fails to
qualify under the tests listed below, please complete Part |l )

Se

ction A. Public Support

Calendar year (or fiscal year beginning in) P>

1

6

Gifts, grants, contnbutions, and
membership fees recerved (Do not
include any "unusual grants )

Gross receipts from admisstons,
merchandise sold or services per-
formed, or facilities furmished in
any activity that is related to the
organization’s tax-exempt purpose

Gross receipts from activities that
are not an unrelated trade or bus-
iness under section 513

Tax revenues levied for the organ-
ization's benefit and either paid to
or expended on its behalf

The value of services or facilities
furnished by a governmental unit to
the organization without charge
Total. Add lines 1 through 5

7a Amounts included on lines 1, 2, and

3 received from disqualified persons

b Amounts included on lines 2 and 3 received

from other than disquahified persons that
exceed the greater of $5,000 or 1% of the
amount on line 13 for the year

¢ Add hnes 7a and 7b

_ 8

_Public_support {Subiract line 7c from ine 6 )

(a) 2007

(b) 2008

(c) 2009

(d) 2010

{e) 2011

{f) Total

Section B. Total Support

Calendar year (or fiscal year beginning in) p

9

Amounts from line 6

10a Gross income from interest,

11

12

13
14

dividends, payments received on
secunties loans, rents, royalties
and income from similar sources
b Unrelated business taxable income
(less section 511 taxes) from businesses

acquired after June 30, 1975

¢ Add lines 10a and 10b
Net income from unrelated business
activities not included in line 10b,
whether or not the business is
regularly carried on
Other income Do not include gain
or loss from the sale of capital
assets (Explain in Part IV)
Total support (Add ines 9, 10c, 11, and 12 )

(a) 2007

{b) 2008

(c) 2009

(d) 2010

{e) 2011

{f} Total

First five years. If the Form 990 1s for the organization’s first, second, third, fourth, or fifth tax year as a section 501(c)(3) organization,

check this box and stop here

[ S

Section C. Computation of Public Support Percentage

15 Public support percentage for 2011 (ine 8, column (f) divided by line 13, column (f)) 15 %
16 __Public support percentage from 2010 Schedule A, Part |ll, ine 15 16 %
Section D. Computation of Investment Income Percentage

17 Investment income percentage for 2011 (line 10c, column (f) divided by line 13, column (f)) 17 %
18 Investment income percentage from 2010 Schedule A, Part lll, ine 17 18 %

‘ 19a 33 1/3% support tests - 2011. If the organization did not check the box on line 14, and line 15 1s more than 33 1/3%, and line 17 1s not
more than 33 1/3%, check this box and stop here. The organization qualifies as a publicly supported organization

b 33 1/3% support tests - 2010. If the organization did not check a box on line 14 or kne 19a, and line 16 1s more than 33 1/3%, and
line 18 1s not more than 33 1/3%, check this box and stop here. The organization qualifies as a publicly supported organization

20 Private foundation. If the organization did not check a box on line 14, 19a, or 19b, check this box and see instructions
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SCHEDULE D Supplemental Financial Statements oA o 1542-0007

{Form 990) . P Complete if the organization answered "Yes," to Form 990, 20 1 1

? Part IV, line 6,7, 8, 9, 10, 11a, 11b, 11¢c, 11d, 11e, 111, 12a, or 12b. Open to Public
e O e reasury P> Attach to Form 990. P> See separate instructions. Inspection
Name of the organization BUILDING OWNERS AND MANAGERS INSTITUTE Employer identification number

INTERNATIONAL, INC 23-7070298

| Part | | Organizations Maintaining Donor Advised Funds or Other Similar Funds or Accounts. Complete if the

organization answered "Yes" to Form 990, Part IV, line 6

N b WN -

o

(a) Donor advised funds {b) Funds and other accounts

Total number at end of year

Aggregate contributions to (durnng year)

Aggregate grants from (dunng year)

Aggregate value at end of year

Did the organization inform all donors and donor advisors in writing that the assets held in donor advised funds

are the organization’s property, subject to the organization’s exclusive legal control? |:| Yes |:| No
Did the organization inform all grantees, donors, and donor advisors in writing that grant funds can be used only

for charitable purposes and not for the benefit of the donor or donor advisor, or for any other purpose conferring

impermissible private benefit? D Yes D No

| Part Il | Conservation Easements. Complete if the organization answered "Yes" to Form 990, Part IV, line 7

1

0 T o

Purpose(s) of conservation easements held by the organization (check all that apply)
Preservation of land for public use (e g, recreation or education) E] Preservation of an histoncally mportant land area
D Protection of natural habitat ':] Preservation of a certified historic structure
D Preservation of open space
Complete lines 2a through 2d if the organization held a qualified conservation contribution in the form of a conservation easement on the last
day of the tax year.

Held at the End of the Tax Year
Total number of conservation easements 2a
Total acreage restricted by conservation easements 2b
Number of conservation easements on a certified historic structure included in (a) 2c
Number of conservation easements included 1n (c) acquired after 8/17/06, and not on a historic structure
listed in the National Register i 2d i B

Number of conservation easements modified, transferred, released, extinguished, or terminated by the organization during the tax

year P

Number of states where property subject to conservation easement 1s located p>

Does the organization have a written policy regarding the penodic monitoring, inspection, handling of

violations, and enforcement of the conservation easements it holds? |:| Yes |:] No
Staff and volunteer hours devoted to monitoning, iInspecting, and enforcing conservation easements during the year b

Amount of expenses incurred In monitoring, Inspecting, and enforcing conservation easements during the year p» $

Does each conservation easement reported on line 2(d) above satisfy the requirements of section 170(h)}(4)(B)(1)

and section 170(h)(4)(B)(1)? Cves [Cdwno
In Part XIV, describe how the arganization reports conservation easements In its revenue and expense statement, and balance sheet, and
include, If applicable, the text of the footnote to the organization’s financial statements that descnbes the organization’s accounting for
conservation easements

| Part 1l | Organizations Maintaining Collections of Art, Historical Treasures, or Other Similar Assets.

Complete if the organization answered "Yes" to Form 990, Part IV, line 8

1a

If the organization elected, as permitted under SFAS 116 (ASC 958), not to report in its revenue statement and balance sheet works of art,
historical treasures, or other similar assets held for public exhibition, education, or research in furtherance of public service, provide, in Part XIV,
the text of the footnote to its financial statements that describes these items.

b If the organization elected, as permitted under SFAS 116 (ASC 958), to report in its revenue statement and balance sheet works of art, historical
treasures, or other similar assets held for public exhibition, education, or research in furtherance of public service, provide the following amounts
relating to these items
(i) Revenues included in Form 990, Part VIII, ine 1 > 3
(i) Assets included in Form 990, Part X > 3

2 If the organization received or held works of art, historical treasures, or other similar assets for financial gain, provide
the following amounts required to be reported under SFAS 116 (ASC 958) relating to these items
a Revenues included in Form 990, Part VIlI, line 1 |
b Assets included in Form 990, Part X » 3
LHA For Paperwork Reduction Act Notice, see the Instructions for Form 990. Schedule D (Form 990) 2011
012312
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. . BUILDING OWNERS AND MANAGERS INSTITUTE
Schedule D (Form 990) 2011 INTERNATIONAL, INC 23-7070298 page2
[ Part lll | Organizations Maintaining Collections of Art, Historical Treasures, or Other Similar Assets (continued)
3 Using the organization’s acquisition, accession, and other records, check any of the following that are a significant use of its collection tems
(check all that apply):
a D Public exhibition d D Loan or exchange programs
b D Scholarly research e [:] Other
c D Preservation for future generations
4 Provide a description of the organization’s collections and explain how they further the organization’s exempt purpose in Part XIV
5 Dunng the year, did the organization solicit or receive donations of art, histonical treasures, or other similar assets
to be sold to raise funds rather than to be maintained as part of the organization’s collection? D Yes

Part IV l Escrow and Custodial Arrangements. Complete if the organization answered "Yes" to Form 990, Part IV, line 9, or
reported an amount on Form 990, Part X, line 21

:INo

1a Is the organization an agent, trustee, custodian or other intermediary for contributions or other assets not included
on Form 990, Part X?
b If "Yes," explain the arrangement in Part XIV and complete the following table

I:] Yes l:l No

Amount
¢ Beginning balance ic
d Additions during the year 1id
e Distributions durnng the year 1e
f Ending balance 1f

C] Yes [:l No

2a Dud the organization include an amount on Form 990, Part X, line 21?
b _If "Yes," explain the arrangement in Part XIV
‘ PartV |[Endowment Funds. Complete if the organization answered "Yes" to Form 990, Part IV, line 10
{a) Current year

{b) Prior year {c) Two years back | (d) Three years back | (e} Four years back

1a Beginning of year balance
b Contrnbutions
¢ Net investment earnings, gains, and losses
d Grants or scholarships

e Other expenditures for facilities
_— = -and programs - - .~ . __ _

f Administrative expenses
g End of year balance

2 Provide the estimated percentage of the current year end balance (ine 1g, column (a)) held as
a Board designated or quasi-endowment P %
b Permanent endowment p %

| ¢ Temporarly restricted endowment p %
The percentages m lines 2a, 2b, and 2¢ should equal 100%
3a Are there endowment funds not in the possession of the organization that are held and administered for the organization

by Yes | No
(1) unrelated organizations 3a(i)
(i) related organmzations i 3af(ii)

b If "Yes" to 3a(u), are the related organizations listed as required on Schedule R? 3b

4 Descrnbe n Part XIV the intended uses of the organization's endowment funds
[Part VI |Land, Buildings, and Equipment. See Form 990, Part X, line 10

(b) Cost or other
basis (other)

Description of property (a) Cost or other

basis (investment)

(c) Accumulated
depreciation

(d) Book value

1a Land

b Buildings

¢ Leasehold improvements 14,075. 14,075. 0.

d Equipment 595,644, 522,885, 72,759.

e Other 1,184,533.] 1,181,656. 2,877,
Total. Add lines 1a through 1e (Column (d) must equal Form 990, Part X, column (B), ine 10(c)) » 75,636.

132052
01-23-12
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BUILDING OWNERS AND MANAGERS INSTITUTE

Schedule D (Form 990) 2011 INTERNATIONAL, INC

23-7070298 Page3

| Part VII| Investments - Other Securities. See Form 990, Part X, line 12.

(a) Description of secunty or category

(including name of secunty) (b) Book value

(c) Method of valuation
Cost or end-of-year market value

(1) Financial denvatives

(2) Closely-held equity interests

(3) Other

A)

B)

(€

(8)

(E)

(F)

©)

(H)

()

Total. (Col (b) must equal Form 990, Part X, col (B) ine 12.) p»

Part VIli| Investments - Program Related. See Form 990, Part X, Iine 13

(a) Descnption of investment type (b) Book value

(c) Method of valuation
Cost or end-of-year market value

U]

@)

()

(@)

()

(6)

@)

(8)

©)

o- ..

Total (Col (b) must equal Form 990, Part X, col (B) line 13.)

| Part IX| Other Assets. See Form 990, Part X, line 15

(a) Descrniption {b) Book value

(1) INVESTMENT IN CURRICULUM 368,046.

(20 DEPOSITS 29,144.
@3)
@)
_(®)
(6)
)
(8)
9
(10)

Total. (Column (b) must equal Form 990, Part X, col (B) hine 15 ) > 397,190.

[Part X | Other Liabilities. See Form 990, Part X, line 25

1. (a) Description of hability

(b) Book value

(1) Federal income taxes

(2 DEFERRED RENT

520,333.

3)

(4)

(5)

(6)

()

()]

©

(19)

an

Total. (Column sb) must equal Form 990, Part X, col (B) ine 25) . » 520,333.
ootnote n . provide the text of the Toolnote To the organization's Tinancial slalements that reports the organization's liability for uncertain tax positions under

2. FIN 48 (ASC 740)

132053
01-23-12

06121023 745960 03774

22

Schedule D (Form 990) 2011

2011.04030 BUILDING OWNERS AND MANAGER 03774_ 1



BUILDING OWNERS AND MANAGERS INSTITUTE

Schedule D (Form 990) 2011 INTERNATIONAL, INC 23-7070298 Page4
| Part XI [ Reconciliation of Change in Net Assets from Form 990 to Audited Financial Statements
1 Tota] revenue (Form 990, Part Vill, column (A), line 12) . 1 4 / 45 0J 944.
2 Total expenses (Form 990, Part IX, column (A), line 25) 2 4,575,052,
3 Excess or (deficit) for the year Subtract line 2 from line 1 3 -124,108.
4 Net unrealhzed gains (losses) on investments 4 -18 7 524.
5 Donated services and use of facilities 5
6 Investment expenses 6
7 Pror penod adjustments 7
8 Other (Describe in Part XIV.) 8
9 Total adjustments (net) Add lines 4 through 8 9 -18,524.
10 Excess or (deficit) for the vear per audrted financial statements Combine lines 3 and 9 10 -142,632.
| Part XII | Reconciliation of Revenue per Audited Financial Statements With Revenue per Return
1 Total revenue, gains, and other support per audited financial statements 1 4,432,420.
2 Amounts included on line 1 but not on Form 990, Part Vili, line 12. ’
a Net unrealized gains on investments 2a -18,524.
b Donated services and use of facilities 2b
c Recovenes of prior year grants 2c
d Other (Describe in Part XIV) 2d
e Add lines 2a through 2d 2e -18,524.
3 Subtract ine 2e from line 1 3 4 450 P 944.
4 Amounts included on Form 990, Part Vill, ine 12, but not on line 1
a Investment expenses not included on Form 990, Part VI, ine 7b 43
b Other (Describe in Part XIV.) 4b
¢ Add lines 4a and 4b 4c 0.
Total revenue Add ines 3 and 4c. (This must equal Form 990, Part |, hne 12) 5 4,450,944,
| Part XIII| Reconciliation of Expenses per Audited Financial Statements With Expenses per Return
1 Total expenses and losses per audited financial statements 1 4,575,052,
2 Amounts included on ine 1 but not on Form 990, Part IX, line 25
a Donated services and use of facilittes | . 2a
b Prior year adjustments 2b N
¢ Other losses 2c
d Other (Describe in Part XIV) 2d
e Add lines 2a through 2d 2e 0.
3 Subtract ine 2e from line 4 3 4,575,052.
4  Amounts included on Form 990, Part |X, line 25, but not on hine 1
a Investment expenses not included on Form 990, Part VIII, line 7b 4a
b Other (Descnbe in Part XIV) 4b
¢ Add lines 4a and 4b 4c 0.
Total expenses Add lines 3 and 4¢. (This must equal Form 990, Part I, hne 18 ) 5 4,575,052,

[ Part XIV| Supplemental Information
Complete this part to provide the descriptions required for Part i1, ines 3, 5, and 9, Part tll, ines t1a and 4, Part IV, lines 1b and 2b, Part V, line 4, Part

X, hne 2, Part Xi, ine 8, Part Xll, knes 2d and 4b, and Part XliI, lines 2d and 4b. Also complete this part to provide any additional information.
PART X, LINE 2: IN JUNE 2006, THE FINANCIAL ACCOUNTING STANDARDS BOARD

(FASB) RELEASED FASB ASC 740-10, INCOME TAXES, THAT PROVIDES GUIDANCE FOR

REPORTING UNCERTAINTY IN INCOME TAXES. FOR THE YEARS ENDED JUNE 30, 2012

AND 2011, BOMI HAS DOCUMENTED ITS CONSIDERATION OF FASB ASC 740-10 AND

DETERMINED THAT NO MATERIAL UNCERTAIN TAX POSITIONS QUALIFY FOR EITHER

RECOGNITION OR DISCLOSURE IN THE FINANCTAL STATEMENTS. THE FEDERAL FORM

990, RETURN OF ORGANIZATION EXEMPT FOR INCOME TAX, IS SUBJECT TO

EXAMINATION BY THE INTERNAL REVENUE SERVICE, GENERALLY THREE YEARS AFTER
Schedule D (Form 990) 2011

132054
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Schedule D (Form 990) 2011

BUILDING OWNERS AND MANAGERS INSTITUTE
INTERNATIONAL, INC

23-7070298 Pages

| Part XIV] Supplemental Information (continued)

IT IS FILED.

132055
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S.CHED‘ULE E Schools OMB No 1545-0047

(Form 990 or 990-E2) 20 1 1
. P Complete if the organization answered "Yes" to Form 990, Part IV, line 13,
Department of the Treasury or Form 990-EZ, Part V1, line 48. Open to Public
Internal Revenue Service P> Attach to Form 990 or Form 990-EZ. Inspection
Name of the organization BUILDING OWNERS AND MANAGERS INSTITUTE Employer identification number
INTERNATIONAL, INC 23-7070298
|Part1 |
YES | NO

1 Does the organization have a racially nondiscnminatory policy toward students by statement in its charter, bylaws,
other governing instrument, or in a resolution of its governing body? 1 X

2 Does the organization include a statement of its racially nondiscnminatory policy toward students in all its brochures,
catalogues, and other written communications with the public dealing with student admissions, programs, and scholarships? 2 X

3 Has the organization publicized its racially nondiscnminatory policy through newspaper or broadcast media durning the
period of solicitation for students, or during the registration penod if it has no solicitation program, in a way that makes
the policy known to all parts of the general community it serves? If “Yes," please describe. If "No," please explain
If you need more space, use Part I| . 3 X

SEE_PART TI

4 Does the organization maintain the following?

a Records indicating the racial composition of the student body, faculty, and administrative staff? 4a X
b Records documenting that scholarships and other financial assistance are awarded on a racially nondiscriminatory basis? 4b X
c Copies of all catalogues, brochures, announcements, and other written communications to the public dealing with student

admissions, programs, and scholarships? 4c | X
d Copies of all matenal used by the organization or on its behalf to solicit contnbutions? ad | X

If you answered "No" to any of the above, please explain If you need more space, use Part il

— - - SEE PART II

5 Does the organization discnminate by race in any way with respect to

a Students’ nghts or privileges? 5a X
b Admissions policies? 5b X
c Employment of faculty or administrative staff? 5c X
d Scholarships or other financial assistance? sd | X
e Educational policies? 5e X
f Use of facilities? 5f X
g Athletic programs? 5g X
h Other extracurricular activities? 5h X
If you answered "Yes" to any of the above, please explain. If you need more space, use Part Il
J BRADLEY KENNEDY FUND WAS ESTABLISHED IN FY 2011.
6a Does the organization receive any financial aid or assistance from a governmental agency? 6a X
| b Has the orgamization’s right to such aid ever been revoked or suspended? . 6b X
; If you answered "Yes" to either line 6a or line 6b, explain on Part Il
7 Does the organization certify that it has complied with the applicable requirements of sections 4 01 through 4 05 of
Rev Proc 75-50, 1975-2 C B 587, covening racial nondiscnmination? If "No," explain on Part Il 7 X
LHA For Paperwork Reduction Act Notice, see the Instructions for Form 990 or 990-EZ. Schedule E (Form 990 or 990-EZ) (2011)
132061
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. . BUILDING OWNERS AND MANAGERS INSTITUTE
Schedule E (Form 990 or 990-E2) (2011) INTERNATIONAL , INC 23-7070298 Page2

| Part !l I Supplemental Information. Complete this part to provide the explanations required by Part I, lines 3, 4d, 5h, 6b, and 7,
as applicable Also complete this part to provide any other addstional information

SCHEDULE E, LINE 3 - EXPLANATION OF NONDISCRIMINATION POLICY:

BOMI DOES NOT HAVE A PERIOD OF SOLICITATION OR PERIOD OF

REGISTRATION FOR STUDENTS AND, ACCORDINGLY, DOES NOT

PUBLICIZE ITS RACIALLY NONDISCRIMINATORY POLICY THROUGH

NEWSPAPER OR BROADCAST MEDIA. HOWEVER, BOMI DOES PUBLICIZE

THE RACIALLY NONDISCRIMINATORY POLICY ON ITS WEBSITE, IN

BROCHURES AND CATALOGS, AND OTHER WRITTEN REGISTRATION RELATED

CORRESPONDENCE .

SCHEDULE E, LINE 4 - EXPLANATION OF RECORDS NON-MAINTENANCE:

BECAUSE BOMI INTERNATIONAL ACCEPTS ALL STUDENTS WHO ARE

INTERESTED IN TAKING COURSES, WE DO NOT REQUEST NOR MAINTAIN

THAT INFORMATION ON OUR STUDENT BODY. DURING FY 2011, WE

ESTABLISHED THE J BRADLEY KENNEDY SCHOLARSHIP FUND IN HONOR

OF A FORMER BOARD MEMBER. THE SCHOLARSHIP APPLICATIONS SPECIFICALLY STATE

THAT "ALL APPLICATIONS WILL BE EVALUATED IN AN OBJECTIVE AND

NONDISCRIMINATORY MANNER BY AN INDEPENDENT COMMITTEE OF EXPERIENCED

MEMBERS OF THE INDUSTRY." OUR COMPETENCY COMMITTEE SERVED AS THE REVIEW

COMMITTEE AND ITS EVALUATION GRID HAD A SIMILAR NONDISCRIMINATORY

STATEMENT REGARDING THE EVALUATION PROCESS. THE SCHOLARSHIP RECIPIENTS

WERE IDENTIFIED DURING FY 2011, BUT NO SCHOLARSHIP FUNDS WERE USED UNTIL

FY 2012. DURING FY 2012, BOMI AWARDED TWQO COURSE AWARDS AND ONE

DESIGNATION PROGRAM.

132082 01-23-12 Schedule E (Form 990 or 990-EZ) (2011)
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SCHEDULE J Compensation Information
(Form 990) . For certain Officers, Directors, Trustees, Key Employees, and Highest

Compensated Employees
P Complete if the organization answered "Yes" to Form 990,

.

Department of the Treasury Part IV, line 23. )
Internal Revenue Service P> Attach to Form 990. P> See separate instructions.

OMB No 1545-0047

2011

Open to Public
Inspection

Name of the organization BUILDING OWNERS AND MANAGERS INSTITUTE Employer identification number

INTERNATIONAL, INC 23-7070298

[Part1 [ Questions Regarding Compensation

1a Check the appropnate box(es) If the organization provided any of the following to or for a person listed in Form 990,

Part VII, Section A, line 1a Complete Part ill to provide any relevant information regarding these items

[:] First-class or charter travel [:l Housing allowance or residence for personal use
D Travel for companions D Payments for business use of personal residence
|:| Tax indemnification and gross-up payments I:I Health or social club dues or initiation fees

l:| Discretionary spending account D Personal services (e.g , maid, chauffeur, chef)

If any of the boxes on line 1a are checked, did the organization follow a written policy regarding payment or
reimbursement or provision of all of the expenses described above? If "No," complete Part lll to explain

Did the organization require substantiation prior to reimbursing or allowing expenses incurred by all officers, directors,
trustees, and the CEO/Executive Director, regarding the items checked in line 1a?

Indicate which, If any, of the following the filng organization used to establish the compensation of the organization's
CEO/Executive Director Check alf that apply Do not check any boxes for methods used by a related organization to
establish compensation of the CEO/Executive Director Explain in Part Il

Compensation committee [K] Wnitten employment contract
D Independent compensation consultant D Compensation survey or study
I:] Form 990 of other organizations [X] Approval by the board or compensation committee

During the year, did any person listed in Form 990, Part VI, Section A, ine 1a, with respect to the filing
organization or a related organization

Receive a severance payment or change-of-control payment?

Participate In, or receive payment from, a supplemental nonqualified retirement plan?

¢ Participate in, or receive payment from, an equity-based compensation arrangement?

If "Yes" to any of ines 4a-c, list the persons and provide the applicable amounts for each item in Part ill

Only section 501(c){3) and 501(c)(4) organizations must complete lines 5-9.

For persons listed in Form 990, Part VI, Section A, line 1a, did the organization pay or accrue any compensation
contingent on the revenues of

The organization?

Any related organization?

lf "Yes" to ine 5a or 5b, descrnibe in Part lll

For persons listed in Form 990, Part VI, Section A, Iine 1a, did the organization pay or accrue any compensation
contingent on the net earnings of

The organization?

Any related organization?

If "*Yes" to line 6a or 6b, describe in Part lif

For persons hsted in Form 990, Part VI, Section A, line 1a, did the organization provide any non-fixed payments
not descnbed in lines 5 and 672 If "Yes,"” describe in Part |ll

Were any amounts reported in Form 990, Part Vi, paid or accrued pursuant to a contract that was subject to the
initial contract exception described in Regulations section 53 4958-4(a)(3)? If “Yes," describe in Part 1l

If "Yes" to ine 8, did the organization also follow the rebuttable presumption procedure descrnibed in
Regulations section 53 4958-6(c)?

Yes | No

1b

4a
4b
4c

el b

5a
5b

bl

6a X
6b X

8 X

9

LHA For Paperwork Reduction Act Notice, see the Instructions for Form 990.

132111
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06121023 745960 03774

SCHEDULE O Supplemental Information to Form 990 or 990-EZ Y v e
(Form 990 or 990-E2) Complete to provide information for responses to specific questions on 20 1 1
. Form 990 or 990-EZ or to provide any additional information. Open to Public
Pepartment of the Treasury P> Attach to Form 990 or 990-EZ. Inspection
Name of the organization BUILDING OWNERS AND MANAGERS INSTITUTE Employer identification number
INTERNATIONAL, INC 23-7070298

FORM 990, PART III, LINE 4A, PROGRAM SERVICE ACCOMPLISHMENTS:

TO STUDENTS ATTENDING THESE CLASSES. BOMI ALSO FULFILLED 47 TRANSCRIPT

REQUESTS. IN ADDITION, 315 RPA EXPERIENCE APPLICATIONS WERE APPROVED.

IN THIS SAME FISCAL YEAR, THE CONTINUING PROFESSIONAL DEVELOPMENT

PROGRAM HAD 2,640 PAID PARTICIPANTS. GRADUATE SERVICES ALSO PROCESSED

246 ADMINISTRATIVE COMPETENCY APPLICATIONS FOR A TOTAL OF 504 COURSES,

AND 1 COMPETENCY BY REVIEW APPLICATION, AS WELL AS REQUESTS FROM 21

STUDENTS SEEKING ACE CREDIT FOR A TOTAL OF 94 COURSES.

FORM 990, PART IITI, LINE 4C, PROGRAM SERVICE ACCOMPLISHMENTS :

- IMPLEMENTED A NEW COURSEBOOK RE-TEMPLATING PROJECT GIVEN THE CHANGES

-TO THE COURSEBOOK FORMAT IN MTO TO MOVE TOWARDS ALL COURSEBOOKS HAVING

THE NEW DESIGN

- FMA DESIGNATION COURSES (8) REVIEWED BY INDUSTRY LEADERS/SUBJECT

MATTER EXPERTS TO IDENTIFY NECESSARY CHANGES TO RETAIN RELEVANCE FOR

FUTURE INDUSTRY NEEDS

THE EDUCATION DEPARTMENT DEVELOPED NEW EXAM/PRACTICE REVIEW QUESTIONS

AND REVISED EXAMS FOR THE FOLLOWING COURSES IN FY12:

- MANAGING THE ORGANIZATION DECEMBER 2011
- FUNDAMENTALS OF FACILITY MANAGEMENT AUGUST 2011
- BUDGETING AND ACCOUNTING - US FEBRUARY 2012

THE EDUCATION DEPARTMENT PUBLISHED NEW EXAM QUESTIONS WITH OUR EXAM

VENDOR PEARSON VUE FOR THE FOLLOWING BANKS IN FY 2012:

- MANAGING THE ORGANIZATION 01/01/2012

LHA For Paperwork Reduction Act Notice, see the Instructions for Form 990 or 990-EZ. Schedule O (Form 990 or 990-EZ) (2011)
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Name of the organizaton BUILDING OWNERS AND MANAGERS INSTITUTE Employer identification number
INTERNATIONAL, INC 23-7070298
- REAL ESTATE INVESTMENT AND FINANCE (US) 07/01/2011

- REAL ESTATE INVESTMENT AND FINANCE (CANADA) 06/01/2012

- BUDGETING AND ACCOUNTING (US) 07/01/2012

THE FOLLOWING ONLINE INSTRUCTOR-LED CLASSES WERE OFFERED IN FY 2011

WITH 302 STUDENTS PARTICIPATING (COURSE SEMESTERS OVERLAP FISCAL

YEARS) :

SUMMER SEMESTER (MAY 2011-AUGUST 2011)

ACTIVE COURSE SECTIONS # PARTICIPANTS
ASSET MANAGEMENT 4
ENERGY MANAGEMENT AND CONTROLS 8
REAL ESTATE INVESTMENT AND FINANCE US 4
REAL ESTATE AND FINANCE CANADA 5
' ETHICS IS GOOD BUSINESS - 12 -
DESIGN OPERATIONS & MAINTENANCE PART I 16
TOTAL 49

FALL SEMESTER (SEPTEMBER 2011-DECEMBER 2011)

ACTIVE COURSE SECTIONS # PARTICIPANTS
ASSET MANAGEMENT 9
AIR HANDLING, WATER TREATMENT & PLUMBING SYS 6
BOILERS, HEATING SYSTEMS & APPLIED MATHEMATICS 18
DESIGN OPERATIONS & MAINTENANCE PART I 29
FUNDAMENTALS OF FACILITIES MANAGEMENT 6
REAL ESTATE INVESTMENT AND FINANCE 11
FUNDAMENTALS OF REAL PROPERTY ADMINISTRATION 8
ETHICS IS GOOD BUSINESS 11
TOTAL 98
oisraz 10 Schedule O (Form 990 or 990-EZ) (2011)
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Name of the orgaoizaton BUILDING OWNERS AND MANAGERS INSTITUTE Employer identification number
INTERNATIONAL, INC 23-7070298

SPRING SEMESTER (JANUARY 2012-MAY 2012)

ACTIVE COURSE SECTIONS # PARTICIPANTS
ASSET MANAGEMENT 13
BUDGETING AND ACCOUNTING 30
DESIGN OPERATIONS & MAINTENANCE PART I 34
DESIGN OPERATIONS & MAINTENANCE PART TIT 18
ELECTRICAL SYSTEMS AND ILLUMINATION 8
FUNDAMENTALS OF FACILITIES MANAGEMENT 12
REAL ESTATE INVESTMENT AND FINANCE US 23
REFRIGERATION SYSTEMS & ACCESSORIES 6
ETHICS IS GOOD BUSINESS 11
TOTAL 155

SIXTEEN COURSES ARE NOW AVAILABLE FOR ONLINE DELIVERY WITH THE

FOLLOWING ONLINE INSTRUCTOR-LED COURSES BEING DEVELOPED/REVISED IN

FY12:

- MANAGING THE ORGANIZATION - JANUARY 2012 (NEW)

- BUDGETING & ACCOUNTING - SEPTEMBER 2011 (NEW)

OTHER ONLINE CURRICULUM DEVELOPMENT/DELIVERY ACTIVITY:

- ALL CERTIFICATE PROGRAMS CAN NOW BE COMPLETED ONLINE WITH THE

ADDITION OF THE BUDGETING AND ACCOUNTING ONLINE COURSE

- ALL DESIGNATION COURSES THAT HAVE BEEN CONVERTED TO THE ONLINE .

INSTRUCTOR-LED FORMAT ARE NOW AVAILABLE EACH SEMESTER (16 COURSE

OPTIONS) FOR STUDENTS

- AS PART OF THE ONLINE INSTRUCTOR-LED PROGRAM 70 SYNCHRONOQUS, LIVE

REVIEW SESSIONS ACROSS 3 SEMESTERS

- SUPPORTED 30 ONLINE INSTRUCTOR-LED COURSES OVER 3 SEMESTERS WITH 330

015352 Schedule O (Form 990 or 990-EZ) (2011)
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Name of the organizaton BUILDING OWNERS AND MANAGERS INSTITUTE Employer identification number
INTERNATIONAL , INC 23-7070298

STUDENTS PARTICIPATING

- A NEW ONLINE PROFESSIONAL DEVELOPMENT TWO PART ONLINE SERIES TITLED

SUSTAIN SMART WAS OFFERED AND SUPPORTED FOR 10 STUDENTS IN

COLLABORATION WITH OUR PARTNER TRADE PRESS MEDIA GROUP

COPYRIGHTS FILED AND UPDATED IN FY 2012

COURSEBOOK COPYRIGHTS (INCLUDES STUDENT COURSEBOOK, ISM & POWERPOINTS)

- REAL ESTATE INVESTMENT AND FINANCE 2011 COPYRIGHTJULY 2011 FILED

- MANAGING THE ORGANIZATION 2012 COPYRIGHTJANUARY 2012 FILED

ONLINE COURSES

- ELECTRICAL SYSTEMS AND ILLUMINATION 2004 COPYRIGHTJULY 2011 FILED

- REFRIGERATION SYSTEMS AND ACCESSORIES 2002 COPYRIGHTAUGUST 2011

FILED

- BUILDING DESIGN AND MAINTENANCE 2006 COPYRIGHTNQVEMBER 2011 FILED

- REAL ESTATE INVESTMENT AND FINANCE US - COPYRIGHT 2011JANUARY 2012

FILED

- DESIGN, OPERATION AND MAINTENANCE OF BUILDING SYSTEMS PART I - 2005

COPYRIGHT

- _JANUARY 2012 FILED

- DESIGN, OPERATION AND MAINTENANCE OF BUILDING SYSTEMS PART II - 2005

COPYRIGHT

- JANUARY 2012 FILED

TOTAL COPYRIGHT SUBMISSIONS AS OF THE END QF FY 2012

- 70 "WORKS" SUBMITTED FOR ALL PRINTED MATERIALS

03532 Schedule O (Form 990 or 990-E2Z) (2011)
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Name of the organizaton BUILDING OWNERS AND MANAGERS INSTITUTE Employer identification number
INTERNATIONAL, INC 23-7070298

- 6 "WORKS" SUBMITTED FOR ONLINE COURSES

- 13 FILINGS STILL OUTSTANDING WITH THE COPYRIGHT OFFICE

SPECIAL EDUCATION PROGRAMS/PROJECTS IN FY 2012

- DEVELOPMENT OF THE FMA EXPERIENCE REQUIREMENT FOR IMPLEMENTATION IN

FY 2012

-_3 INSTRUCTOR DEVELOPMENT WORKSHOPS WERE HELD IN THE FOLLOWING

LOCATIONS: CHICAGO, ILLINOIS, BOSTON, MA AND LOS ANGELES, CA

- INSTRUCTOR DEVELOPMENT TASK FORCE'S NEW INSTRUCTOR AGREEMENT

IMPLEMENTED FOR ALL COURSE SPONSORS AS OF 12/31/2012

- NEW ADDENDUMS SIGNED BY 72 BOMA LOCALS AS A RESULT OF THIS

INITIATIVE

- PERFORMANCE METRICS IMPLEMENTED FOR INSTRUCTORS

- ONLINE INSTRUCTOR TRAINING AND ORIENTATION FOR 6 NEW ONLINE

INSTRUCTORS COMPLETED

- RECRUITMENT PROCESS INITIATED FOR SMA/SMT INSTRUCTORS BASED ON NEW

SALES VOLUMES

- STRATEGIC PLANNING SESSION HELD FOR INSTRUCTOR DEVELOPMENT

INITIATIVES FOR FY 2013 WITH BOARD-BASED INSTRUCTOR DEVELOPMENT TASK

FORCE

FORM 990, PART VI, SECTION B, LINE 11: THE ORGANIZATION'S FORM 990 WAS

PREPARED BY THE OUTSIDE ACCOUNTANTS AND REVIEWED BY THE CEQ AND CFO. ONE OF

THE AUDIT COMMITTEE'S RESPONSIBILITIES PURSUANT TO THE BOARD MANUAL IS TO

REVIEW OF THE FORM 990. THE BOARD REVIEWED THE FINAL FORM BEFORE FILING

WITH THE IRS.

FORM 990, PART VI, SECTION B, LINE 12C: BOMI HAS A CONFLICT OF INTEREST

03%3%2 Schedule O (Form 990 or 990-E2) (2011)
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Name of the organizaton BUILDING OWNERS AND MANAGERS INSTITUTE Employer identification number
INTERNATIONAL, INC 23-7070298

POLICY IN PLACE FOR BOARD MEMBERS AND LEADERSHIP TEAM MEMBERS THAT IS

UPDATED ON AN ANNUAL BASIS. THE POLICY IS REFERENCED IN OUR EMPLOYEE

HANDBOOK AND OUR BOARD OF TRUSTEES MANUAL. IF A POTENTIAL CONFLICT OF

INTEREST ARISES DURING THE YEAR, IT IS ADDRESSED BY THE COO/CEQO, PRESIDENT

AND EXECUTIVE COMMITTEE OF THE BOARD. IF THE SITUATION INVOLVED AN

EXECUTIVE COMMITTEE MEMBER, WE INVOLVE THE GOVERNANCE COMMITTEE AND/OR THE

ENTIRE BOARD.

FORM 990, PART VI, SECTION B, LINE 15A: THE PRESIDENT & CEO HAD A REVIEW IN

JANUARY 2009 AND JANUARY 2010 BY VYETTA SUNDERLAND, CHAIRMAN (E.C.), BUT NO

SALARY INCREASES WERE APPROVED DUE TO ECONOMIC CONDITIONS. THERE WAS NO

FORMAL WRITTEN REVIEW IN JANUARY 2011, BUT THE COMPANY WENT THROUGH A

RIGHT-SIZING AND THE LEADERSHIP TEAM (L.T.) PAY WAS DECREASED. FOR FY

2012, THERE WERE NO SALARY INCREASES; BUT, EFFECTIVE JULY 1, 2011, 5% OF

THE 10% LEADERSHIP TEAM PAY REDUCTION IMPLEMENTED IN JANUARY 2011 WAS

REINSTATED THROUGH THE FY 2012 BUDGET PROCESS. THERE WAS NO FORMAL WRITTEN

REVIEW IN JANUARY 2012, BUT DOLORES BOCIAN, CHAIRMAN AS OF JUNE 30, 2012,

WILL COMPLETE A WRITTEN REVIEW PRIOR TO HER TERM-END DATE, DUE TO HER

RESIGNATION TO PURSUE OTHER OPPORTUNITIES, OF AUGUST 17, 2012.

IN THE FUTURE, THE PRESIDENT & CEO'S PERFORMANCE AND SALARY ADJUSTMENTS, IF

ANY, WILL BE COMPLETED BY THE E.C. BASED ON WHATEVER DATA IT FEELS IS

SUFFICIENT TO SUBSTANTIATE THE INCREASE. WHEN THE PRESIDENT/CEQ WAS HIRED,

THE SALARY WAS DETERMINED BY THE E.C. IN CONJUNCTION WITH THE SEARCH FIRM

THAT KNEW THE MARKET AND, ACCORDINGLY, THE APPROPRIATE SALARY.

FOR THE L.T., PERFORMANCE REVIEWS ARE COMPLETED ANNUALLY AND INCREASES ARE

MADE ACCORDINGLY. THE PRESIDENT/CEO SIGNS OFF ON ALL L.T. INCREASES.

03532 Schedule O (Form 990 or 990-E2) (2011)
34
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Name of the organizaton BUILDING OWNERS AND MANAGERS INSTITUTE Employer identification number
INTERNATIONAL, INC 23-7070298

ON OCCASION, WE COMPLETE A SALARY REVIEW VIA AN EXTERNAL SQURCE TO COMPARE

OUR SALARIES TO OTHER NOT-FOR-PROFIT COMPANIES OF SIMILAR SIZE.

FORM 990, PART VI, SECTION C, LINE 19: THE DOCUMENTS ARE AVAILABLE UPON

REQUEST. WE REPORT OUR FINANCIAL INFORMATION TO GUIDESTAR AND DUN &

BRADSTREET.

FORM 990, PART XTI, LINE 5, CHANGES IN NET ASSETS:

NET UNREALIZED LOSSES ON INVESTMENTS: -18,524.

03 332 Schedule O (Form 990 or 990-E2) (2011)
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