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Fo’rm 990

TSEE ATTACMHED EXTENS/ION

OMB No 1545-0047

Return of Organization Exempt From Income Tax 2009

Under section 501(c), 527, or 4947(aX1) of the Internal Revenue Code
(except black lung benefit trust or private foundation)

ﬂ?@i’é?’ﬁ:‘vé’h‘,’;eslﬁféé’ o > The organization may have to use a copy of this return to satisfy state reporting requirements Open to Public "‘SPeCﬁOﬂ’
For the 2008 calendar year, or tax year beginning , 2009, and ending ,
B Check if applicable C D Employer dentification Number
— Pl
Address change | 1RS fabel | SUITE 1300 SERVICES, INC. 30-0096415
] Name change g:g’;,:t 1422 EUCLID AVENUE, SUITE 1300 E Telephone number
— S
Initial return spe:fﬁc CLEVELAND’ OH 44115 (216) 615-7152
- Instruc-
Termination tions.
|| Amended return G Gross receipts $ 810,642,
Apphcation pending| F Name and address of principal oficer  LESLIE A. DUNFORD H(a) Is this a group return for affiliates? H Yes % No
— H(b) Are all affiliates tncluded?
Same As C Above If *No," attach a list (see instructions) Yes Ne

| Tax-exempt status

[X]501(c) (3 )< msertno) | |4947@M) or | |527

J Website: = N/A H(c) Group exemption number ™
K Form of organization mCorporatlon [—l Trust J_I Association I—I Other ™ ' L Year of Formaton 2002 I M state of legal domicile OH
[Part] | Summary
1 Briefly describe the organization's mission or most significant activites SEE _SCHEDULE O_FOR_THE_ORGANIZATION'S
g MISSION: _ _
§ The Organization was established primarily_to_ serve as_an incubator: _ ___ _______
% 2 Eh_egk_thTs_ng > Ulf_tﬁe_organ:zatlgn—dl—sa)ntlnued_ IE—S T)p_eratlons or—d—lsgo;ed of mor—é ?h;n 23"/: of Es_ags;ts
2 3 Number of voting members of the governing body (Part VI, line 1a) 3 6
o | 4 Number of independent voting members of the governing body (Part VI, hne 1b) 4 5
2| 5 Total number of employees (Part V, line 2a) 5 19
% Total number of volunteers (estimate if necessary) 6 0
< | 7a Total gross unrelated business revenue from Part VIH, column (C), line 12 7a 0.
b Net unrelated business taxable income from HomMT 9SS Tr FRE<A /0= 7b 0.
RECUETVYLL D
O Prior Year Current Year
o | 8 Contributions and grants (Part VIII, line 1h) o ) 4,535,659. 762,336.
2 | 9 Program service revenue (Part VIll, ne 2g) |sri. JUL 19 2010 @
% 10 Investment income (Part VIII, column (A), linds 3 4, and 7d) 2 57,343. 24,512.
& | 11 Other revenue (Part VIIi, column (A), lines 5, bd, 8c-9c T - 20,797. 23,794,
12 Total revenue — add lines 8 through 11 (must|equal QMéﬁJm (A). linel12) 4,613,799. 810,642,
13  Grants and similar amounts paid (Part X, column (A), lines 1-3) 1,250,145. 883,592.
14 Benefits paid to or for members (Part IX, column (A), line 4)
» | 19 Salares, other compensation, employee benefits (Part IX, column (A), lines 5-10) 961, 998. 866, 333.
§ 16a Professional fundraising fees (Part 1X, column (A), ine 11e)
§ b Total fundratsing expenses (Part IX, column (D), line 25) > - by & f
“117 Other expenses (Part IX, column (A), lines 11a-11d, 11{-24f) 543,520. 628,403.
18 Total expenses Add hnes 13-17 (must equal Part IX, column (A), line 25) 2,755,663. 2,378,328.
19 Revenue less expenses Subtract ine 18 from line 12 1,858,136. -1,567,686.
Eg Beginning of Year End of Year
22| 20 Total assets (Part X, line 16) 4,543,582. 2,252,583.
5§ 21 Total habilities (Part X, line 26) 301,456. 147,100.
22| 22 Net assets or fund balances Subtract hine 21 from line 20 4,242,126. 2,105,483.

o]

artll_| Signature Block

Under penalties of pér r¥ | declare that | have examined this return, including accompanying schedules and statements, and to the best of my knowledge and behef, it 1s
true, correct, and gbmplete d

Declaration of prepars (other than officer) e on allinférmation of which preparer has any knowledge

Sign > L) A |
Here Date
> LESLIE DUNFORD Executive Director
Type or print name and title
Date Check if Preparer's identifying number

Paid

Preparer's

(see instructions)

A b . dA / / Z'rarllip;loyed > D
Pre- signature > RAJAN GAUTAM 6 /3 /p P00113511

lpjasreers Flrm‘sfnarrlife o Dingus & Daga Inc.
Only  |émpioye. » 20600 Chagrin Blvd., Ste. 701 En  » 34-1266359

address, and
2IP +4

Cleveland, OH 44122 Phoneng ™ (216) 561-9200

May the IRS discuss this return with the preparer shown above? (see instructions)

m Yes HNO

BAA For Privacy Act and Paperwork Reduction Act Notice, see the separate instructions.

TEEAOTI3L 12/29/09 Form 990 (2009) / g7



Form 990 (2009) SUITE 1300 SERVICES, INC. 30-0096415 Page 2
[Partlll. | Statement of Program Service Accomplishments
.1 Briefly describe the organization's mission
See Schedule O

2 Did the organization undertake any sigrificant program services during the year which were not listed on the prior

Form 990 or 990-EZ? [] Yes No
If 'Yes,' describe these new services on Schedule O
3 Duid the organization cease conducting, or make significant changes in how it conducts, any program services? [:] Yes No

If ‘Yes,' describe these changes on Schedule O

4 Describe the exempt purpose achievements for each of the organization's three largest program services by expenses Section 501(c)(3)
and 501(c)(4) organizations and section 4947(a)(1) trusts are required to report the amount of grants and allocations to others, the total
expenses, and revenue, If any, for each program service reported

4a (Code _f::b (Expenses $ 1,007,145, including grants of $ 651,676. ) (Revenue $ 148,804.)

4d Other program services (Describe in Schedule O ) See Schedule O
(Expenses  § 303,550. including grants of  $ ) (Revenue $ )
4e Total program service expenses » 2,149,483.

BAA TEEA0102L 07/20/09 Form 990 (2009)



Form 99 (2009) SUITE 1300 SERVICES, INC. 30-0096415 Page 3

[Part IV | Checklist of Required Schedules

Yes | No
1 Is the organization described in section 501(c)(3) or 4947(a)(1) (other than a private foundation)? /f ‘Yes,' complete
Schedule A 1 X
2 s the organization required to complete Schedule B, Schedule of Contributors? 2 X
3 Did the orgamization engage in direct or indirect political campaign activities on behalf of or in opposition to candidates
for public office? If 'Yes,' complete Schedule C, Part | 3 X
4 Section 501(cX3) organizations Did the organization engage n lobbying activities? If 'Yes,' complete
Schedule C, Part Il 4 X
5 Section 501(cX4), 501(cX5), and 501(cX6) organizations. Is the organization subject to the section 6033(e) notice and
reporting requirement and proxy tax? If Yes,' complete Schedule C, Part lil 5
6 Did the organization maintain any donor advised funds or any similar funds or accounts where donors have the right to
provide advice on the distribution or investment of amounts n such funds or accounts? If 'Yes,' complete Schedule D, 6 X
Part |
7 Did the organization receive or hold a conservation easement, including easements to preserve open space, the
environment, historic land areas or historic structures? If 'Yes,' complete Schedule D, Part Il 7 X
8 Dud the organization maintain collections of works of art, historical treasures, or other similar assets? If ‘Yes,'
complete Schedule D, Part Il 8 X
9 Did the organization report an amount in Part X, line 21, serve as a custodran for amounts not Iisted in Part X;
or provide credit counsehing, debt management, credit reparr, or debt negotiation services? If 'Yes,' complete
Schedule D, Part IV . 9 X
10 Dd the organization, directly or through a related organization, hold assets in term, permanent, or quasi-endowments? /1
'Yes,' complete Schedule D, Part V 10 X
11 s the organization's answer to any of the following questions 'Yes'? If so, complete Schedule D, Parts VI, VI, VIiI, IX, or
X as applicable 11 X
L] B|dPthe organization report an amount for land, bulldings and equipment in Part X, line 10? If 'Yes,' complete Schedule
, Part VI
® Did the organization report an amount for investments— other securities in Part X, line 12 that 1s 5% or more of its total
assets reported in Part X, hne 167 If 'Yes,' complete Schedule D, Part Vi
® Did the organization report an amount for investments— program related in Part X, line 13 that 1s 5% or more of its total &
assets reported in Part X, hne 167 If 'Yes,' complete Schedule D, Part Vil
® Did the organization report an amount for other assets in Part X, line 15 that is 5% or more of its total assets reported In ’
Part X, line 167 If 'Yes,' complete Schedule D, Part IX ,
® Did the organization report an amount for other liabtlities in Part X, line 25? If 'Yes,' complete Schedule D, Part X !
® Did the orgaruzation's separate or consolidated financial statements for the tax year include a footnote that addresses E
the organizaiton's liability for uncertain tax positions under FIN 487 If'Yes,' complete Schedule D, Part X
12 Did the organization obtain separate, independent audited financial statement for the tax year? If ‘Yes,' complete
Schedule D, Parts X1, XIl, and Xill 12 X
12 AWas the orgamization included n consolidated, independent audited financial statement for the tax Yes| No
year? If 'Yes,' completing Schedule D, Parts XI, Xll, and XIlI 1s optional ILZ A X 1
13 Is the organization a school described in section 170(b)(1)(A)()? |f 'Yes,' complete Schedule E 13 X
14a Did the organization maintain an office, employees, or agents outside of the United States? 14a X
b Did the organization have aggregate revenues or expenses of more than $10,000 from grantmaking, fundratsing,
business, and program service activities outside the United States? If 'Yes,' complete Schedule F, Part | 14b X
15 Did the organization report on Part IX, column (A), line 3, more than $5,000 of grants or assistance to any organization
or entity located outside the United States? If 'Yes,’ complete Schedule F, Part Il 15 X
16 Did the organization report on Part IX, column (A), line 3, more than $5,000 of aggregate grants or assistance to
individuals located outside the United States? Iif 'Yes,' complete Schedule F, Part il 16 X
17 Did the organization report a total of more than $15,000 of expenses for professional fundraising services on Part IX,
column (A), hnes 6 and 11e? If 'Yes,' complete Schedule G, Part [ 17 X
18 Did the organization report more than $15,000 total of fundraising event gross income and contributions on Part Vill,
lines 1c and 8a? If 'Yes,' complete Schedule G, Part Il 18 X
19 Did the organization report more than $15,000 of gross income from gaming activities on Part VIII, line 9a? If 'Yes,'
complete Schedule G, Part Il 19 X
20 Did the organization operate one or more hospitals? If ‘Yes,’ complete Schedule H 20 X
BAA TEEAC103L 02/12/10 Form 990 (2009)



Form 998 (2009) SUITE 1300 SERVICES, INC. 30-0096415 Page 4
|Part IV | Checklist of Required Schedules (continued)

Yes | No
21 Did the organization report more than $5,000 of grants and other assistance to governments and organizations 1n the
United States on Part IX, column (A), ine 17 If 'Yes,' complete Schedule I, Parts | and Il 21 X
22 Did the organization report more than $5,000 of grants and other assistance to individuals in the United States on Part
IX, column (A), line 2?7 If 'Yes,' complete Schedule I, Parts | and Il 22 X

23 Did the organization answer 'Yes' to Part VII, Section A, Iine 3, 4, or 5 about compensation of the organization's current
and former officers, directors, trustees, key employees, and highest compensated employees? If 'Yes,' complete 23 X
Schedule J

24a Did the organization have a tax-exempt bond i1ssue with an outstanding principal amount of more than $100,000
as of the last day of the year, and that was i1ssued after December 31, 20022 If 'Yes,' answer lines 24b through 24d and

complete Schedule K If 'No, 'go to line 25 24a X
b Did the organization invest any proceeds of tax-exempt bonds beyond a temporary period exception? 24b
¢ Did the organization maintain an escrow account other than a refunding escrow at any time during the year to defease

any tax-exempt bonds? 24c¢
d Did the organization act as an 'on behalf of' 1ssuer for bonds outstanding at any time during the year? 24d

25a Section 501(cX3) and 501(cX4) organizations. Did the organization engage in an excess benefit transaction with a
disqualified person during the year? If 'Yes,' complete Schedule L, Part | 25a X

b Is the organization aware that it engaged in an excess benefit transaction with a disqualified person in a prior year, and
that the transaction has not been reported on any of the organization's prior Forms 990 or 990-EZ? If 'Yes,' complete
Schedule L, Part | 25b X

26 Was a loan to or by a current or former officer, director, trustee, key employee, highly compensated employee, or
disqualified person outstanding as of the end of the organization's tax year? If 'Yes, complete Schedule L, Part Il 26 X

27 Dud the organization provide a grant or other assistance io an officer, director, trustee, key employee, substantial
contributor, or a grant selection comittee member, or to a person related to such an individual? /f 'Yes,' complete
Schedule L, Part Il 27 X

28 Was the organization a party to a business transation with one of the following parties (see Scheduie L, Part IV

instructions for applicable filing thresholds, conditions, and exceptions)
a A current or former officer, director, trustee, or key employee? If 'Yes,' complete Schedule L, Part IV 28a X

b A family member of a current or former officer, director, trustee, or key employee? If 'Yes,' complete
Schedule L, Part IV 28b X

¢ An entity of which a current or former officer, director, trustee, or key employee of the organization (or a family member)

was an officer, director, trustee, or direct or indirect owner? If 'Yes, complete Schedule L, Part IV 28c X
29 Did the organization receive more than $25,000 in non-cash contributions? If ‘Yes,' complete Schedule M 29 X
30 Did the organization receive contributions of art, historical treasures, or other similar assets, or qualified conservation

contributions? If ‘Yes,' complete Schedule M 30 X
31 Dud the organization hquidate, terminate, or dissolve and cease operations? If 'Yes,' complete Schedule N, Part | 31 X
32 Did the organization sell, exchange, dispose of, or transfer more than 25% of its net assets? If 'Yes,' complete

Schedule N, Part Il 32 X
33 Did the organization own 100% of an entity disregarded as separate from the organization under Regulations sections

301 7701-2 and 301 7701-3? If 'Yes,' complete Schedule R, Part | 33 X
34 Was Ithe organization related to any tax-exempt or taxable entity? If ‘Yes,' complete Schedule R, Parts II, Ili, IV, and V, 34 X

line
35 Is any related organization a controlled entity within the meaning of section 512(b)(13)? If 'Yes, ' complete Schedule R,

Part 'V, line 2 35 X
36 Section 501(c)3) organizations. Did the organization make any transfers to an exempt non-charitable related

organization? If 'Yes,' complete Schedule R, Part V, line 2 36 X
37 Did the organization conduct more than 5% of its activities through an entity that 1s not a related organization and that 1s

treated as a partnership for federal income tax purposes? If 'Yes,' complete Schedule R, Part V! 37 X
38 Did the organization complete Schedule O and provide explanations in Schedule O for Part VI, hnes 11 and 19?

Note. All Form 990 filers are required to complete Schedule O 38 X

BAA Form 990 (2009)

TEEAQ104L 02/12/10



Form 996 (2009) SUITE 1300 SERVICES, INC. 30-0096415 Page 5
|PartV__ [Statements Regarding Other IRS Filings and Tax Compliance

Yes | No
1a Enter the number reported in Box 3 of form 1096, Annual Summary and Transmittal of US }
Information Returns Enter -0- if not applicable 1a 32 (
b Enter the number of Forms W-2G included in ine 1a Enter -0- If not applicable 1b 0
¢ Did the organization comply with backup withholding rules for reportable payments to vendors and reportable gaming
(gambling) winnings to prize winners? 1c X
2 a Enter the number of employees reported on Form W-3, Transmittal of Wage and Tax Statements, filed for the i
calendar year ending with or within the year covered by this return 2a 19 ]
2b If at least one 1s reported on ine 2a, did the organization file all required federal employment tax returns? 2b| X
Note. If the sum of lines 1a and 2a i1s greater than 250, you may be required to e-file this return (see instructions) j[
3a Did the organization have unrelated business gross income of $1,000 or more during the year covered by
this return? 3a X

b If 'Yes' has it filed a Form 990-T for this year? If ‘No,’ provide an explanation in Schedule Q 3b

4a At any time during the calendar year, did the organization have an interest 1n, or a signature or other authority over, a
financial account in a foreign country (such as a bank account, securities account, or other financial account)? 4a X

b If 'Yes,' enter the name of the foreign country *»

See the instructions for exceptions and filing requirements for Form TD F 90-22 1, Report of Foreign Bank and
Financial Accounts

5a Was the organmization a party to a prohibited tax shelter transaction at any time during the tax year? 5a X
b Did any taxable parly notify the organization that it was or is a party to a prohibited tax shelter transaction? 5b X

c If 'Yes,' to line 5a or 5b, did the organization file Form 8886-T, Disclosure by Tax-Exempt Entity Regarding Prohibited
Tax Shelter Transaction? 5¢

6a Does the organization have annual gross receipts that are normally greater than $100,000, and did the organization
solicit any contributions that were not tax deductible? 6a X

b If 'Yes," did the organization include with every solicitation an express statement that such contributions or gifts were not
deductible? 6b

7 Organizations that may receive deductible contributions under section 170(c).

a Did the organization receive a payment in excess of $75 made partly as a contribution and partly for goods and services

provided to the payor? 7a X
b If 'Yes,' did the organization notify the donor of the value of the goods or services provided? 7b
c Did the organization sell, exchange, or otherwise dispose of tangible personal property for which 1t was required to file
Form 82827 7c¢ X
d If 'Yes,  indicate the number of Forms 8282 filed during the year | 7d| ’ l
e Did the organization, during the year, receive any funds, directly or indirectly, to pay premiums on a personal
benefit contract? 7e X
f Did the organization, during the year, pay premiums, directiy or indirectly, on a personal benefit contract? 71 X
g For all contnibutions of qualified intellectual property, did the organization file Form 8899 as required? 79 X
h For contributions of cars, boats, airplanes, and other vehicles, did the organization file a Form 1098-C as required? 7h X

8 Sponsoring organizations maintaining donor advised funds and section 509(a)3) supporting organizations. Did the ‘ i
supporting organization, or a donor advised fund maintained by a sponsoring organization, have excess business i

holdings at any time during the year? 8 X
9 Sponsoring organizations maintaining donor advised funds. ’ C
a Did the organization make any taxable distributions under section 49662 9a X
b Did the organization make any distribution to a donor, donor advisor, or related person? 9b X
10 Section 501(cX7) organizations. Enter - _
a Initiation fees and capital contributions included on Part VIil, Iine 12 10a
b Gross Receipts, included on Form 990, Part Vill, hne 12, for public use of club facilities 10b
11 Section 501(c)X12) organizations. Enter
a Gross income from other members or shareholders 1a
b Gross income from other sources (Do not net amounts due or paid to other sources agamnst
amounts due or received from them ) 11b
12a Section 4947(a)(1) non-exempt charitable trusts. Is the organization filing Form 990 in heu of Form 10412 12a
b If 'Yes,' enter the amount of tax-exempt interest received or accrued during the year ] 12bJ f
BAA Form 990 (2009)

TEEAQ105L 02/12/10
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Form 990 (2009) SUITE 1300 SERVICES, INC. 30-0096415 Page 6

Part VI | Governance, Management and Disclosure For each 'Yes' response to lines 2 through 7b below, and for
a 'No' response to line 8a, 8b, or 10b below, describe the circumstances, processes, or changes in
Schedule O. See instructions.

Section A. Governing Body and Management

Yes| No
1
1a Enter the number of voting members of the governing body la 6 !
b Enter the number of voting members that are independent 1b 5
2 Did any officer, direclor, trustee, or key employee have a family relatronship or a business relationship with any other
officer, director, trustee or key employee? 2 X
3 Did the organization delegate control over management duties customarily performed by or under the direct supervision
of officers, directors or trustees, or key employees to a management company or other person? 3 X
4 Did the organization make any significant changes to its organizational documents 4 X
since the prior Form 990 was filed?
5 Dud the organization become aware during the year of a material diversion of the organization's assets? 5 X
6 Does the orgamzation have members or stockholders? 6 X
7a Does the orgamzation have members, stockholders, or other persons who may elect one or more members of the
governing body? 7a X
b Are any decisions of the governing body subject to approval by members, stockholders, or other persons? 7b4 X
8 Did the organization contemporaneously document the meetings held or written actions undertaken during the year by l
the following See Schedule 0 |
a The goverring body? 8a| X
b Each committee with authority to act on behalf of the governing body? 8b X
9 s there any officer, director or trustee, or key employee listed in Part VII, Section A, who cannot be reached at the
organization's mailing address? If 'Yes,' provide the names and addresses in Schedule O 9 X

Section B. Policies (This Section B requests information about policies not required by the Internal
Revenue Code )

Yes | No
10a Does the organization have local chapters, branches, or affilates? 10a X
b If 'Yes,' does the organization have written policies and procedures governing the activities of such chapters, affiliates,
and branches to ensure therr operations are consistent with those of the organization? 10b
11 Has the organization provided a copy of this Form 990 to all members of its governing body before filing the form? 11 X
11 ADescribe in Schedule O the process, If any, used by the organization to review this Form 990 See Schedule O l
12a Does the organization have a written conffict of interest policy? If ‘No,” go to line 13 12a] X
b Are officers, directors or trustees, and key employees required to disclose annually interests that could give rise
to conflicts? 12b] X
¢ Does the organization regularly and consistently monitor and enforce compliance with the policy? If 'Yes,' describe in
Schedule O how this 1s done See Schedule O 12¢| X
13 Does the organization have a written whistleblower poiicy? 13 X
14 Does the orgamzation have a wrnitten document retention and destruction policy? 14 X
15 Did the process for determining compensation of the following persons include a review and approval by independent A
persons, comparabihty data, and contemporaneous substantiation of the deliberation and decision?
a The organization's CEO, Executive Director, or top management official 15a] X
b Other officers of key employees of the organization 15b X
If 'Yes' to ine 15a or 15b, describe the process in Schedule O (See instructions )
16a Did the organization invest in, contribute assets to, or participate in a joint venture or similar arrangement with a taxable _ i
entity during the year? 16a X
b If 'Yes,' has the organization adopted a written policy or procedure requiring the organization to evaluate its participation
in joint venture arrangements under applicable federal tax law, and taken steps to safeguard the organization's exempt
status with respect to such arrangements? 16b

Section C. Disclosures
17 List the states with which a copy of this Form 990 1s required to be filed » OH

18 Section 6104 requires an organization to make its Forms 1023 (or 1024 if applicable), 990, and 990-T (501(c)(3)s only) available for public
inspection Indicate how you make these avatlable Check all that apply

D Own website Another's website Upon request

19 Describe in Schedule O whether (and if so, how) the organization makes its governing documents, conflict of interest policy, and financial
statements available to the public See Schedule

20 State the name, physical address, and telephone number of the person who possesses the books and records of the organization
» LESLIE A. DUNFORD 1422 EUCLID AVENUE CLEVELAND OH 44115 (216) 615-7152

BAA Form 990 (2009)
TEEAOI06L 02/05/10



Form 990 (2009) SUITE 1300 SERVICES, INC. 30-0096415 Page 7

[Part VIl | Compensation of Officers, Directors, Trustees, Key Employees, Highest Compensated
Employees, and Independent Contractors

Section A. Officers, Directors, Trustees, Key Employees, and Highest Compensated Employees

1a Complete this table for all persons required to be listed Report compensation for the calendar year ending with or within the
organizations's tax year Use Schedule J-2 if additional space is needed

® List all of the organization's current officers, directors, trustees (whether individuals or organizations), regardless of amount of
compensation Enter -0-1n columns (D), (E), and (F) if no compensation was paid

® | st all of the organization's current key employees. See instructions for definition of 'key employees '

® List the organization's five current highest compensated emplozees (other than an officer, director, trustee, or key employee) who
received reportable compensation (Box 5 of Form W-2 and/or Box 7 of Form 1099-MISC) of more than $100,000 from the organization and any
related organizations

® List all of the organization's former officers, key employees, and highest compensated employees who received more than $100,000 of
reportable compensation from the organization and any related organizations

® List all of the organization's former directors or trustees that received, in the capacity as a former director or trustee of the
organization, more than $10,000 of reportable compensation from the organmization and any related organizations

List persons In the following order individual trustees or directors, institutional trustees, officers, key employees, highest compensaied
employees, and former such persons

Check this box if the organization did not compensate any current officer, director, or trustee

A (B) (© (D) ® (F)
Name and Title A;gL“;ge Position (check all that apply) Reportable Reportable Estimated
o = | = compensation from compensation from amount of other
perweek | 2 5 | 3 g_ ES S u:;c E‘ the organization related organizations compensation
eslz|5|5 2% 3 (W-2/1099-MISC) (W-2/1089-MISC) from the
Es|s| (235" “ond rofatod
3|2 % é’ organizations
See Schedule O “l& g
ANN C. LUTZ __ _________|
VP - Investment 2 X 0. 0. 0.
JAMES V. PATTON _ _______
President 2 X 0. 0. 0.
CANDACE MCGRAW_ _ _ _ _ ___ _ |
Director 2 X 0. 0. 0.
QUENTIN L. MCCORVEY, SR __|
Vice President 2 X 0. 0. 0.
LESLIE A. DUNFORD _ _____ |
Ex Dir/Director 5 X X1 X 0. 0. 0.
BRIAN VULPITTA_ _ ___ ____ |
VP, New Product 2 X 0. 0. 0.
J T MULLEN _ __________ |
ASST SECRETARY 2 X 0. 0. 0.
ROBERT ECKARDT _ ___ ____ |
ASST SECRETARY 2 X 0. 0. 0.
CHRISTOPHER THOMPSON _ _ _ _ |
Dir-Marketing 40 X 143,933. 0. 0.
JENNIFER THOMAS __ _ _ ____ |
DIRECTOR 40 X 88,924. 0. 0.
OMOBOLA LANA _ _ ________
PROG DIRECTOR 40 X 78,946. 0. 0.
TOM O'BRIEN __ _________|
PROG DIRECTOR 40 X 66, 886. 0. 0.
ROBERT PAPONETTI _ _ _ ____ |
DIR - LIT CO-OP 40 X 111,804. 0. 0.

BAA TEEAO107L  11/10/09 Form 990 (2009)
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Form 990 (2009) SUITE 1300 SERVICES, INC.

30-0096415

Page 8

| Part VII | Section A. Officers, Directors, Trustees, Key Employees, and Highest Compensated Employees (cont.)

(A) 1)) © (D) (E) ()
Name and Titie Average | Position (check all that apply) Reportable Reportable Estimated
hours  -———r— ol =1Je o] = | compensation from compensation from amount of other
perweek|2 3| 2 1 Q | & | S| o the organization related o(;gamzahons compensation
el |S Bz2l3 (W-2/1099-MISC) (W-2/1039-MISC) trom the
gels |2 (S R2 organization
g&l§ S Ra and related
= 5|2 2 S organizations
al § 2 ©
| G 3
o 2 7
& 19
° 3
[=%
\
|
___________________________ I
|
|
___________________________ |
|
> 0. 0.

1b Total

490,493.

2 Total number of individuals (including but not mited to those listed above) who recetved more than $100,000 in reportable compensation

from the organization > 2
Yes | No
i |
3 Did the orgamzatlon Iist any former officer, director or trustee, key employee, or highest compensated employee |
on line 1a? If 'Yes,' complete Schedule J for such individual 3 X
4 For any individual listed on line 1a, I1s the sum of reportable compensatton and other compensation from E j
the organization and related organizations greater than $150,000? I/f 'Yes' complete Schedule J for such
individual 4 X
|
5 Did any person listed on line 1a receive or accrue compensation from any unrelated organization for services |
rendered to the organization? If 'Yes,' complete Schedule J for such person 5 X
Section B. Independent Contractors
T Complete this table for your five highest compensated independent contractors that received more than $100,000 of
compensation from the organization
©

Name and bustness address

(B)
Description of Services

Compensation

2 Total number of independent contractors (including but not mited to those listed above) who received more than

$100,000 in compensation from the organization > 0

BAA

TEEAO108L 01/30/10

Form 990 (2009)



Form 990 (2009) SUITE 1300 SERVICES, INC. 30-0096415 Page 9
Part VIII| Statement of Revenue

(A) (B8) ©) D)

Total revenue Related or Unrelated Revenue
exempt business excluded from tax
function revenue under sections
revenue 512, 513, or 514

1a Federated campaigns Ta
b Membership dues 1b
¢ Fundraising events. 1c
d Related organizations 1d
e Government grants (contributions) le

f All other contributions, gifts, grants, and
stmilar amounts not included above 1

g Noncash contribns included in Ins 1a-1f.
h Total. Add lines 1a-1f > 762, 336.

Business Code

762,336.

o0

CONTRIBUTIONS, GIFTS, GRANTS
AND OTHER SIMILAR AMOUNTS

f All other program service revenue
g Total. Add lines 2a-2f » |

3 Investment income (including dividends, interest and
other similar amounts) > 24,512. 24,512,

4 Income from investment of tax-exempt bond proceeds ™

5 Royalties >
(i) Real (1) Personal

PROGRAM SERVICE REVENUE

6a Gross Rents
b Less rental expenses
¢ Rental income or (loss)

d Net rental income or (loss) >
(1) Securities ()} Other

7 a Gross amount from sales of
assets other than inventory

b Less cost or other basis ¢
and sales expenses

c Gain or (loss)
d Net gain or (loss) >

8a Gross income from fundraising events
(not including $ @ ] 5

of contributions reported on line 1c)

See Part IV, line 18 a * ; v
b Less dtrect expenses b
¢ Net income or (loss) from fundratsing events >

OTHER REVENUE

9a Gross Income from gaming activities B I
See Part IV, line 19 a

b Less direct expenses b ’ |
¢ Net income or (loss) from gaming activities >

10a Gross sales of inventory, less returns
and allowances a

b Less cost of goods sold b

¢ Net income or (loss) from sales of inventory >
Miscellaneous Revenue Business Code

11a OTHER INCOME 23,794. 23,794.

d All other revenue
e Total. Add lines 112-11d > 23,794. |
12 Total revenue. See instructions > 810,642. 23,794. 0. 24,512.
BAA TEEAO109L 02/12/10 Form 990 (2009)




Form 990 (2009) SUITE 1300 SERVICES, INC. 30-0096415 Page 10
[Part IX | Statement of Functional Expenses
. Section 501(c)3) and 501(c}4) organizations must complete all columns.
All other organizations must complete column (A) but are not required to complete columns (B), (C), and (D).
, . (A (B) ©) (D)
Do not include amounts reported on lines Total expenses Program service Management and Fundraising
6b, 7b, 8b, 9b, and 10b of Part VIil. expenses general expenses expenses
1 Grants and other assistance to governments
and organizations in the U S See Part IV, i
line 21 883,592. 883,592. |
2 Grants and other assistance to individuals in
the US See Part IV, ine 22
3 Grants and other assistance to governments,
organizations, and individuals outside the
US See Part IV, lines 15 and 16
4 Benefits paid to or for members
5 Compensation of current officers, directors,
trustees, and key employees 0. 0. 0. 0.
¢ Compensation not included above, to
disqualified persons (as defined under
section 4958(f)(1) and persons described I1n
section 4958(c)(3)(B) 0. 0. 0. 0.
7 Other salarnies and wages 710, 661. 686, 988. 23,673.
g Pension plan contributions (include section
401(k) and section 403(b) employer
contributions) 30, 357. 29,146. 1,211.
9 Other employee benefits. 67,270. 67,270.
10 Payroll taxes 58,045, 55,756. 2,289.
11 Fees for services (non-employees)
a Management
b Legal
¢ Accounting
d Lobbying
e Prof fundraising svcs See Part IV, In 17
f Investment management fees
g Other 382,642. 327,893. 54,749.

12 Advertising and promotion

13 Office expenses 15,323. 6,447. 8,876.

14 Information technology

15 Royalties

16 Occupancy 62,451. 62,451.

17 Travel 16,374. 16,374.

18 Payments of travel or entertainment
expenses for any federal, state, or local
public officials

19 Conferences, conventions, and meetings 44,122 44,122.

20 Interest

21 Payments o affiiates

22 Depreciation, depletion, and amortization 9,264 827. 8,437.

23 Insurance 1,646 1,646.

24 Other expenses ltemize expenses not SO SO D . . i . 1
covered above (Expenses grouped together o - T T e LT 1
and labeled miscellaneous may not exceed [
5% of total expenses shown on line 25
below ) f

a EQUIPMENT EXPENSE 33,743. 2,263. 31,480.
b TCE MANAGEMENT FEES 27,563. 27,563.
c Printing and Publications _ 24,180. 24,180.

d MISCELLANEOUS 11,0095. 4,625. 6,470.
e

f All other expenses

25 Total functional expenses Add Iines 1 through 241 2,378, 328. 2,149,483, 228,845, 0.

26 Joint costs. Check here » D if following
SOP 98-2 Complete this line only If the
organization reported 1n column (B) joint
costs from a combined educational
campaign and fundraising solicitation

BAA Form 990 (2009)
TEEAO110L  02/05/10




Form 990 (2009) SUITE 1300 SERVICES, INC. 30-0096415 Page 11
[Part X | Balance Sheet
1G]
Beginning of year End of year
1 Cash — non-interest-bearing 1
2 Savings and temporary cash investments 492,943.| 2 791, 358.
3 Pledges and grants receivable, net 2,486,546.| 3 972,500.
4 Accounis recetvable, net 4 4,387.
5 Recetvables from current and former officers, directors, trustees, key employees,
and highest compensated employees Complete Part Il of Schedule L 5
6 Recelvables from other disqualified persons (as defined under section 4958(f)(1)) t
A and persons described in section 4958(c)(3)(B) Complete Part Il of Schedule L 6
g 7 Notes and loans receivable, net 7
$ 8 Inventories for sale or use 8
s | 9 Prepad expenses and deferred charges 9 2,468.
10a Land, bulldings, and equipment cost or other basis | 10a 36,811.
Complete Part VI of Schedule D
b Less accumulated depreciation 10b 19,941, 22,872.| 10¢ 16,870.
11 Investments — publicly-traded securities 11
12 Investments — other securities See Part IV, line 11 1,535,000.]12 465, 000.
13 Investments — program-related See Part IV, line 11 13
14 Intangible assets 14
15 Other assets See Part IV, line 11 6,221.]15
16 Total assets Add lines 1 through 15 (must equal line 34) 4,543,582.|16 2,252,583.
17 Accounts payable and accrued expenses 74,581.|17 53, 386.
18 Grants payable 226,875.| 18 93,714,
19 Deferred revenue 19
l,‘ 20 Tax-exempt bond hiabihties 20
Q 21 Escrow or custodial account hability Complete Part IV of Schedule D 21
,'_ 22 Payables to current and former officers, directors, trustees, key employees, ’
+ highest compensated employees, and disqualified persons Complete Part Il
é of Schedule L 22
s | 23 Secured mortgages and notes payable to unrelated third parties 23
24 Unsecured notes and loans payable to unrelated third parties 24
25 Other habilities Complete Part X of Schedule D 25
26 Total liabilities. Add lines 17 through 25 301,456.1 26 147,100.
PEJ Organizations that follow SFAS 117, check here > and complete lines
T 27 through 29 and lines 33 and 34. :
2127 Unrestricted net assets 226,070.| 27 78,307.
g 28 Temporarily restricted net assets 4,016,056.| 28 2,027,176.
S| 29 Permanently restricted net assets 29
R Organizations that do not foliow SFAS 117, check here > D and complete
H lines 30 through 34.
E 30 Capual stock or trust pnncipal, or current funds 30
8131 Pad-in or capital surplus, or land, bullding, and equipment fund 31
L | 32 Retained earnings, endowment, accumulated income, or other funds 32
g 33 Total net assets or fund balances 4,242,126.] 33 2,105, 483.
S { 34 Total habihties and net assets/fund balances 4,543,582.| 34 2,252,583.
BAA Form 990 (2009)

TEEAOITIL 01/30/10



Form 990 (2009) SUITE 1300 SERVICES, INC. 30-0096415 Page 12
|Part Xi | Financial Statements and Reporting
Yes | No
1 Accounting method used to prepare the Form 990 D Cash Accrual D Other :
If the organization changed its method of accounting from a prior year or checked 'Other,' explain |
in Schedule O j
2a Were the organization's financial statements compiled or reviewed by an independent accountant? 2a X
b Were the organization's financial statements audited by an independent accountant? 2b] X
c If "Yes' to ine 2a or 2b, does the organization have a commitiee that assumes responsibility for oversight of the audit,
review, or compilation of its financial statements and selection of an independent accountant? 2¢] X
If the organization changed either its oversight process or selection process during the tax year, explain
in Schedule O
dIf "Yes' to line 2a or 2b, check a box below to indicate whether the financial statements for the year were 1ssued on a
consohdated basis, separate basis, or both
Separate basis [:] Consolidated basis D Both consolidated and separate basis
3a As a result of a federal award, was the organization required to undergo an audit or audits as set forth in the Single
Audit Act and OMB Circular A-133? 3a X
b If 'Yes,' did the organization undergo the required audit or audits? If the organization did not undergo the required audit
or audits, explain why in Schedule O and describe any steps taken to undergo such audits 3b

BAA

TEEAO112L  02/05/10

Form 990 (2009)



OMB No 1545-0047

AR L D Public Charity Status and Public Support 2009

Complete if the organization is a section 501(c)(3? organization or a section 4947(ax1)

nonexempt charitable trust. Open to Public

|
1
|
|
'
|

ﬂ?@%’é’?ﬁ@‘vé’rﬂ&esl’r‘i?ée” Y > Attach to Form 990 or Form 990-EZ. > See separate instructions. Inspection
Name of the organization Employer identificabon number
SUITE 1300 SERVICES, INC. 30-0096415

[Part| |Reason for Public Charity Status (All organizatrons must complete this part.) See structions

The organization i1s not a private foundation because it 1s (For lines 1 through 11, check only one box )

1 E A church, convention of churches or association of churches described in section 170(b)(1XAXi).

2 | | A school described in section 170(b)1)XAXii). (Attach Schedule E )

3 | |A hospital or cooperative hospital service organization described in section 170(bX1XAXiii).

4 | | A medical research organization operated in conjunction with a hospital described in section 170(b)1)AXiii) Enter the hospital's
name, city, andstate _ _ _ _ _ _ __ _ _______ ___

5 D An organization operated for the benefit of a college or university owned or operated by a governmental unit described in section
170(bX1XAXiv). (Complete Part 11 )

6 A federal, state, or local government or governmental unit described in section 170(b)}1XAXV).

7 Y An organization that normally receives a substantial part of its support from a governmental unit or from the general pubiic described

— 1n section 170(b)X1XAXvi). (Complete Part Il )

8 A community trust described in section 170(b)(1)XAXvi). (Complete Part Il )

9 I:] An organization that normally receives (1) more than 33-1/3 % of its support from contributions, membership fees, and gross receipts
from activities related to its exempt functions — subject to certain exceptions, and (2) no more than 33-1/3 % of its support from gross
investment income and unrelated business taxable income (less section 511 tax) from businesses acquired by the organization after
June 30, 1975 See section 509%(aX2). (Complete Part lIl )

10 An organization organized and operated exclusively to test for public safety See section 50%a)4).

11 An organization organized and operated exclusively for the benefit of, to perform the functions of, or carry out the purposes of one or
more publicly supported organizations described in section 509(a)(1) or section 509(a)(2) See section 50%(aX3). Check the box that
describes the type of supporting organization and complete lines 11e through 11h
a DType | b E]Type 1l c D Type Il — Functionally integrated d D Type |ll— Other

e By checking this box, 1 certify that the organization s not controlied directly or indirectly by one or more disqualified persons other
tshoagn fo%ndahon managers and other than one or more publicly supported organizations described in section 509(a)(1) or section
@@
f If the organization received a written determination from the IRS that is a Type |, Type |l or Type |ll supporting organization, D
check this box
g Since August 17, 2006, has the organization accepted any gift or contribution from any of the following persons?
Yes | No
(i) a person who directly or indirectly controls, either alone or together with persons described in (i) and (1)
below, the governing body of the supported organization? 11g (i)
@ii) a family member of a person described in (1) above? 11 g (ii)
(iii) a 35% controlled entity of a person described in (1) or (n) above? 11 g (ii)
h Provide the following information about the supported organizations
() Name of Supported {n) EIN (in) Type of orgamzation (iv) Is the (v) Did you notify (vi) Is the (vn) Amount of Support
Organization {described on lines 1 9 organization in col | the organization in | organization in col
above or IRC section 1) listed in your col (i) of @) organized in the
(see instructions)) governing your support? us-»
document?
Yes No Yes No Yes No
Total

BAA For Privacy Act and Paperwork Reduction Act Notice, see the Instructions for Form 990 or 990-EZ

Schedule A (Form 990 or 990-EZ) 2009

TEEAO401L  02/05/10
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Schedule A (Form 990 or 990-E2) 2009 SUITE 1300 SERVICES, INC. 30-0086415 Page 2
[Part Il [Support Schedule for Organizations Described in Sections 170(b)(1)(AXiv) and 170(b)(1)(AXvi)

(Complete only if you checked the box on line 5, 7, or 8 of Part | )
Section A. Public Support

g:;:gf’;gyfn"‘)' (or fiscal year (a) 2005 (b) 2006 () 2007 (d) 2008 (e) 2009 () Total
1 Gifts, grants, contributions and

hip f
e urcsusorve $2° |1, 462, 419.| 2,835, 004.| 1, 406,757.|4,535,659.| 773, 470.|11,013, 309.

2 Tax revenues levied for the
organization's benefit and
either paid to it or expended
on its behalf 0.

3 The value of services or
facihties furnished to the
organization by a governmental
unit without charge Do not
include the value of services or
facihties generally furrished to
the public without charge. 0.

4 Total. Add lines 1-through 3 1,462,419.12,835,004.|1,406,757.|4,535,659. 773,470.]11,013,309.

5 The portion of total
contributions by each person
(other than a governmental
unit or publicly supported
organmization) included on line 1
that exceeds 2% of the amount
shown on line 11, column (f) 0.

6 Public support. Subtract ine 5
from line 4 11,013, 3009.

Section B. Total Support

g:;‘::gf‘,{gyfna)' (or fiscal year (3) 2005 (b) 2006 (©) 2007 (d) 2008 (e) 2009 ) Total
7 Amounts from hine 4 1,462,419.]2,835,004.1,406,757.]4,535,659.] 773,470.]11,013,3009.

8 Gross income from interest,
dividends, payments received
on securities loans, rents,
royalties and income form

similar sources 32,361. 75,776. 57,343. 24,512. 189,992,

9 Net income from unrelated
business activities, whether or
not the business s regularly
carried on 0.

10 Other income Do not include
gain or loss from the sale of
capital assets (Explain in

PartIV) See Part IV 5,055. 498. 20,797. 9, 346. 35,696.
11 Total supgort. Add hines 7 ¢ M B

through 1 . 11,238,997.
12 Gross receipts from related activities, etc (see instructions) I 12 0.
13 First five years. If the Form 990 s for the organization's first, second, third, fourth, or fifth tax year as a section 501(c)(3)

organization, check this box and stop here > [

Section C. Computation of Public Support Percentage

14 Public support percentage for 2009 (line 6, column (f) divided by line 11, column (f) 14 98.0%
15 Public support percentage from 2008 Schedule A, Part Il, line 14 15 98.3 %

16a 33-1/3 support test — 2009. If the organization did not check the box on iine 13, and the line 14 1s 33-1/3 % or more, check thts box
and stop here. The organization qualifies as a publicly supported organization >

b 33-1/3 support test — 2008. If the organization did not check a box on line 13, or 16a, and line 15 1s 33-1/3% or more, check this box
and stop here. The organization qualifies as a publicly supported organization . > D

17 a 10%-facts-and-circumstances test — 2009 if the organization did not check a box on line 13, 16a, or 16b, and line 14 1s 10%
or more, and if the organization meets the 'facts-and-circumstances' test, check this box and stop here. Explain in Part IV how
the organization meets the 'facts-and-circumstances’ test The organization qualifies as a publicly supported organization. > D

b 10%-facts-and-circumstances test — 2008. If the organization did not check a box on line 13, 16a, 16b, or 17a, and line 15 i1s 10%
or more, and If the organization meets the ‘facts-and-circumstances’ test, check this box and stop here. Explain in Part IV how the

organization meets the 'facts-and-circumstances’ test The organization qualifies as a publicly supported organization. >
18 Private foundation. If the organization did not check a box on line, 13, 16a, 16b, 17a, or 17b, check this box and see instructions ™
BAA Schedule A (Form 990 or 990-EZ) 2009
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Schedule A (Form 990 or 990-EZ) 2009

SUITE 1300 SERVICES, INC.

30-0096415

P

age 3

[Part lli | Support Schedule for Organizations Described in Section 509(a)(2)

(Complete only if you checked the box on line 9 of Part | )

Section A. Public Support

Calendar year (or fiscal yr beginning n)*>

1 Gifts, grants, contributions and
membershlp fees received SDo
not include ‘'unusual grants

2 Gross receipts from
admissions, merchandise sold
or services performed, or
faciities furmished in a activity
that 1s related to the
organization's tax-exempt
purpose

3 Gross receipts from activities that are
not an unrelated trade or business
under section 513

4 Tax revenues levied for the
organization's benefit and
either paid to or expended on
its behalf

5 The value of services or
facihties furnished by a
governmental unit to the
organization without charge

6 Totai. Add iines 1 through 5

7a Amounts included on lines 1,
2, 3 received from disqualified
persons

b Amounts included on lines 2

and 3 received from other than
disquahfied persons that
exceed the greater of 1% of
the amount on hne 13 for the
year

c Add lines 7a and 7b
8 Public support (Subtract line
7¢ from line 6)

(a) 2005

(b) 2006

(c) 2007

(d) 2008

(e) 2009

(f) Total

Section B. Total Support

Calendar year (or fiscal yr beginning 1n) >

9 Amounts from line 6

10a Gross income from interest,
dividends, payments received
on securities loans, rents,
royalties and income form
similar sources

b Unrelated business taxable
income (less section 511
taxes) from businesses
acquired after June 30, 1975

¢ Add lines 10a and 10b

11 Net income from unrelated business
activities not included infine 10b,
whether or not the bustness 1s
regularly carried on

12 Other income Do not include

gain or loss from the sale of
capital assets (Explain in
Part IV)

13 Total support. (add tns 9, 10c, 11, and 12)

14 First five years. If the Form 990 1s for the organization's first, second, third, fourth, or fifth tax year as a section 501(c)(3)

(a) 2005

(b) 2006

(c) 2007

(d) 2008

(e) 2009

(f) Total

organization, check this box and stop here

-]

Section C. Computation of Public Support Percentage

15 Public support percentage for 2009 (line 8, column (f) divided by line 13, column (f)) 15 %o
16 Public support percentage from 2008 Schedule A, Part Ill, ine 15 16 %
Section D. Computation of Investment Income Percentage

17 Investment income percentage for 2009 (line 10c, column (f) divided by line 13, column (f)) 17 %
18 Investment income percentage from 2008 Schedule A, Part lIl, hine 17 18 Y%

19a 33-1/3 support tests — 2009. I the organization did not check the box on Iine 14, and Iine 15 15 more than 33-1/3%, and line 17 1s not

more than 33-1/3%, check this box and stop here. The organization qualifies as a publicly supported organization
b 33-1/3 support tests — 2008. If the organization did not check a box on line 14 or 19a, and line 16 1s more than 33-1/3%, and line 18

ts not more than 33-1/3%, check this box and stop here. The organization qualifies as a publicly supported organization
20 Private foundation. If the organization did not check a box on line 14, 19a, or 19b, check this box and see instructions

g

-H

BAA

TEEAQ04Q3L 02/1510
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Schedule' A (Form 990 or 990-EZ) 2009 SUITE 1300 SERVICES, INC. 30-0096415 Page 4

[Part IV_| Supplemental Information. Complete this part to provide the explanations required by Part Il, line 10;
Part I, ine 17a or 17b; and Part Ill, ine 12. Provide any other additional information See instructions.

BAA TEEAO404L  02/05/10 Schedule A (Form 990 or 990-EZ7) 2009



S‘CHEDULE D . . OMB No 1545-0047
(Form 990) Supplemental Financial Statements 2009
> Completeli; trr:ti\?rlganizgtigngags:vgr%d 'Ye?é to Form 9290, 5 —
a ,lines6,7,8,9,10,11, or 12. pen to Public
f’n?é’?n’é’.“ﬁ’;'vé’éu"?sl’r‘i?éé’ i > Attach to Form 990. * See separate instructions Inspection }
Name of the organization Employer Identification number

SUITE 1300 SERVICES, INC.

30-0096415

|Part| | Organizations Maintaining Donor Advised Funds or Other Similar Funds or Accounts Complete if
the organization answered 'Yes' to Form 990, Part IV, line 6.

(a) Donor advised funds (b) Funds and other accounts

Total number at end of year

Aggregate contributions to (during year)
Aggregate grants from (during year)
Aggregate value at end of year |

g b w N~

Did the organization inform all donors and donor advisors in writing that the assets held in donor advised
funds are the organization's property, subject to the organization's exclusive legal control? D Yes D No

6 Did the organization inform all grantees, donors, and donor advisors Iin writing that grant funds may be
used only for charitable purposes and not for the benefit of the donor or donor advisor or for any other
purpose conferring impermissible private benefit?? D Yes D No

- |
{Part I | Conservation Easements Complete If the organization answered 'Yes' to Form 990, Part IV, Iine 7. |
1 Purpose(s) of conservation easements held by the organization (check all that apply) ‘

|

\

Preservation of land for public use (e g, recreation or pleasure) Preservation of an historically important land area
Protection of natural habitat Preservation of certified historic structure
Preservation of open space

2 Complete lines 2a through 24 If the organization held a qualified conservation contribution in the form of a conservation easement on the
last day of the tax year

Held at the End of the Year
a Total number of conservation easements 2a
b Total acreage restricted by conservation easements 2b
¢ Number of conservation easements on a certified historic structure included in (a) 2c
d Number of conservation easements included in (c) acquired after 8/17/06 2d
3 Number of conservation easements modified, transferred, released, extinguished, or terminated by the organization during the tax
year *»

Number of states where property subject to conservation easement i1s located >

Does the organization have a written policy regarding the pertodic monitoring, inspection, handling of violations,

and enforcement of the conservation easement it holds? D Yes D No
Staff and volunteer hours devoted to monitoring, inspecting, and enforcing conservation easements

during the year »

Amount of expenses incurred iIn monitoring, inspecting, and enforcing conservation easements

during the year »

N oo b

8 Does each conservation easement reported on line 2(d) above satisfy the requirements of section
170()@)(8) (1) and 170(h)(@)B)()? [Jves []No

9 In Part XIV, describe how the organization reports conservation easements In its revenue and expense statement, and balance sheet, and
include, if applicable, the text of the footnote to the organization's financial statements that describes the organization's accounting for
conservation easements

Part lll | Organizations Maintaining Collections of Art, Historical Treasures, or Other Similar Assets
Complete If the organization answered 'Yes' to Form 990, Part IV, line 8.

1a If the organization elected, as permitted under SFAS 116, not to report In its revenue statement and balance sheet works of art, historical
treasures, or other simular assets held for public exhibition, education, or research in furtherance of public service, provide, in Part XIV,
the text of the footnote to its financial statements that describes these items

b If the organization elected, as permitted under SFAS 116, to report in its revenue statement and balance sheet works of art, historical
treasures, or other similar assets held for public exhibition, education, or research in furtherance of public service, provide the following
amounts relating to these items

(i) Revenues included in Form 990, Part VIil, ine 1 -3
(i) Assets included in Form 990, Part X S

2 If the organization received or held works of art, historical treasures, or other similar assets for financial gain, provide the foliowing
amounts required to be reported under SFAS 116 relating to these items

a Revenues included in Form 990, Part VI, line 1 »$
b Assets included in Form 990, Part X -$
BAA For Privacy Act and Paperwork Reduction Act Notice, see the Instructions for Form 990. Schedule D (Form 990) 2009

TEEA3301L 02/02/10



Schedule' D (Form 990) 2003 SUITE 1300 SERVICES, INC. 30-0096415 Page 2

[Part Ill_| Organizations Maintaining Collections of Art, Historical Treasures, or Other Similar Assets (continued)

3 Using the organization's acquisition accession and other records, check any of the following that are a significant use of its collection
items (check all that apply)

a Public exhibition d Loan or exchange programs
b Scholarly research e Other

c Preservation for future generations

4 Provide a description of the organization’s collections and explain how they further the organization's exempt purpose 1n
Part XIV

5 Dunng the year, did the organization solicit or receive donations of art, historical treasures, or other similar
assets to be sold to raise funds rather than to be mamntained as part of the organization's collection? H Yes m No

Part IV |Escrow and Custodial Arrangements Complete If organization answered 'Yes' to Form 990, Part IV, Iine
9, or reported an amount on Form 990, Part X, lne 21.

1a Is the organization an agent, trustee, custodian, or other intermediary for contributions or other assets not
included on Form 990, Part X? D Yes D No

b If 'Yes,' explain the arrangement in Part XIV and complete the following table

Amount

¢ Beginning balance 1c

d Additions during the year 1d

e Distnbutions during the year le

f Ending balance 1f

2a Dud the organization include an amount on Form 990, Part X, line 21? D Yes D No
b If 'Yes,' explain the arrangement in Part XIV

|Part V | Endowment Funds Complete if organization answered 'Yes' to Form 990, Part IV, line 10.

(a) Current year (b) Pnior year (c) Two years back (d) Three years back (e) Four years back

1a Beginning of year balance

b Contributions

¢ Net Investment earnings, gains,
and losses

d Grants or scholarships

e Other expenditures for facilities
and programs

f Administrative expenses

g End of year balance ‘

2 Provide the estimated percentage of the year end balance held as
a Board designated or quasi-endowment » 3
b Permanent endowment »
¢ Term endowment » %

e

3a Are there endowment funds not in the possession of the organization that are held and administered for the
organization by Yes No

() unrelated organizations 3a(i)

(i) related organizations 3a(ii)

b If 'Yes' to 3a(n), are the related organizations listed as required on Schedule R? 3b

4 Describe in Part XIV the intended uses of the orgamization's endowment funds

{Part VI | Investments—Land, Buildings, and Equipment. See Form 990, Part X, line 10.

Description of investment (a) Cost or other basis| (b) Cost or other (c) Accumulated (d) Book Value
(investment) basis (other) Depreciation

lalLand

b Buildings

¢ Leasehold improvements 9,560. 4,780. 4,780.

d Equipment 12,553. 8,554, 3,999.

e Other 14,698. 6,607. 8,0091.

Total. Add lines 1a through 1e (Column (d) must equal Form 990, Part X, column (B), line 10(c) ) ~ 16,870.

BAA Schedule D (Form 990) 2009

TEEA3302L 02/02/10



Schedulé D (Form 990) 2009 SUITE 1300 SERVICES, INC.

30-0096415 Page 3

[Part Vil {Investments—Other Securities See Form 990, Part X, line 12.

(a) Description of security or category
(including name of security)

(b) Book value

(c) Method of valuation
Cost or end-of-year market value

Financial dervatives

Ciosely-held equity interests

Other VARIABLE INTEREST NQOTES

465, 000.

End of Year Market Value

Total. (Column (b) must equal Form 990 Part X, col (B) line 12) ™

465, 000.

[Part VIIl | Investments—Program Related (See Form 990, Part X, |

ine 13)

N/A

(a) Description of investment type

(b) Book value

(c) Method of valuation
Cost or end-of-year market value

Total. (Column (b) must equal Form 990, Part X_ Col (B) line 13) >

[Part IX_|Other Assets (See Form 990, Part X, line 15) N/A

(a) Description

(b) Book value

Total. (Column (b) must equal Form 990, Part X, col (B), line 15)

[Part X | Other Liabilities (See Form 990, Part X,

line 25)

(a) Description of Liability

{b) Amount

Federal Income Taxes

Total. (Column (b) must equal Form 990, Part X, col (B) line 25) ™

2. FIN 48 Footnote In Part XIV, provide the text of the footnote to the organization's financial statements that reports the organization's liability

for uncertain tax positions under FIN 48

BAA

TEEA3303L 02/02/10

Schedule D (Form 990) 2009



. Schedule D (Form 990) 2009 SUITE 1300 SERVICES, INC. 30-0096415 Page 4
[Part XI_ | Reconciliation of Change in Net Assets from Form 990 to Financial Statements
1 Total revenue (Form 990, Part VIii,column (A), ine 12) 810,642,
2 Total expenses (Form 990, Part IX, column (A), hne 25) 2,378,328.
3 Excess or (deficit) for the year Subtract ine 2 from line 1 -1,567,686.
4 Net unrealized gains (losses) on investments
5 Donated services and use of facilities
6 Investment expenses
7 Prior penod adjustments
8 Other (Describe in Part XIV) See Part XIV -568,957.
9 Total adjusiments (net) Add lines 4 through 8 -568, 957.
10 Excess or (deficit) for the year per audited financial statements Combine lines 3 and 9 -2,136,643.
| Part Xil |Reconciliation of Revenue per Audited Financial Statements With Revenue per Return
1 Total revenue, gains, and other support per audited financial statements 1 848,648.
2 Amounts included on line 1 but not on Form 990, Part VIil, line 12
a Net unrealized gains on investments 2a
b Donated services and use of facilities 2b
¢ Recoveries of prior year grants 2c
d Other (Describe In Part XIV) See Part XIV 2d 38, 006.
e Add hines 2a through 2d. 2e 38,006.
3 Subtract line 2e from line 1 3 810,642,
4 Amounts included on Form 990, Part VIII, line 12, but not on line 1
a Investments expenses not included on Form 990, Part VIil, hne 7h 4a
b Other (Describe in Part XIV) 4b
¢ Add lines 4a and 4b 4c
5 Total revenue Add lines 3 and 4¢. (This must equal Form 990, Part |, line 12) 5 810, 642.
| Part XIll | Reconciliation of Expenses per Audited Financial Statements With Expenses per Return
1 Total expenses and losses per audited financial statements 1 2,416,334,
2 Amounts included on line 1 but not on Form 930, Part IX, line 25
a Donated services and use of facilities 2a
b Prior year adjustments 2b
c Other losses 2¢c
d Other (Describe in Part XIV) See Part XTIV 2d 38,006.
e Add lines 2a through 2d 2e 38, 006.
3 Subtract hne 2e from line 1 3 2,378,328.
4 Amounts included on Form 990, Part IX, line 25, but not on line 1:
a Investments expenses not included on Form 990, Part VIII, line 7b 4a
b Other (Describe in Part XIV) 4b
¢ Add lines 4a and 4b 4c
5 Total expenses Add Iines 3 and 4¢ (This must equal Form 990, Part |, line 18) 5 2,378,328.

[Pa

rt XIV | Supplemental Information

Complete this part to provide the descriptions required for Part Il, ines 3, 5, and 9, Part lll, ines 1a and 4, Part IV, lines 1b and 2b, Part V,
Imfe 4, Part X, line 2, Part XI, line 8, Part XII, lines 2d and 4b, and Part XlII, lines 2d and 4b Also complete this part to provide any additional
information

TEEA3304L 02/02/10

Schedule D (Form 990) 2009




. Schedule D (Form 990)2009 SUITE 1300 SERVICES, INC. 30-0096415 Page 5
| Part XIV | Supplemental Information (continued)

BAA TEEA3305L  07/10/09 Schedule D (Form 990) 2009




2009 Schedule A, Part IV - Supplemental Information

Page 5
Client 4095 SUITE 1300 SERVICES, INC. 30-0096415
71310 10 24AM
Part li, Line 10 - Other Income
Nature and Source 2009 2008 2007 2006 2005
MISCELLANEOQUS 9, 346. 20,797. 498. 5,055.
Total $ 9,346. $ 20,797. 8 498. $ 5,055. § 0.




2009 Schedule D, Part XIV - Supplemental Information

Page 6
Client 4095 SUITE 1300 SERVICES, INC. 30-0096415
71310 10 24AM
Schedule D, Part XI, Line 8
Other Changes In Net Assets Or Fund Balances
Transfer of Literacy Cooperative Net Assets $ -568,857.
Total $ -568,957.
Schedule D, Part XIl, Line 2d
Other Revenue Included in F/S But Not Included On Form 990
INTERNAL FEE - ELIMINATED $ 38, 006.
Total § 38, 006.
Schedule D, Part XIll, Line 2d
Other Expenses And Losses Per Audited F/S
INTERNAL FEE - ELIMINATED $ 38,006.
Total $ 38,006.




6002 (066 Wi04) | 3INPaYSS

01/01/20 1106£V33L

*066 W0 4 10§ SUOI}ONIISU| AY} 3IS ‘aDNON 1Oy UoNINPaYy yiomiaded pue 1oy AdeAud 104 yvvg

0

102

suoljeziuebio Jay)o Jo Jaquunu [ejo} 8jug ¢

suoneziuebio yuswuianoh pue (£)(9)[0G UOIID8S JO IBqUINU (810} IBJUT g

3STT uo umoys ] "Z65°€88 (€) (D) T0G[snoTIep HO ‘3ISTT psyoelle 38§
Se - SNOTIBA T T T T T T T T 7T 73877 poydeaje 83§
|||||||| - ISIT QIHIVIIV F3S
(1auyj0
aduejsisse 1o 9UBJSISSE YSED-UoU sauejsisse ajqeandde ji JuaWwLIaA0H Jo

Juesb jo asoding (y)

jo uonpduasag (B)

‘(lesiesdde ‘AL ‘#000q)
uoneniea jo poyisiy (i)

Ysed-uou Jo junowy (8)

yeib yseds jo yunowy (p)

uon2as Jy) {2)

NI3(q)

uoneziue6i0 Jo ssaippe pue awen (¥) L

| |«

papaau St a2eds [eudiippe JI (066 WI04) |- ®|NPaydS PuUE Al Heg
9SM "000'G$ uey) a1ow paAIadal Juaididal auo ou Ji xoq SIY} ¥93UD "000'G$ Uy} siow paaladal Jeyy yusididal Aue 1oy |z aull ‘Al Led ‘066
W04 0} ,S9A, palamsue uoneziuebio ay) yi 8)8|dwoy ‘sajels payun ay} ul suoneziuebiQ pue SjUBWILIANOL) 0} BJUR)SISSY JaYIQ pue syuess [ || uegd

ozD mm>E

AT 3Ted 395

S8)elS paliun syy ul spunj Juelb Jo asn ayy Buuoyiuow Jo} sainpadold s,uoijeziuebio ay} A) Led U 8quosaqg g

¢(93UR]SISSE 10 S)URIB By} pieme 0} Pasn elIS)Id UuoII9|es oY)
pue ‘souejsisse Jo sjuelB ay) Joy Anpgibifa \saajuelb sy 'eoue)sisse Jo sjuelb ay) Jo Junowe ay) djenueiSgNS 0} SPJ0JAI ulejulew uoneziuebio sy} seoq |

20UB)SISSY pue Sjuels) UO UOHRWIOJU| [eIdUd) [ | Yed]

§1v5600-0€

Joqunu uonealpuapl Jokojdw3a

"ONI "SHIIAYES 00€T 41INS

uoneziuedio ayj jo swey

uondadsu|
311qnd o0} uadp

6002

2¥00-G¥G1L ON WO

‘066 W04 0] ydleny «

‘ZZ 10 |Z Saul| ‘Al Med ‘066 W04 0} 'S, paiamsue uogeziueBio ay) ji ajajdwo)

S3je]S Paliuf 3y} ul S|ENPIAIPU| PUB SJUBWUIAAOCK)
‘suoneziuebiQ 0} adue)SISSY 13Y)Q PUe Sjueir)

9D1AI9G ANUIAY (eLIB)U)
finseas] ay) jo Juawyiedaqg

(066 wi04)
1 37NA3HIS



6002 (066 W104) | 2INpayas

01/01/20 T206Ev33L

vvd

‘uoneLLIojuUl jeuon)ippe Jayjo Aue pue ‘g aul| ‘| Led ul painbal uonewlojul sy} apiaoid o} jed siyy 219)dwo)) ‘uoneLuloju) [eyuawaiddnsg | Al bed|

ajue)sIsse yseda-uou jo uonduasaqg (j)

(1ayjo ‘jesiesdde ‘A4 30URJSISSE YSBI-uou yuesb yseos sjuaidiaal

'}00q) uonenjea Jo poLay (o) J0 unowy {p) Jo Junouwy (2) j0 saquiny {(q) saueysisse 1o juelb jo adAy (e)

‘papaau siI adeds |euonlippe i (066 Wi0) |-| 8|NPayYds pue Al Led asn

'22 dull ‘Al Med ‘066 W04 0} S8, palomsue uoneziueBio sy i 9)o|dwioD ‘sajels payun ay) ul S|ENPIAIPUf 0} 9dUB)SISSY J3Yl0 pue syuess [ i Jed|

+  Zabpd SIv9600-0€

"ONI ‘SIDIAYIS 00€T ALINS 6002 (066 W10d) | 3INPaYIS



SCHEDULE O Supplemental Information to Form 990 oMB o 195009

(Form 930) 2009

Complete to provide information for responses to specific questions on

b Lof the T Form 990 or to provide any additional information. Open to Public |
D O e sy » Attach to Form 990. Inspection

Name of the organization Employer identification number

SUITE 1300 SERVICES, INC. 30-0096415

BAA For Pnvacy Act and paperwork Reduction Act Notice, see the instructions for Form 930 TEEA4901L  07/17/09 Schedule O (Form 990) 2009



Schedule’ O (Form 990) 2009 Page 2

Name of the organization Employer identification number

SUITE 1300 SERVICES, INC. 30-0096415

Form 990, Part VI, Line 11 - Form 990 Review Process

The organization makes its governing documents, conflict of interest policy, and

at 216-615-7152 or via written request at Suite 1300 Services, Inc., 1422 Euclid

Avenue, Suite 1300, Cleveland, Ohio 44115.

TEEA4902L 07/17/09
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